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REPORT  

Edinburgh Integration Joint Board Revised Governance Handbook 

Edinburgh Integration Joint Board 

16 November 2023 

 

Executive Summary  The purpose of this report is for the Edinburgh Integration 
Joint Board (EIJB) to endorse their revised Governance 
Handbook.  

 

Recommendations  The Edinburgh Integration Joint Board are asked to: 
1. Endorse the revised EIJB Governance handbook included 

at Appendix 1.  
2. Agree the revised terms of reference for all the EIJB 

committees contained within Appendix 3 of the 
Governance handbook. These have all been approved at 
their respective committees between March and June 
2023. 

3. Appoint Helen Fitzgerald and Kirsten Hey as NHS & CEC 
Staff side Representatives to the Strategic Planning 
Group as per the membership contained within the 
Terms of Reference (appendix 3d). 

4. Endorse the EIJB risk appetite statement which was 
approved by the Audit and Assurance Committee on 13 
September 2023. 

5. Agree the publication of all papers for the EIJB 
committees, where appropriate.   

6. Agree to the Handbook being reviewed annually. 

 

Directions 

Direction to City of 
Edinburgh Council, 
NHS Lothian or 
both organisations  

  

No direction required ✓ 

Issue a direction to City of Edinburgh Council   

Issue a direction to NHS Lothian  

Issue a direction to City of Edinburgh Council and NHS 
Lothian 
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Report Circulation 

1. This report has not been circulated to any other governance committee prior to 

submission to the EIJB. Appendices within the governance handbook have been 

agreed by the EIJB previously (e.g., code of conduct, standing orders) or discussed and 

agreed by EIJB committees (e.g., committee terms of reference, risk appetite 

statement). 

Main Report 

2. The EIJB agreed the first iteration of its governance handbook on 22 June 2021, with a 

review to be undertaken in 18 months. However due to the impact that the National 

Care Services may have on the governance arrangements for the EIJB, it was decided 

to delay the review by six months. The handbook has now been reviewed and 

presented at Appendix 1 for endorsement, recognising the uncertainty around the 

future of the National Care Service at this time and the importance of reviewing and 

updating the governance handbook. 

 

3. The handbook will act as a practical reference guide for the EIJB covering a range of 

governance themes designed in short sections, that can be used for continual board 

development. There have been no other changes made to the handbook other than 

those undernoted: 

Inclusions to the handbook 

4. The EIJB handbook now includes the EIJB integration Scheme, which was updated and 

agreed by Scottish Ministers in May 2023, the EIJB Conduct and EIJB Standing Orders 

and these included as appendix 2, 4 and 5 of the governance handbook. 

 

5. The EIJB must review several governance documents on an annual basis, namely 

committee terms of reference, standing orders and code of conduct. Previously these 

documents would be presented to the EIJB for endorsement at different time periods. 

As these documents relate to the governance arrangements for the EIJB, it is proposed 

that these are presented as a suite of documents, as part of the annual review of the 

governance handbook. This reduces the volume of reports on the EIJB agenda and 

providing EIJB members with a handbook, containing all key governance documents in 

the one place.   
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6. The Audit and Assurance Committee asked officers to review the risk appetite 

statement. This has been reviewed and updated, reflecting the risk environment the 

EIJB is now operating in, and this was endorsed by the Audit and Assurance 

Committee at its meeting on the 13 September 23. The revised risk appetite statement 

has now been included within the governance handbook at section 12.  

Terms of Reference 

7. All EIJB committees have undertaken their annual review of the terms of reference, 

and these are contained within appendix 3 of the handbook for endorsement. The 

Audit and Assurance Committee (as part of their assurance statement) asked that the 

membership of the Audit and Assurance Committee is increased, preferably with 

members who have risk, internal audit, or financial expertise to ensure appropriate 

scrutiny. This would mean an extra three members would have to be appointed to the 

committee (one voting member from each partner and one non-voting member). 

 

8. There was also a request to increase the membership of Clinical and Care Governance 

as part of the previous assurance statement.  

 

9. This will result in an increase in commitment for 6 board members. The EIJB is asked 

to consider the request from Audit and Assurance Committee and Clinical and Care 

Governance Committee for increased membership. 

Appointment to the Strategic Planning Group 

10. The Performance and Delivery Committee appointed through its terms of reference 

staffside representation on the Strategic Planning Group. This report requests the 

appointment of Helen Fitzgerald, NHS staff side representative and Kirsten Hey, CEC 

staff representative to the Strategic Planning Group. 

 

Publication of papers from EIJB committees 

11. It is also recommended that all papers from the EIJB committees are published, this 

allows members of the public to read and review papers presented to committees 

that informs the work of the EIJB. It also ensures openness and transparency of 

decision making. This recommendation is in line with other Integration Joint Boards 

(IJBs) who do publish papers of all or some of their committees. There may be 

occasions where papers to committees cannot be published, and this will be made 

explicit within covering reports. 
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Review 

12. It is proposed that the handbook and associated appendices are reviewed and 

presented to the EIJB annually as a suite of documents. If a governance document 

requires to be included, updated, deleted as a matter of urgency, this will be taken to 

the next meeting of the EIJB as a separate item. 

 

Implications for Edinburgh Integration Joint Board  

Financial 

13. The development of the governance structure has been undertaken within existing 

EIJB resources, therefore there are no financial implications arising from this report. 

Legal / risk implications 

14. The governance handbook ensures that the EIJB is maintaining good governance 

arrangements which will mitigate any exposure to legal challenge or risk to the EIJB.  

Equality and integrated impact assessment  

15. There are no equality or integrated impact assessments required as a result of the 

information contained within this report. 

Environment and sustainability impacts 

16. There are no environment or sustainability impacts arising from this report. 

Quality of care 

17. There are no quality-of-care issues arising from this report. 

Consultation 

18. Topics within this handbook have been developed in collaboration with the EIJB.  

Report Author 

Pat Togher  

Chief Officer, Edinburgh Integration Joint Board  

Contact for further information:  

Name: Angela Ritchie, Operations Manager 
Email: angela.ritchie@edinburgh.gov.uk Telephone: 0131 529 4050 
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Background Reports 

None 

Appendices 

Appendix 1  Governance Handbook 
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1. Introduction 

Welcome from the Chair of the Edinburgh Integration Joint Board (EIJB) 
1.1 Welcome to the Governance Handbook designed specifically for the Edinburgh Integration Joint Board 

(EIJB). This is intended to be a living document of direct practical value, especially for members of the 

EIJB and key staff. Its primary purpose is to act as an up-to-date, authoritative, and dynamic reference 

point on the fundamentals of good governance thinking and practice for the EIJB. 

 

1.2 It has been designed in short sections to allow easy navigation around multiple themes and provides 

easy-to-use material for the continuing development of both the EIJB and the executive team and for 

use in future induction and re-induction, as necessary. 

 

1.3 The handbook includes all the essential elements of good governance, as well as relevant evidence of 

what works elsewhere.  

 

1.4 The handbook sets out the hallmarks of good governance which mark out how the EIJB does its 

business. We want to encourage open discussion about issues of governance. If there is anything in this 

handbook which is unclear, or anything that you feel has been overlooked, it is important that these are 

raised with me as Chair. 

 

1.5 We take governance extremely seriously at the IJB. This is our handbook and I hope you find it useful. 

 
Introduction from the Chief Officer, Edinburgh Integration Joint Board 

 
1.6 The EIJB is an ambitious organisation, focused on transforming the planning and delivery of health and 

care in the City of Edinburgh. It has shown itself willing and keen as a Board to work on its culture and 

the way it works to best deliver these ambitions, creating a robust and agile decision making and 

governance structure that allows for appropriate scrutiny, as well as providing opportunity for debate in 

relation to innovation, strategic thinking and the future delivery of services that have the most positive 

impact on people’s lives.  

 
1.7 The EIJB continues to develop its governance arrangements, and this handbook has created a clear 

methodology of how it undertakes its work and supports its current, and future members to maintain 

and grow its ambitions and the pace of delivery of its transformation programme. 

 
Integration in Scotland 

 
1.8 The need for integration is central not just to the sustainability of health and social care, but also to 

wider social and economic objectives. Therefore, the Scottish Government legislated through The Public 

Bodies (Joint Working) (Scotland) Act (the Act) to bring together health and social integrated system 

that aims to improve care and support for people who use services, their carers and their families. The 

legislation created 31 integrated authorities.  

 

1.9 The integration of health and social care services means that the expertise and resources of health and 

social care services are combined, shared, coordinated and planned jointly with other key partners 

including unpaid carers, the third sector and the independent sector. The creation of IJBs reflects a 

shared belief, that collaboration, between a range of statutory and non-statutory partners, provides the 

most effective way of meeting people’s needs and for making sure the local health and care system is 

financially fit for the future. 

https://www.legislation.gov.uk/asp/2014/9/contents/enacted
https://www.legislation.gov.uk/asp/2014/9/contents/enacted
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1.10 Integration is the most significant change to health and social care services in Scotland since the 

creation of the NHS in 1948.  The principle aim of integration is to improve the health and wellbeing of 

people. One of the main aspects of the Public Bodies (Joint Working) (Scotland) Act are the creation of 

statutory Health and Social Care Partnerships in each local authority area in co-operation with health 

boards. Within the legislation there are nine national health and wellbeing outcomes that apply across 

all Integration Authorities, Health Boards and Local Authorities, ensuring clarity about shared priorities.  

 
1.11 Where a Health Board and a Local Authority agree to put in place a Body Corporate model (as is the case 

in Edinburgh), an Integration Joint Board will be established. This sees Health Boards and Local 

Authorities delegate a significant number of functions and resource to the Integration Joint Board, who 

are responsible for the planning of integrated arrangements and onward service delivery. 

 
1.12 The Health Board and Local Authority set out within their integration scheme which of their functions 

they intend to delegate to the Integration Joint Board. The scope of the delegated functions will vary 

depending on local decision making but must adhere to the statutory minimum. 

 

2. Corporate Governance 

2.1 Corporate Governance is a set of rules, practices and processes used to direct and control an 

organisation. Accounting, transparency, fairness, and responsibility are the four fundamental principles 

of corporate governance. It covers the following areas: 

(a) Service delivery arrangements.  

(b) Structures and processes.  

(c) Risk management and internal control.  

(d) Standards of conduct.  

 
Principles of Good Governance  
2.2 Governance is a term and covers many different but related aspects of the leadership of an organisation 

or entity. Identified below are ten core principles of governance that illustrate key best practice 

considerations. These principles have been tested with boards and governing bodies of health and care 

organisations. The principles described reflect the premise that principles should be of fundamental 

value, understood by users as the essential characteristics of the system, and reflect the system’s 

designed purpose. The table below use the term Director, and this may refer to EIJB members as well as 

officers supporting the EIJB. It is important that the EIJB and officers have a shared understanding about 

how director responsibilities are fulfilled. 

 

Governance principle Why it is important 

1. Entity 
An organisation is a discrete entity and a legal 
personality that owes duties of care and needs to 
observe responsibilities and compliances that are 
separate from those of the organisations owners or 
those controlling the organisation. 

Often governance issues arise when one is uncertain 
about what entity one is dealing with. It is important 
to understand what the entity is and who is 
accountable, and that the entity concerned should 
be legally constituted, aware of its responsibilities 
and easy to identify. 
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2. Accountability: the ‘controlling mind’ 
Directors have responsibilities in law for looking after 
the interests of the organisation and of all stakeholders. 
The balance of how this is executed will change as the 
organisation encounters, opportunities and challenges. 
Directors act collectively as a board, this being the 
overall accountable group that comprises the 
‘controlling mind’. 

All legal entities should be controlled by identifiable 
individuals who can be brought to account for their 
actions. It is important to be able to distinguish 
between those who are accountable for the 
organisation and those who are not, to ensure that 
external parties understand with whom they can 
make binding arrangements on behalf of the 
organisation. Those controlling an organisation need 
to be formally required to look after all stakeholder 
interests and should have formal duties around 
their conduct and accountability. 

3. Stakeholders 
Governance needs to consider all stakeholders, even 
those who may not be immediately apparent. 
Stakeholders will classically include owners of the 
enterprise, investors (who may or may not be the 
owners), customers, clients (who may be different form 
the customers), beneficiaries (who in healthcare 
organisations may be different form customers and 
clients), those whose money the organisation uses or is 
steward to, including creditors and bankers, regulators, 
who increasingly use governance systems to help 
support their work, staff, the wider environment, and 
community etc. 

The conduct of an organisation can have significant 
effects on many, and as such those controlling 
organisations need to pay formal consideration to 
those who their actions might affect. There are legal 
duties for public bodies to consider the views of 
stakeholders when taking decisions that extend 
beyond the usual governance requirements of 
boards. As in any high-risk industry, stakeholders 
increasingly rely on regulators to ensure that 
stakeholder interests are looked after and as such, 
regulators have a material interest in how an 
organisation is governed. 

4. Governance and management 
Directors may in addition to their governance 
responsibilities also have a portfolio of management 
responsibilities (i.e., duties to manage and operate the 
enterprise from ‘day- to-day’). Directors need to 
separate themselves from their management role when 
they are acting as the ‘controlling mind’ of the 
organisation and are acting as overall guardian to 
stakeholder interests. Governance concerns of Directors 
include: 

• Vision: being certain why the organisation exists in 

the first place – its purpose and what difference it 
intends to make 

• Strategy: the planned means by which the 

organisation delivers the vision 

• Leadership: how the organisation is able to deliver 

the strategy over time 

• Assurance: that the organisation does what it says 
it will do and behaves in the manner it has agreed 

• Probity: that the organisation meets standards of 
openness and transparency, acts with integrity and 
in good faith. In the public sector, taking note of 
the Nolan principles of public life (see section 7.2.1) 

• Stewardship: that the organisation is responsible 
with resources; especially other people’s resources 

Governance works on the basis of a separation of 
powers, so that those running the organisation day-
to-day are internally accountable to themselves and 
others who have a focused governing role. This 
ensures that the broader interests of the 
organisation, investors, owner, and other 
stakeholders are balanced, and that the 
organisation is not run in the interests of those 
staffing it. Those governing an organisation are 
additionally charged with ensuring that they recruit 
in a team most able to run the organisation 
successfully, to meet strategic aims and in the 
interests of stakeholders. The board has privy 
knowledge of the organisation that is unique and so 
is the best system for ensuring that the 
performance of management meets the 
requirements of all stakeholders. 
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5. The Board and constructive challenge 
To take the best decisions, the board will need to be 
informed, and have to hand all relevant information and 
advice pertinent to a decision. The board will need to 
consider options and consequences. To do this efficiently 
and effectively the board will go through a process of 
constructive challenge, where ideas, beliefs, facts, and 
recommendations will be tested to verify, confirm or 
overturn as appropriate. Larger organisations with more 
complex accountabilities to multiple stakeholders will do 
this by having some directors who do not hold 
management positions as part of the board. These are 
termed ‘non-executive’ or ‘independent’ directors. 
Independent directors may be drawn from significant 
investors or recruited as holding skills and experience in 
order that they can usefully challenge and help the 
board arrive at sound decisions. 

A successful organisation needs to continually make 
informed decisions about direction, markets, 
resource allocation and capacity. Decisions need a 
form of internal testing to provide a transparent 
explanation as to why one course of action was 
agreed over others. Testing such decisions is best 
done through a form of constructive challenge 
whereby assumptions are not allowed to stand 
without being tested, and partial views are 
tempered by considering alternatives. 

6. Delegation and reservation 
Boards will set out how they govern through a system of 
delegation and reservation. The board will decide what 
decisions it reserves (or holds) to itself as a governance 
responsibility, and those it will delegate elsewhere. The 
most significant delegation is usually to the accountable 
officer, the executive directors and senior management. 
Boards may also delegate to sub-groups, advisors, and 
partners or through other controlled means. Boards will 
describe the limits and substance of all delegations and 
reservations in formal terms. Typical forms of delegation 
within an organisation, aside that of management, will 
include formally agreed delegation to board sub-
committees. Ideally the programme of work for 
committees should be linked to the Board Assurance 
Framework (BAF) with the board commissioning the 
assurance functions of sub-committees and linking this 
to the strategic aims of the organisation. 

Governing boards need to formally agree in a 
transparent way what role they will take in the 
detailed direction of an organisation. This will be 
different for each organisation and dependent on 
the level of risk, market forces, the detailed 
knowledge required to undertake tasks and the 
maturity of management. The controlling mind of 
the organisation needs to plan and be explicit about 
the level of direction it will need to exert itself, and 
that which it is comfortable to discharge to others, 
both within and outside the organisation. This will 
help other stakeholder assess risk and control for 
themselves. The board must be clear in the role and 
delegated authority of committees. 

7. Openness and transparency 
Organisations should have the confidence that their 
business and decision-making processes would stand 
exposure to the public eye. This ensures that 
organisations meet important legal and compliance 
requirements, as well as fosters good business practice 
through building reputational and brand value. 
Decisions and conduct should be auditable and 
explainable. 

It is a critical part of being an effective organisation 
that the public and service users should trust the 
organisation concerned, believe advice when it is 
given and feel confident to seek care for themselves 
and their families. Openness and transparency are 
essential components of building this trust. 

8 Board Support 
To enable the board to work well, the board will need to 
work through the various roles and support systems it 
needs in place. These include the: chief accountable 
officer, directors, executive directors, independent 
members, chair, board/company secretary, senior 
independent director (SID)4 

Deliver on the preceding principles of governance. 
Different actors need to be charged with different 
parts of the accountability continuum, and there 
need to be managed systems to ensure that 
information, advice, and challenge are brought 
together to arrive at the best decisions for all 
stakeholders. It is important that the different 
individuals concerned understand their individual 
roles in making sure the board governance system 
works and can respond to future needs through 
appropriate challenge. 
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9. Knowing the organisation and the market 
Those acting as the controlling mind of an organisation 
have a duty to know and understand the organisation, 
they are responsible for, and the market in which the 
organisation operates. Within the organisation the 
board needs to understand and be assured those 
relevant compliances are being met, and that the 
organisation remains fit for purpose. Externally boards 
need to understand opportunities and risks. To do this, 
boards should have in place systematic processes so that 
they remain informed and assured at all times. The most 
significant of these will be the organised delegation to 
management, described above, and the setting of 
tolerances around when and how management should 
bring matters to the attention of the board, specific 
governance and information systems, such as 
performance reports, the board assurance framework, 
the risk register, decision tracker, audit plans and 
professional advice, the on-going assurance role of the 
audit committee to the board that all relevant 
governance systems are working and delivering added 
value. Finally, Boards and their members have a 
responsibility to anticipate and respond to their external 
environment. This is always dynamic, and a good board 
will spend time future proofing the organisation by 
paying attention to new (or newly appreciated) risks and 
opportunities. This can be done by directors rehearsing 
locally what has gone wrong (and right) elsewhere, 
boundary issues and evaluating their own instincts. 

To provide constructive challenge directors need to 
understand more than generic business practice. In 
healthcare, when strategic decisions need to be 
taken the various options themselves will require a 
degree of professional insight and confidence to 
challenge and add to informed debate. Directors 
who do not familiarise themselves with the market 
they operate in are being derelict in regard to their 
overall responsibilities to stakeholder. 

10. Competence 
With regards to governance, competence requires a 
combination of relevant skills and experience to hold 
office, understand the market, possess the knowledge 
required, actively participate in debates, and challenge 
any key decision, declare, and manage any conflict of 
interest, and hold the decision-taking position itself. 

In public bodies, it is important to enable the public 
and other stakeholders to understand who is 
accountable for decisions and have confidence that 
the correct process was followed when decisions 
are made. This includes ensuring that the right 
information was available to those making a 
decision, and that the context for any decision was 
properly taken into account. The decisions of public 
bodies are open to judicial review, and the process 
by which decisions are taken is one the organisation 
may need to demonstrate if challenged in this way. 

 

2.3 It is important that these principles of good governance are considered and applied in the specific and 

unique context of EIJB. In bringing these governance principles to life, EIJB members may find it useful to 

reflect on the findings of the Christie Commission5, which remind us that in relation to public sector 

reform: 

(a) public services are built around people and communities, their needs, aspirations, capacities 

and skills, and work to build up their autonomy and resilience. 

(b) public service organisations work together effectively to achieve outcomes. 

(c) public service organisations prioritise prevention, reduce inequalities and promote equality. 

(d) all public services constantly seek to improve performance and reduce costs, and are open, 

transparent, and accountable. 
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2.4 The key elements of the structures and processes that comprise the EIJB's governance arrangements are 

covered within this handbook. Appendix 1 highlights some key issues in governance and some issues 

and questions that EIJB members may wish to consider at board meetings. 

 

3. EIJB Integration Scheme 

3.1 The Integration Scheme sets out the services that will be delegated to the Edinburgh Integration Joint 

Board (EIJB) by the City of Edinburgh Council (CEC) and Lothian Health Board (NHS Lothian) in line with 

the Act. CEC and NHS Lothian are referred to as ‘the Parties’ within the Integration Scheme. 

 

3.2 The integration model for Edinburgh IJB is a body corporate model (an “integration joint board”) and 

CEC and NHS Lothian are referred to as ‘the Parties’ within the Integration Scheme. 

 
3.3 The vision of the Parties for the EIJB is to work together for a `caring, healthier, and safer Edinburgh`. 

The work of the EIJB will be guided by the integration delivery principles as stated within the Act and will 

contribute to the achievement of agreed health and wellbeing outcomes. 

 
3.4 The Parties are working towards: 

(a) An affordable, sustainable, and trusted health and social care system that is fair, proportionate 

and manages expectations. 

(b) A people-centred, patient first and home first approach which offers informed choice. 

(c) An integrated health and social care system which optimises partnership with the voluntary 

and independent sectors. 

(d) A bed base optimised to provide the right care, at the right time, in the right place to support 

care pathways and informed choice. 

(e) Care supported by innovation, data, and the latest technology; and 

(f) A motivated, skilled, and representative workforce with a culture of continuous improvement. 

 
3.5 The Edinburgh Integration Scheme is a key part of the EIJB corporate governance framework as it sets 

out how integration will work in Edinburgh and  

 
(a) Sets out the key shared priorities between the EIJB and its partners, City of Edinburgh Council 

and NHS Lothian.  
(b) Includes the health and social care functions delegated to the EIJB. 

 

4. Edinburgh Integration Joint Board  

Edinburgh Integration Joint Board 

 
4.1 EIJB was established in 2016 under the terms of the Public Bodies (Joint Working) (Scotland) Act 2014 

with full delegation of functions and resources to enable integration of primary and community health 

and social care services effective from 1 April 2016.  

 

4.2 The EIJB is a separate legal organisation and acts as principal in its own right, having been established 

through a detailed Integration Scheme between City of Edinburgh (CEC) and NHS Lothian, as approved 

by the Scottish Government. The EIJB is the board of governance responsible for setting the strategic 

direction and providing governance and scrutiny for the services delegated to it by its partner 

organisations. 

 

4.3 Unlike a unitary Board, where members of the senior leadership team also hold formal director 



9 

 

 

 

responsibilities alongside Non-Executive Directors as equals in the Board, the EIJB is not constituted in 

this way. However, the tone set by the EIJB should reflect a sense of joint enterprise whilst retaining the 

right level of separation of responsibilities. 

 

4.4 Board members act collectively as the overall accountable group that comprises the ‘controlling mind’. 

The EIJB is made up individuals who individually have the level of skills and experience to discharge that 

role, and collectively operate in a way that produces a board capable of being accountable. Boards add 

value by the very fact that they are not directly controlling the entity on a day-to-day, month on month 

basis. Through an agreed assurance system, the board holds the entity to account for delivering the 

strategy and meeting requirements (such as contractual obligations or legal compliances) of the 

organisation. 

 

4.5 The EIJB and the Executive Team, alongside officers need to operate as the controlling mind of the EIJB. 

This is especially important now given the scale of the responsibilities and duties which fall to the EIJB 

and the complex issues and choices which the EIJB will need to make and the consequences of those 

choices.  

 

4.6 The King IV Report on corporate governance, the first outcomes-based governance code in the world, 

emphasises how important it is for organisations and institutions to be good ‘corporate citizens’, 

accountable to all stakeholders, current and future. According to the King IV Report, the primary 

governance roles and responsibilities for any board are: 

(a) To steer and set strategy 

(b) To approve policy and effective planning 

(c) To oversee monitoring and performance 

(d) To be accountable to stakeholders through effective and ethical leadership. 

 

4.7 Other specific responsibilities more traditionally used to describe the function of the Board include: 

(a) Establishing vision, mission, and values 

(b) Setting strategy and structure 

(c) Delegating to management 

(d) Shaping the culture of the organisation 

(e) Exercising accountability and being responsible to relevant stakeholders 

 

4.8 Effective leadership is results-driven, focused on achieving strategic objectives and positive outcomes. 

Ethical leadership is exemplified by integrity, competence, responsibility, accountability, fairness, and 

transparency. The King IV Report offers a ready-made set of guiding principles, with codes that are non-

legislative, based on ethical principles and practices. 

 

4.9 The characteristics of the King IV model which make it most suitable for the EIJB as it frames governance 

as a system, which delivers outcomes, is relevant to complex systems and promotes the taking of 

entrepreneurial risk within a system. It makes a compelling case for seeing the added value of 

governance as providing a dynamic framework for creating impact with ethics and transparency at its 

heart. Critically it also provides an encouragement for governance to provide the foundation for an 

assertive confidence to do what the organisation needs to do. This encouragement to be courageous 

and brave will be important for the EIJB in working through how to achieve its vision over the coming 

years. 

 

https://www.pwc.co.za/en/publications/king4.html
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The role of Integration Joint Board (IJB) members 

4.10 It is important to note that members of the IJB have a unique role, which is different to being an elected 

member within local government, or Board roles in the NHS. IJBs are not the same as scrutiny panels or 

Council Committees nor are they organised along an NHS unitary board structure. IJB members will of 

course have areas of experience and expertise to contribute, however, as with all effective Boards, their 

contribution cannot be limited to representation of allotted constituencies or groups. 

 

4.11 Collegiality and shared intent are core aspects of IJB membership, which is about being part of a 

collective decision-making body of equal status. There is an expectation for Board members to 

collaborate to deliver contributions which help to further the strategic objectives of the IJB, not those of 

either of the partner organisations. Members do not ‘represent’ either NHS Lothian or City of Edinburgh 

Council when they sit on the IJB, rather they are there as IJB members. Participation is not limited to the 

meeting room, and IJB members can be always active in promoting the IJB and bringing insights from 

community engagement and elsewhere to the fore. This is not a straightforward role to navigate, and 

conflict of interest and other challenges can arise, which are recognised by IJB members. Collective 

support and regular open discussions of these issues are characteristics of an effective Board. 

 

The role of directions as the key mechanism of the EIJB 

4.12 Integration Authorities require a mechanism to action their strategic plan, and this is laid out in sections 

26 to 28 of the Act. This mechanism takes the form of directions from the Integration Authority to the 

Health Board, Local Authority or both.  

 

4.13 Directions are also the legal basis on which the Health Board and the Local Authority deliver services 

that are under the control of the IJB. If directions are not being provided or they lack sufficient detail, 

Health Boards and Local Authorities should be actively seeking directions to properly discharge their 

statutory duties under the Act. 

 

4.14 In the case of an Integration Joint Board (IJB), a direction must be given in respect of every function that 

has been delegated to the IJB, directions are how an IJB tells the Health Board and Local Authority what 

is to be delivered using the integrated budget and for the IJB to improve the quality and sustainability of 

care, as outlined in its strategic plan. Directions are also how a record is maintained of which body 

decided what and with what advice, which body is responsible for what, and which body should be 

audited for what, whether in financial or decision-making terms. The revised Directions Policy was 

agreed at EIJB on 08 August 2023. 

 

Membership of the EIJB 

4.15 The EIJB has the following voting members: 

a. 5 councillors nominated by the City of Edinburgh Council. 

b. 5 non-executive director members nominated by NHS Lothian. 

 

4.16 In addition to Health Board and Local Authority representatives, the Integration Joint Board membership 

must also include: 

a. The Chief Social Work Officer of the constituent Local Authority. 

b. A General Practitioner representative, appointed by NHS Lothian. 

c. A Secondary Medical Care Practitioner representative, employed by NHS Lothian. 

d. A Nurse representative, employed by NHS Lothian. 

https://democracy.edinburgh.gov.uk/documents/s59413/7.3%20Revised%20EIJB%20Directions%20Policy.pdf
https://www.edinburghhsc.scot/the-ijb/eijb-board-members/
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e. A staff-side representative from both partner organisations. 

f. A third sector representative. 

g. A carer representative. 

h. A service user representative. 

i. The Chief Officer of the Edinburgh Integration Joint Board. 

j. The Section 95 Officer of the Edinburgh Integration Joint Board. 

 

4.17 The Chief Social Work Officer will be appointed by the City of Edinburgh Council and the health 

professionals will be appointed by NHS Lothian because of the role they fulfil.  

 

4.18 The Chief Officer is appointed by the EIJB and provides a single point of accountability for integrated 

health and social care services. The EIJB also appoints the Section 95 Officer who is the responsible 

officer for the financial arrangements of the Integration Joint Board. 

 

4.19 The IJB has a chair and a vice-chair who area both voting members of the EIJB. The term of office for the 

chair and the vice-chair is two years. The right to appoint the chair and vice-chair respectively alternates 

between CEC and NHS Lothian on a two-year cycle, on the basis that during any period when the power 

to appoint the chair is vested in one Party, the other Party shall have power to appoint the vice-chair. 

 

4.20 All Integration Joint Board members have equal responsibility as Board members. 

 
Edinburgh Health and Social Care Partnership 

4.21 The Edinburgh Health and Social Care Partnership (the Partnership) is the operational delivery arm of the 

EIJB and is led by an Executive Management team, led by the Chief Officer. The Partnership delivers 

health and social care services across the city that are directed by the EIJB strategic plan. The Partnership is 

supported to deliver services through: 

(a) NHS Lothian 

(b) City of Edinburgh Council 

(c) Third sector organisations from which it commissions services 

(d) Independent care organisations from which it commissions services 

 

4.22 The Partnership is responsible for community-based health and social care services in Edinburgh. It 

provides health and social care services for adults and older people including those delivered through 

commissioned services from the third and independent sectors. In Edinburgh, local health and social care 

responsibilities are mainly managed through four localities, Northwest, Northeast, Southeast and 

Southwest: 
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4.23 This fulfils the legislative requirement to work at locality level and supports the EHSCP in shaping 

services more responsive to the different characteristics and needs of the diverse and distinct Edinburgh 

communities which are a strength in the city. 

 

4.24 There are also a range of services that are delivered citywide and managed centrally including hospital 

and care home services. The Primary Care Support Team supports the 70 general practices (GP) which 

deliver general medical services (GMS) across the city. 

 

5. EIJB Governance Committees 

5.1 The EIJB does not operate in a vacuum and the ability of its committees to provide assurance that the 

decisions the EIJB are making are evidence based and are valid is essential. The establishment of 

committees strengthen governance arrangements, enhance the role of the EIJB in strategic decision-

making, and support the EIJB in the achievement of its objectives. Committees support the EIJB to help 

it do its job. 

 

5.2 The EIJB must have a robust framework to support appropriate and transparent management and 

decision-making processes. This framework will enable the EIJB to be assured of the quality of its 

services, the probity of its operations and of the effectiveness with which the board is alerted to risks to 

the achievement of its overall purpose and priorities. 

 

EIJB Committees 

5.3 The EIJB has established four committees to undertake scrutiny in relation to the delivery of its plans 

and strategies. The established committees are as follows: 
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5.4 These committees report back to the EIJB with recommendations for decision. Delegated responsibilities 

are reviewed annually in line with best practice. It is important that the EIJB creates opportunities to 

reflect on its own performance and its effectiveness. This should include a formal and rigorous annual 

evaluation of the performance of the EIJB, and of the performance and effectiveness of its committees. 

 

5.5 A critically important point to consider is the need to ensure that EIJB committees do not become 

muddled up with operational management and must not find themselves in a position where they end 

up, de facto, managing functions or creating assurances. The EIJB, through its committees, needs to be 

assured that management is operating within whatever delegations the EIJB has made and is operating 

agreed controls to mitigate or avoid risks.  

 
5.6 In terms of groups, we would explain the difference between a EIJB committee, and a management group 

as follows: 

(a) EIJB committee: the board of directors will delegate several its functions to committees, who 

are responsible for reporting to the EIJB on the critical areas of business (for example, 

compliance, quality etc.) and for escalating risks as appropriate. Unlike management groups, 

EIJB committees are not responsible for the day-top-day running of the organisation but rather 

seek assurance that performance and systems are operating to the required standards. 

 
(b) Management group: management groups are accountable for the day-to-day, month on 

month running of the Partnership and for providing assurance to management, who in turn 

assure the EIJB (often through committees) that performance and systems are at the required 

standards. 

 
5.7 Good governance practice includes a programme of work for EIJB committees being linked to the board 

assurance framework, with the board commissioning the assurance function of the committees and 

linking this to the strategic aims of the entity. At the same time, a quality management system within 

management will itself be ensuring that the controls against risks identified in the assurance framework 

are being managed. 

 

Terms of Reference 

5.8 It is important that all committees of the EIJB have clarity on their role and that they are directly related 

to specific strategic and statutory responsibilities. Outcomes and performance management 

arrangements for each committee must be made clear, and there must be a clear separation of 

responsibilities and clarity on remits and reporting processes. This information is set out within the Terms 

of Reference for each committee of the EIJB, which make clear the following: 

(a) Purpose and function 

Edinburgh 
Integration Joint 

Board (EIJB)

Audit and 
Assurance 

Committee 

Clinical and Care 
Governance 
Committee

Performance and 
Delivery 

Committee

Strategic 
Planning Group
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(b) Membership and quorum 

(c) Duties 

(d) Reporting and accountability, and 

(e) Committee administration 

 

5.9 In line with best practice, the Terms of Reference of committees of the EIJB should be reviewed annually. 

These are included at appendix 3.(Audit & Assurance, Clinical and Care Governance, Performance & 

Delivery, Strategic Planning Group ) 

 

Frequency of meetings and membership 

5.10 The frequency of meetings of committees of the EIJB is kept to a minimum, and it is important that 

membership is active, and attendance regarded as a formal responsibility. 

 

5.11 The membership of each committee is set out within its Terms of Reference and reflects expected 

contribution to the core purpose of each committee. 

 

Agendas, cycle of business and quality of papers 

5.12 The EIJB can delegate some of the role of scrutiny of assurances to its committees to save time for the 

EIJB and make the most appropriate and efficient use of expertise. The EIJB may be able to place greater 

reliance on assurances if it is confident that they have been robustly scrutinised by one of the 

committees. 

 

5.13 The agenda and annual cycle of business for all committee meetings must reflect the strategic 

objectives, and other mandatory aspects of the role and function of the committee, as set out in its 

Terms of Reference. Agendas should be populated from the annual cycle of business, not be 

overcrowded to allow sufficient time for debate and must offer the right mix of assurance and strategic 

discussion. Any carried forward items from preceding meetings (as recorded within the minutes) and / 

or action logs must be included within the appropriate meeting agenda, and agendas should incorporate 

an appropriate balance of items ‘for decision’, ‘for information’ and ‘for noting’. An imbalance towards 

the latter two would be indicative of an ineffective meeting that is not properly discharging its role. The 

most urgent items requiring the full attention of the committee should be high up on the agenda, to 

ensure sufficient time for debate. 

 

5.14 Papers should be précised to provide clarity on context and purpose together with the key issues and 

risks arising from the paper and expectations in terms of decisions. Key points for consideration by the 

committee should be summarised in sufficient detail to enable informed discussion. An executive 

summary that effectively directs the readers’ attention to the most important aspects of the paper 

could be helpful. Information and data included within papers should be timely. Papers should be 

succinct and be of a quality that provides sufficient insight into action required in response to 

performance issues. 

 

5.15 Papers should include an action log to support the committee to maintain a record of agreed actions. All 

actions agreed by the committee must be recorded, to include reference to the action owner, dates, and 

status of the action. It is important that papers are circulated to committee members in a timely fashion 

to enable time for members to adequately digest and reflect on their content and establish areas 

requiring further exploration and / or clarity. 
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5.16 Summary table of Committee function and membership 

 
Committee Function Membership 
Audit and 
Assurance 
Committee 

Will advise the EIJB on the 
adequacy of financial 
reporting arrangements, 
governance activities, 
internal and external audit 
provisions and the 
implications of assurances 
provided in respect of risk 
and internal control. 

Members of the AAC shall be appointed by the EIJB and 

shall be made up of 6 voting members of the EIJB, drawn 

equally from NHS Lothian and the City of Edinburgh 

Council. 3 non-voting members of the EIJB will also be 

appointed by the EIJB as non-voting members of the 

AAC. 

Clinical and Care 
Governance 
Committee 

Monitor, review and report 
to the EIJB on the standard 
and quality of care delivered 
across delegated services. 

Members of the Committee shall be appointed by the EIJB 
and shall be made up of least 4 Voting Members of the IJB, 
drawn equally from NHS Lothian and The City of Edinburgh 
Council. Two non-voting IJB members shall be appointed as 
members of the Committee by the EIJB as non-voting 
members of the Committee. 

Performance and 
Delivery 
Committee 

Provide advice and 
assurance to the EIJB on the 
effectiveness on the 
financial management and 
service performance for 
services delegated to the 
EIJB. 

Members of the P&DC shall be appointed by the EIJB and 
shall be made up of 4 Voting Members of the EIJB, drawn 
equally from NHS Lothian and the City of Edinburgh Council.  
Four non-voting EIJB members will be appointed to the 
Committee as non-voting members of the P&DC as per 
appendix 1. 

Strategic 

Planning Group 

To monitor, review and 
report to the Board on the 
strategy, plans and delivery 
of the delegated 
Partnership’s service. 

 

Members of the Committee shall be appointed by the EIJB 
and shall be made up of four Voting Members of the EIJB, 
drawn equally from NHS Lothian and The City of Edinburgh 
Council. Two non-voting members of the EIJB shall be 
appointed to the Committee by the Board as non-voting 
members of the Committee. 

The role of the Chair 
5.17 The role of the chair is critical to ensuring the effective operation of the EIJB or committee. A good chair 

should assume that all members of the committee come prepared for discussion, having read through 

the papers in advance of the meeting. The chair should not direct the meeting but should instead steer 

the discussion to ensure the meeting remains on track. The chair should be comfortable in allowing a 

free ranging debate on a given agenda item whilst using facilitation skills to keep the discussion on track, 

but at no time should a chair be seen to overly influence the outcome of a debate. 

 

5.18 Where the EIJB / committee is seeking assurance on a particular issue, the EIJB / committee should be 

allowed sufficient time to debate and discuss any areas of concern prior to reaching an agreed decision. 

Following each agenda item, the chair should effectively summarise the discussion and ensure that 

actions and outcomes are clearly captured. 

 

5.19 The chair has an important role in creating a meeting environment where all members of the EIJB / 

committee feel comfortable to contribute to discussions. The chair should ensure that less forceful 

members of the EIJB / committee are included by actively seeking their opinion and similarly, where a 

member of the EIJB / committee appears to disengage from discussion, the chair should seek to re-

engage them. 
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Effectiveness Review 

5.20 It is good practice for the effectiveness of the committees of the EIJB to be reviewed annually to assess 

how they are operating in practice. There are various ways to do this, one of which could be to develop a 

survey for completion by members of each committee. Examples of areas to consider when reviewing 

the effectiveness of the committees of the IJB could include: 

a) Does the committee fulfil its remit, as set out within its Terms of Reference? 

b) Does the committee have sufficient membership, authority, influence, and resources to 

perform its role effectively? 

c) Do committee members, and those in an attendance capacity, provide the right balance of 

experience, knowledge, and skills to fulfil the duties set out in the Terms of Reference? 

d) Are assurance reporting arrangements from the committee to the Board sound? 

e) Is the committee chair’s leadership appropriate? Is the committee meeting well led? 

f) Are committee agendas relevant and focused on the right matters, and do meetings allow 

sufficient time to enable the committee to undertake as full a discussion as may be required? 

g) Does the committee spend enough time on considering the strategic and emerging national 

agenda? 

h) Is the committee agenda related to risk and the board assurance framework? Does the 

committee regularly review relevant risks as appropriate and their impact on assurance? 

i) Is the committee decision-driven? 

j) Are papers of an appropriate quality (e.g., not overly lengthy, and clearly explain the key issues 

and priorities), focused on trends and enabling the effective management of relevant risks? 

k)  Do they lead to a decision being taken by the committee?  

l) Are papers distributed in sufficient time for members to give them due considerations ? 

m) Is there a sufficient focus on the patient voice and user / carer experience (where appropriate) 

n) Does the committee add value to the overall governance arrangements ? 

 

o) Is the way the committee relates to other committees of the IJB clear and well understood? 

p)  Does the committee work well with other committees of the IJB?  

q) Is there evidence of cross fertilisation of ideas and thinking across and between committees? 

 

6. EIJB Strategic Plan 

6.1 The Act places a duty on Integration Authorities (also known as IJBs) to develop a strategic plan, also 

known as a strategic commissioning plan, for integrated functions and budgets under their control. 

 

6.2 Each Integration Authority must produce a strategic commissioning plan that sets out how they will plan 

and deliver services for their area over the medium term (3 years), using integrated budgets under their 

control. Stakeholders must be fully engaged in the preparation, publication, and review of the strategic 

plan, to establish a meaningful co-production approach, to enable Integration Authorities to deliver the 

national outcomes for health and wellbeing, and achieve the core aims of integration. 
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6.3 The EIJB Strategic Plan 2019-2022  sets out the vision of the Edinburgh Integration Joint Board and its 

ambition for health and social care services in Edinburgh. The EIJB wishes to deliver a caring, healthier 

and safer Edinburgh` and an affordable, sustainable and trusted health and social care system for 

Edinburgh. It sets out within its Strategic Plan its priorities over a three year period and sets out how 

health and social care services will be delivered in a more integrated way to improve the quality of 

support for people who need them and deliver the national health and wellbeing outcomes. It also 

highlights how we will work with individuals and communities, using the totality of our resources 

effectively to deliver our values of being empowering, inclusive, working together, honest and 

transparent. 

 

6.4 There are four key elements to the EIJB’s strategic plan: 
 

Edinburgh (health and social care) Pact 

6.4.1 Our existing service delivery is largely transactional in nature, and often within rigid models of 

delivery. Inevitably, there may be certain areas of current care provision models that will no 

longer be viable, even if desirable. The Edinburgh Pact will aim to reflect a modern pact 

between providers and citizens to prevent crisis and support people to manage their health 

and personal independence at home. Key to this will be engagement with people across 

Edinburgh. 

Home First  

6.4.2 Whenever possible, in supporting individual choice, we must do what we can to assist an 

individual to stay at home, or in a homely setting, for as long as possible. 

Three Conversations Approach 

6.4.3 The Three Conversations Approach is an asset-based approach, centred on working differently, 

to achieve tangible benefit for people and families reducing bureaucracy, increasing self-

direction, and supporting people to access natural supports within their communities. Its 

success is focused on growing spread from innovation sites, developing new practice, 

developed through coaching and mentoring, building a qualitative and quantitative evidence 

base. 

(a) Conversation 1 - listen and connect 

(b) Conversation 2 - work intensively with people in crisis  

(c) Conversation 3 – build a good life 

Transformation 

6.4.4 To build and maintain momentum and to deliver the EIJB strategic objectives, we will take a 

programmed approach to service redesign and transformation. 

 

https://www.edinburghhsc.scot/wp-content/uploads/2020/01/Strategic-Plan-2019-2022-1.pdf
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The Nolan Principles of Public Life 
 

” The only way to be sure that they do the right thing is to keep an eye on them, to 
challenge them, to hold them to account and, above all, to take part in them.” 

 

Nolan (1996) 

 
 

7. EIJB Standing Orders 

 
7.1 Standing Orders are required by the EIJB under the Public Bodies (Joint Working) (Scotland) Act 2014 

and the Public Bodies (Joint Working) (Integration Joint Boards) (Scotland) Order 2014 (no 285). 

 

7.2 Standing Orders encourage transparent and accountable decision making, with sufficient provisions in 

place to ensure the smooth running of the EIJB which includes arrangements for such matters such as 

chairing of meetings, notice required for meetings and how voting will be carried out. 

 

7.3 The EIJB last approved the Standing Orders on 19 April 2022. The iteration contained within this report 

(Appendix 4) is the iteration approved by the EIJB on 16 November 2023. 

 

8. EIJB Code of Conduct 

 
Nolan and Scottish Governance Principles of Conduct 
 

 

8.1 The Nolan Committee concluded that public bodies should draw up ‘Codes of Conduct’ incorporating 

the following principles, and that internal systems for maintaining standards should be supported by 

independent scrutiny. 

 

8.2 The Seven Principles of Public Life outlined below are reflected in the key principles of the Edinburgh 

Integration Joint Board’s Code of Conduct (Appendix X):  

 

(a) Selflessness: Holders of public office should take decisions solely in terms of the public 

interest. They should not do so in order to gain financial or other material benefits for 

themselves, their family, or their friends. 

(b) Integrity: Holders of public office should not place themselves under any financial or other 

obligation to outside individuals or organisations that might influence them in the 

performance of their official duties. 

(c) Objectivity: In carrying out public business, including making public appointments, awarding 

contracts, or recommending individuals for rewards and benefits, holders of public office 

should make choices on merit. 

(d) Accountability: Holders of public office are accountable for their decisions and actions to the 

public and must submit themselves to whatever scrutiny is appropriate to their office. 

(e) Openness: Holders of public office should be as open as possible about all the decisions and 

actions that they take. They should give reasons for their decisions and restrict information 

only when the wider public interest clearly demands. 

(f) Honesty: Holders of public office have a duty to declare any private interests relating to their 

public duties and to take steps to resolve any conflicts arising in a way that protects the public 
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interest. 

(g) Leadership: Holders of public office should promote and support these principles by leadership 

and example. 

 

8.3 The Scottish Executive took the Nolan Committee recommendations one step further with the 

introduction of the Ethical Standards in Public Life etc. (Scotland) Act 2000 which brought in a statutory 

Code of Conduct for Board Members of Devolved Public Bodies and set up a Standards Commission for 

Scotland to oversee the ethical standards framework. 

 

8.4 The Scottish Executive also identified nine key principles underpinning public life in Scotland, which 

incorporated the seven Nolan Principles and introduced two further principles: 

 

(a) Public Service Holders of public office have a duty to act in the interests of the public body of 

which they are a Board member and to act in accordance with the core tasks of the body. 

(b) Respect Holders of public office must respect fellow members of their public body and 

employees of the body and the role they play, treating them with courtesy at all times. 

 

8.5 The Scottish public has a high expectation of those who serve on the boards of public bodies and the 

way in which they should conduct themselves in undertaking their duties.  

 

8.6 Members of the EIJB must meet these expectations by ensuring that their conduct is above reproach. 

The Ethical Standards in Public Life etc. (Scotland) Act 2000, “the 2000 Act”, requires the Scottish 

Ministers to lay before Parliament a Code of Conduct for Councillors and a Model Code for Members of 

Devolved Public Bodies. The Public Bodies (Joint Working) (Scotland) Act 2014 (Consequential 

Amendments & Savings) Order 2015 has determined that Integration Joint Boards are “devolved public 

bodies” for the purposes of the 2000 Act. 

 

8.7 The Code for EIJBs has been specifically developed using the Model Code and the statutory 

requirements of the 2000 Act. It is the responsibility of members of the Edinburgh IJB to make sure that 

they are familiar with, and that their actions comply with, the provisions of this Code of Conduct which 

has now been made by the IJB. This Code applies when members are acting as a member of the 

Edinburgh IJB and members may also be subject to another Code of Conduct. 

 

8.8 The general principles upon which this Code is based are outlined above in Section 7.2.3 (i). Along with 

these key principles, the Code covers the following: 

 
(a) Conduct at Meetings 

(b) Relationship with IJB members and employees of related organisations 

(c) Remuneration, allowances, and expenses 

(d) Gifts and Hospitality 

(e) Confidentiality Requirements 

(f) Use of Health Board or local authority facilities by members of the IJB 

(g) Appointment to partner organisations 

(h) Registration of interest 

(i) Declaration of interests 

(j) Lobbying and access to members of public bodies 
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The Standards Commission for Scotland 
8.9 All councils and those devolved public bodies listed under Schedule 3 to the Ethical Standards in Public 

Life etc. (Scotland) Act 2000 (the Act) are obliged to have a Code of Conduct for their elected and 

appointed members. The Codes of Conduct have a key role in setting out, openly and clearly, the 

standards of conduct that must be adhered to by those in public office. 

 

8.10 Complaints about breaches of Codes of Conduct are investigated by the Commissioner of Ethical 

Standards in Public Life in Scotland (ESC). If the ESC considers there may have been a breach of a Code 

of Conduct, the ESC will report the matter to the Standards Commission for adjudication. 

 

8.11 The Standards Commission for Scotland is an independent public body, responsible for encouraging high 

standards of behaviour by councillors and those appointed to boards of devolved public bodies. The role 

of the Standards Commission is to: 

(a) Encourage high ethical standards in public life; including the promotion and enforcement of 

the Codes of Conduct and to issue guidance to councils and devolved public bodies to assist 

them in promoting high standards of conduct. 

(b) Review reports from the ESC on the outcome of their investigations and determine whether to 

hold a Hearing or to take no action. The Standards Commission can also direct the ESC to carry 

out further investigations. 

 

8.12 The Standards Commission will hold a Hearing to determine: 

(a) Whether a councillor or member of a devolved public body has contravened the Councillors' or 

the Members' Code of Conduct. 

(b) The sanction to be applied where, following a Hearing, the Panel find that a councillor or 

member has breached the relevant Code of Conduct. 

 

8.13 The Standards Commission for Scotland covers Scottish local authorities, national and regional public 

bodies, NHS boards, IJBs, further education colleges and regional transport partnerships. More 

information is available here: https://www.standardscommissionscotland.org.uk/ 

 
Declaration of interest 

 
8.14 Public confidence in the EIJB and its members depends on it being clearly understood that decisions are 

taken in the public interest and not for any other reason. It is therefore important for all EIJB members 

to consider declaration of interest.  

 

8.15 Members must not act in a way that would compromise the reputation of the EIJB. If declarations of 

interest are not managed effectively, confidence in the probity of decisions and the integrity of those 

involved could be seriously undermined.  

 
8.16 In considering whether to make a declaration in any proceedings, all EIJB members must consider not 

only whether they will be influenced but whether anybody else would think that they might be 

influenced by the interest. Members must, however, always comply with the objective test (“the 

objective test”) which is whether a member of the public, with knowledge of the relevant facts, would 

reasonably regard the interest as so significant that it is likely to prejudice your discussion or decision 

making in your role as a member of the EIJB.  

 
8.17 All members should familiarise themselves with the EIJB’s standing orders and any other associated 

https://www.standardscommissionscotland.org.uk/
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guidance.  

 
8.18 Failure to manage declarations of interest can result in a legal challenge to public bodies and / or 

criminal action, for example in relation to bribery, fraud, and corruption. EIJB is statutorily obliged to 

manage declarations of interest. Together with the rules on registration of interests, declaration of 

interest ensures transparency of interests that might influence, or be thought to influence, the action of 

a board member. Further detail on the declaration requirements of the EIJB can be found by referring to 

the IJB’s Standing Orders. 

 
Registration of interests 
8.19 Guidance on the registration of interests can be found within the EIJB Code of Conduct. This sets out the 

kinds of interests, financial and otherwise, that members must register. These are called “Registerable 

Interests”. Members must, always, ensure that these interests are registered, both when they are 

appointed and whenever circumstances change in such a way as to require change or an addition to 

their entry in the EIJB’s Register. It is the duty of all members to ensure any changes in circumstances 

are reported within one month of them changing. 

 
8.20 The Regulations as amended describe the detail and timescale for registering interests. It is the personal 

responsibility of all members to comply with these regulations and members should review regularly, 

and at least once a year, their personal circumstances. 

 
8.21 The interests which members are required to register are set out under the following: 

(a) Category One: Remuneration 

(b) Category Two: Related Undertaking 

(c) Category Three: Contracts 

(d) Category Four: Houses, Land and Buildings 

(e) Category Five: Interest in Shares and Securities 

(f) Category Six: Gifts and Hospitality 

(g) Category Seven: Non-Financial Interests 

 
8.22 These relate to members of the EIJB. It is not necessary to register the interests of your spouse or 

cohabitee. 

 

Board Etiquette 
8.23 This etiquette statement sets out the standards of conduct and behaviour that all EIJB members and 

those working with us, are expected to adhere to, in all that we do, in the name of the EIJB. It is 

expected that all members of the committees of the EIJB act in accordance with this etiquette 

statement. 

 

8.24 We collectively take responsibility for holding ourselves accountable. In addition, we look to the EIJB 

chair and chairs of each meeting, to help us ensure that these standards are upheld. 

We will: 

1. Commit to collective decision -making and abide by the decisions taken in formal business. 

2. Contribute actively, participate where possible through being present, and not seek to re-run 

discussions or decisions made in our absence. 

3. Commit to the EIJB as a collective enterprise with a shared purpose, to which we are all 

contributing our skills, knowledge and responsibilities as board members not representative of 

specific interests. 
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4. Show respect, tolerance and sensitivity in our behaviour to each other and to those operating 

in the name of the EIJB without diminishing the need for rigour and challenge. 

5. Show loyalty towards each other and to the EIJB at all times, supporting colleagues in resolving 

conflicts, problems and issues that may arise from other roles and responsibilities they hold. 

6. Be honest and open, framing any contributions constructively, respecting others’ freedom to 

speak, disagree or remain silent and seeking to resolve differences positively. 

7. Observe the basic rules of business by reading all papers before meetings, seeking to clarify 

any points of detail in advance, arriving on time, and participating wholeheartedly. 

8. Make the best use of time by keeping contributions as relevant and succinct as possible. 

9. Operate at all times within the limits of delegated authority we have to take decisions and be 

clear when we need to seek higher authority. 

10. Contribute to the creation of a shared risk appetite and be guided by this collective 

understanding in our thinking and doing. 

11. Respect confidentiality at all times, abiding by the communications protocols and practices 

agreed for the EIJB.  

12. Not become obsessed with detail as the expense of the bigger picture 

 

8.25 At the end of each meeting, we will review performance against the above standards and identify any 

learning for ourselves and for colleagues not present. To help, we will ask the following questions: 

(a) Were we able to do what we needed to do – did we use our time and resources well? 

(b) Were the right people present – who else should have been here? 

(c) What helped it go as well as it did – wat could we have done better? 

 

Constructive challenge 
8.26 The presence of constructive challenge is a core aspect of a well-functioning Board and is critical to 

Board effectiveness. Members of the EIJB need to feel confident in their ability to discuss information 

and colleagues must present appropriate challenge to one another in order to take effective and 

transparent decisions. In order to consider options and consequences, and in doing so take the best 

decisions, the board must go through a process of constructive challenge, where ideas, facts and beliefs 

are scrutinised (or tested) in order to verify, confirm or overturn as appropriate. This ability to 

effectively scrutinise and challenge is critical to understanding the real issues and to ensuring 

consistently constructive and informed decision taking. 

 

8.27 All EIJB members have equal responsibility as Board members. It is best practice for constructive 

challenge to come from all board members, regardless of individual roles. In relation to constructive 

challenge, Board members should listen to what is being said during discussions and offer contributions 

which might include asking challenging questions that act to either clarify or expose gaps in the board’s 

understanding of a given issue. 

 

8.28 Constructive challenge should not be ignored or marginalised by members of the board. Similarly, it 

should not be automatically assumed that issues have been appropriately scrutinised and challenged 

elsewhere, outside the forum of the meeting (for example, in committee or management meetings). 

However, constructive challenge does not mean that Board members should adopt an oppositional 

stance, nor seek to ‘catch out’ other members or officers. 

 

8.29 An appropriate level of trust amongst members, the provision of high-quality information in papers, and 

manageable meeting agendas are all critical factors to support effective constructive challenge. 
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Challenge should always be independent and constructively critical in the interest of delivering the EIJB’s 

strategic objectives, as opposed to oppositional. 

 

9. EIJB Financial regulations 

9.1 The finance management arrangements within the EIJB require to conform with the governance 

requirements of the CIPFA Statement on the Role of the Chief Finance Officer in local Government 

(2015).  

 

9.2 The EIJB Chief Finance Officer will discharge their duties in respect of the delegated resources by: 

a. Establishing financial governance systems for the proper use of the delegated resources. 

b. Ensuring that the Strategic Plan is affordable, meets the requirement for best value, ensuring the 

best use of the EIJB's resources. 

c. Ensuring the resources that are allocated to NHS Lothian and the City of Edinburgh Council are 

spent in line with the priorities set in the Strategic Plan and ensuring that Directions are clear to 

allow partners (i.e., CEC, NHS Lothian or both) to discharge their responsibilities in this respect. 

 
9.3 The Health Board Accountable Officer and the Local Authority Section 95 Officer are responsible for the 

resources that are paid by the EIJB to NHS Lothian and CEC, specified within Directions issued in relation 

to operational delivery 

 

9.4 The Chief Officer of the Edinburgh Integration is also jointly accountable for the operational delivery for 

operational services within the Edinburgh Health and Social Care Partnership and is: 

 
(a) Accountable to the Chief Executive of NHS Lothian for financial management of the 

operational budget. 

(b) Accountable to the Section 95 Officer of the Local Authority for financial management of the 

operational budget. 

(c) Accountable to the Chief Executives of CEC and NHS Lothian for the operational performance 

of the services within the Edinburgh Health and Social Care Partnership. 

 
9.5 The Local Government (Scotland) Act 1973 (Section 106, Section 13) requires the EIJB to ensure that 

audit and account provisions of a body are in place. This requests audited annual accounts to be 

prepared with the reporting requirements specified in the relevant legislation and regulations (Section 

12 of the Local Government in Scotland Act 2003 and regulations under section 105 of the Local 

Government (Scotland) Act 1973). 

 
9.6 EIJB members and senior officers are responsible for implementing effective arrangements for 

governing the EIJB's affairs and facilitating the effective exercising of its functions. The EIJB must 

manage the actions taken on its behalf that carry financial implications to provide assurance of their 

propriety and consistency. All financial transactions instructed by the EIJB should also be within the legal 

powers of the EIJB. 

 
9.7 The EIJB, through Performance and Delivery Committee, have approved Financial Regulations which set 

out its arrangements for financial regulations. This also form a key element of the maintenance of a 

robust, governance framework for EIJB financial arrangements.  
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10. Annual Governance Statement 

10.1. The EIJB is required to conduct a review at least annually and report publicly on:  
(a) on the effectiveness of its system of internal control and  
(b) compliance with its own code governance framework and 
(c) how it has monitored the effectiveness of its governance arrangements in the year and  
(d) highlight any areas requiring improvements.  

 
10.2. The outcomes of this review are then combined into an Annual Governance Statement, and this is included 

within the EIJB annual accounts. It enables the EIJB to report publicly on compliance with its own code of 
governance and explains and the controls it has in place to manage risks of failure in delivering its 
outcomes. 
 

10.3. The Annual Governance Statement will also include a review of the collective performance of the EIJB 
including previously identified actions and the progress made against implementation.  Any failures of 
controls will be considered for disclosure within the Annual Governance Statement alongside any 
improvement actions required for significant failures.  
 

10.4. Factors which indicate a significant failure include but are not limited to:  
(a) matters reported on by internal or external audit. 
(b) increased risk to service delivery. 
(c) impacts to planned use of resources. 
(d) material impact to the finance statements. 
(e) risks to data integrity or patient confidentiality, including any lapses of data security; and breaches 

of the Financial Regulations and/or Standing Orders. 
 

10.5. External auditors review the Annual Governance Statement in the Annual Accounts, and the Chief Internal 
Auditor provides an Annual Assurance opinion. Both parties consider whether the governance statement 
reflects compliance with the essential features. They identify any information that is materially incorrect 
based on, or inconsistent with, their knowledge of the EIJB, or that is otherwise misleading. 
 

11. Audit Arrangements 

11.1 A risk based internal audit plan for the EIJB is agreed and updated annually. The audit plan considers the 

risks associated with the delivery of the Strategic Plan, the finance plan underpinning the Strategic Plan; 

and relevant issues raised by NHS Lothian and CEC internal auditors that may impact on the EIJB. The 

EIJB provides timely support, information and responses to internal and external auditors and properly 

considers audit findings and recommendations at the Audit and Assurance Committee. 

 

11.2 The EIJB has in place sufficient internal audit arrangements which will review the adequacy of 

arrangements for risk management, governance, and control of delegated resources. This included 

determining who is to provide the internal audit service for the EIJB, which is currently undertaken by 

CEC Chief Internal Auditor. Audit plans for the EIJB, CEC and NHS Lothian are aligned to ensure proper 

coverage and avoid duplication.  

 

11.3 The operational delivery of delegated services within NHS Lothian and CEC will be covered by their 

respective internal audit arrangements.  

 

11.4 The EIJB audit plan will be developed by the Chief Internal Auditor of EIJB (which is currently undertaken 

by Chief Internal Auditor – CEC), approved by the EIJB and shared with the relevant committees of the 

NHS Lothian and CEC. The EIJB annual internal audit report may also be shared as appropriate with the 

partners through the reporting arrangements for internal audit in those bodies. 

https://democracy.edinburgh.gov.uk/documents/s61147/7.1%20EIJB%20Audited%20Annual%20Accounts%202022-23.pdf
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12. EIJB Risk Management 

12.1 All Boards handle risk. One hallmark of the maturity and effectiveness of governance is the approach 

taken by a Board to strategic risk. This is particularly important for any ambitious IJB, such as the EIJB, 

that will be encouraging and enabling innovation, community engagement and participation, and joint 

working.  

 

12.2 The innovative nature of Health and Social Care Integration Schemes also requires governance systems 

which support complex arrangements, such as hosting of services on behalf of other IJBs, planning 

services delivered by other entities, accountability for assurance without delivery responsibility, and 

other models of care delivery and planning. It is important, therefore, for all members of the EIJB to 

understand risk management and specifically, how risk should be considered in the boardroom. 

 

12.3 Risk can be defined as: ‘The combination of the probability of an event and its consequences’. 

 

12.4 Whilst the day- to-day risk management process in many hospital or social care settings often focus on 

the reduction of risk in the pursuit of creating a safe environment and providing effective, high quality 

care, risk can generate significant opportunities.  

 

12.5 As such, the role of the Board or institutional leadership is not to always minimise risk. To be effective, it 

is important for the Board to be explicit in its risk appetite and to clarify what tolerances it has set in its 

delegation of roles to management, committees, and partners and suppliers. In doing so, the following 

principles should be adhered to: 

(a) Principle One: an engaged Board focuses the business on managing the things that matter. 

(b) Principle Two: the response to risk is most proportionate when the tolerance of risk is clearly 

defined and articulated. 

(c) Principle Three: risk management is most effective when ownership of, and accountability for, 

risks is clear. 

(d) Principle Four: effective decision-making is underpinned by good quality information. 

(e) Principle Five: decision-making is informed by a considered and rigorous evaluation and 

costing of risk. 

(f) Principle Six: future outcomes are improved by implementing lessons learnt. 

(g) In essence, the EIJB should be focused on its strategic objectives and the risks that might 

compromise their achievement. 

12.6 The EIJB should be aware of the current state of progress with regards to its strategic objectives at any 

point in time. Whilst there will always be elements of uncertainty, the EIJB needs to be assured (either 

positively or negatively) as to what is feasible and practicable with regard to the delivery of its core 

objectives.  

 

12.7 For the EIJB to receive the necessary assurance, the following governance components and processes 

are critical and must be in place: 

(a) Objectives must be clear and measurable. 

(b) Controls (policies, procedures, structures, staffing etc.) should be put in place by management 

in order to achieve core objectives. 

(c) Performance against tangible measures of success should be regularly reviewed. 

(d) Risks to the achievement of objectives and individual tangible success measures should be 

identified. Risks should be assessed and graded in terms of their impact on a particular or 
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specific objective and escalated for consideration against higher objectives as required. 

(e) Risk management decisions should be taken in light of risk appetite; risk tolerance; and the 

cumulative impact and likelihood of any or all of the risks threatening achievement of a single 

objective. 

(f) Action should be taken in response to risk, including additions or amendments to the control 

framework. 

12.8 Once these are embedded, the Board needs to be reliably assured that each component is operating 

effectively within an overall framework. The Board will also need to know the specific output from this 

process in relation to each strategic objective.15 Once reliable information and assurance in relation to 

each governance component described is available, in relation to a given strategic objective, the board 

can be confident about the delivery of that objective. Critically, the Board must have: 

(a) Clarity about what the strategic objective is and what is being measured to demonstrate 

success. 

(b) Assurance that controls are in place to help the organisation achieve the objective. 

(c) Assurance that those controls will lead to the desired outcomes. 

(d) Assurance that the controls are implemented/adhered to. 

(e) Performance information about current achievement. 

(f) Assurance regarding the reliability of the performance information. 

(g) Assurance that singular and cumulative risks are graded consistently in relation to each 

strategic objective. 

(h) Knowledge of the risk management decisions taken and why. 

(i) Assurance that the actions address the root cause. 

(j) Assurance that the actions agreed are being implemented and will be monitored. 

(k) Assurance that the systems used to generate the above assurances are sound and robust. 

Risk Appetite 
12.9 Risk appetite, defined as ‘the amount and type of risk that an organisation is prepared to pursue, 

retain or take21’ in pursuit of its strategic objectives, is key to achieving effective risk management. It 

represents a balance between the potential benefits of innovation and the threats that change 

inevitably brings. It is essential that Boards understand and apply risk appetite because: 

 

12.10 If they do not know what their organisations collective appetite for risk is and the reasons for it, then 

this may lead to erratic or inopportune risk taking, exposing the organisation to a risk it cannot tolerate; 

or an overly cautious approach which may stifle growth and development. 

 

12.11 If they do not know the levels of risk that are legitimate for them to take, or do not take important 

opportunities when they arise, then service improvements may be compromised, and patient and user 

outcomes affected. 

 

12.12 It can serve as the basis for consistent and explicit communication at different levels, and to different 

stakeholders. 

 

12.13 Risk appetite will be influenced by several factors including personal experience, political factors, and 

external events, among others. Risk can generate significant opportunities and therefore should be 

considered in terms of both opportunities and threats: 

(a) When considering threats, the concept of risk appetite embraces the level of exposure that is 

considered tolerable and justifiable should it be realised. 

(b) When considering opportunities, the concept embraces consideration of how much one is 
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prepared to actively put at risk to obtain the benefits of the opportunity. 

12.14 It is important that Boards understand that to achieve their strategic objectives they may have to adopt a 

more assertive risk appetite, recognising that risk appetite should be forward looking. 

 

12.15 Risk tolerance is subtly different to risk appetite in that it reflects the boundaries within which the 

Executive Team are willing to allow the true day-today risk profile of the organisation to fluctuate, while 

they are executing strategic objectives in accordance with the EIJB’s strategy and risk appetite. It is the 

level of residual risk within which the Board expects committees to operate and management to 

manage. Breaching the tolerance requires escalation to the Board for consideration of the impact on 

other objectives, competing resources, and timescales. At least once a year, the EIJB should set specific 

limits for the levels of risk the organisation is able to tolerate in the pursuit of its strategic objectives.  

 

12.16 The EIJB should also review these limits during periods of increased uncertainty or adverse changes in the 

business environment. In setting these risk appetite and tolerance levels, the board should consider risk 

factors in both the external and internal business environments. These levels could be measured 

quantitatively, qualitatively, or both, and should be specific to each of the relevant core activities and 

outcomes. The EIJB should audit the management of significant strategic risks undertaken by managers 

and satisfy itself that decisions balance performance within the defined appetite and tolerance limits. The 

EIJB should ensure that it understands the implications of risks taken by management in pursuit of better 

outcomes, as well as the potential impact of risk-taking by, and on, local communities, partner 

organisations, strategic providers, and other stakeholders. 

Figure 2 below describes how boards can apply risk appetite. 

 

 
EIJB Risk Appetite Statement 
12.17 The Edinburgh Integration Joint Board (EIJB) recognises that long-term sustainability is essential to 

improve health and care outcomes for the population of Edinburgh and it depends on the achievement 

of our strategic objectives which will require us to take some risks. It may include us taking risks with 

our partners to ensure ambitious and innovative approaches to deliver health and care services for the 

population of Edinburgh. 

 

12.18 The EIJB will adopt an overall Eager approach to risk taking and be innovative and chose options which 

deliver first class health and care services and may carry greater risk to achieve delivery where the long-

term benefits would outweigh any short term losses. 

 

12.19 Undernoted are the risk levels for six key areas of risk facing the EIJB: 

(a) Strategic Planning - we have an eager approach to risks that will support delivery of the EIJB’s 

strategic priorities through the development of innovative and transformational health and 
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care models which will deliver long term benefits that may outweigh any short term losses. 

(b) Financial - The EIJB have an eager approach to risk where the EIJB will invest for the best 

possible return in innovation and accept the possibility of increased risk which deliver health 

and care services that meet the needs of the population of Edinburgh. 

(c) Service delivery - we have an eager approach to risk that will allow innovation and creativity 

to support new ways of designing and delivering services and improving outcomes. 

(d) People – the EIJB have an eager approach to risks that will address the workforce challenges 

highlighted in the EIJB’s workforce plan. It will help us deliver our strategic objectives set out in 

the Strategic Plan and support partners to attract, recruit, and retain the right people with the 

right skills in the right place through innovative and transformational approaches to 

recruitment and retention. 

(e) Regulation and Legislation - The EIJB will seek to have a minimal approach to risks that could 

impact negatively on the health and care outcomes and safety of individuals who use our 

services or meet our IJB legal and statutory obligations. 

(f) Reputational - The EIJB will take an open approach to risks that may result in any undue risk of 

adverse publicity, risk of damage to its reputation and any risks that may impact on our ability 

to demonstrate high standards of probity and accountability if there is the potential for 

improved outcomes for people who use our services. 

 

12.20 Risks will be considered in the context of the six risk appetite statements (undernoted), the EIJB’s risk 

tolerance and where assurance is provided that appropriate controls are in place, and these are robust. 

 

Risk appetite levels  
12.21 Strategic Planning - The EIJB aim to commission services of the highest quality for the residents of 

Edinburgh and will only achieve this by having a very high appetite towards risk and encourage 

innovation, creativity, and courage to meet the strategic challenges faced in Edinburgh. The EIJB 

supports the taking of calculated and well thought through risk taking to achieve positive outcomes and 

improve service delivery, quality and delivering transformational services which supports the outcomes 

of the strategic plan. The EIJB has a very high appetite to strategically move toward prevention and 

early intervention in the context of transformation and sustainability and there is a clear commitment to 

encouraging the workforce to develop and deliver safe and quality health and care services. 

 

12.22 Financial - The EIJB has very high risk appetite in relation to financial sustainability and value for money. 

The EIJB should set a balanced budget and achieve financial sustainability, however it recognises that to 

deliver significant transformational change and think about the totality of finances differently means the 

EIJB will invest for the best possible return / outcomes and accept the possibility of increased financial 

risk where the outcome/s are: 

(a) a shift to early intervention 

(b) delivery of transformational changes 

(c) a more efficient organisation 

(d) sustainable services 

 

12.23 Service Delivery - the EIJB has a very high risk appetite towards risk and wishes to drive a culture of 

innovation and creativity to foster new ways of designing and delivering services and improving outcomes 

and moving to prevention and early intervention. It supports calculated risk taking and utilising all the 

resources available to achieve the best possible outcome, whilst ensuing compliance with regulation and 

legislation. Safe delivery of health and care services is a priority for the EIJB with a low risk appetite for 
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risk/s relating to the safety of individuals using our service or our staff. 

 

12.24 People - the EIJB has a very high risk appetite for addressing workforce challenges in relation to delivering 

the EIJB Workforce Plan. The EIJB want to attract, recruit, and retain the right people with the right skills 

in the right place and wishes to pursue innovative approaches to recruitment and retention in 

collaboration with partners. The EIJB is willing to take calculated risk where the outcomes may have 

implications for the workforce, but it could improve the skills and capabilities of our staff and deliver a 

more efficient and / or sustainable health and care service. We recognise that innovation is likely to be 

disruptive in the short term. There is a low appetite for risk related to the safety of supported people or 

the workforce. 

 

12.25 Regulation and legislative requirements - the EIJB has a low risk appetite and is committed to compliance 

with relevant legislation, regulation, sector codes and standards as well as internal policies and sound 

corporate governance principles. There is a low appetite for risks related to the safety of individuals who 

use our services or the workforce. This is coupled with a full commitment to partnership with trade 

unions, ethical standards and staff governance standards and a low risk appetite for risks to these 

principles. 

 

12.26 Reputational - the EIJB has a moderate risk appetite and will only accept risks to reputation of the EIJB 

where this is likely to deliver on the EIJB objectives / strategic priorities, and the short term reputational 

risk will be out weighted by the longer term benefits for individuals who use our services. 

 

12.27 In view of the changing landscape, the EIJB’s risk appetite will not necessarily remain static. There are six 

risk levels which give a range of statements that specific key measures and these are mapped to risk 

appetite statements which the EJB will use. The EIJB should review their risk appetite on a frequent basis 

at least annually and vary the amount of risk it is prepared to take, depending on the circumstances at the 

time. 
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Appetite & risk levels matrix 
 

Risk Level 
 
 

 
Key 
Elements 

Adverse 
Avoidance of 
risk and 
uncertainty is a 
key objective. 

Minimal 
Preference for very safe 
delivery options that 
have a low degree of 
risk and a limited 
reward potential. 

Cautious 
Preference for safe 
delivery options that 
have a low degree of 
risk and only limited 
potential for reward. 

Open 
Willing to consider all 
potential delivery options and 
choose while also providing 
an acceptable level of reward. 

Eager 
Eager to be innovated and 
chose options offering higher 
business rewards (despite 
greater risk). 

Significant 
Confident in setting high 
levels of risk appetite 
because of controls 
forward scanning and 
responsiveness systems 
are robust. 

Appetite None Low Moderate High Very High 

Strategic 
Planning 

 
How do 
we do 
business 
? 

Defensive approach 
to delivery of 
strategic planning, 
maintain and 
protect strategic 
delivery rather than 
innovate. 

Guiding principles in place 
that limit risk in pursuit of 
strategic aims / 
priorities. Innovation largely 
avoided unless essential. 
Organisational strategy is 
refreshed at 5+ intervals. 

Guiding principles in place 
that minimise risk in pursuit 
of EIJB strategic priorities 
Tendency to stick to the 
current state, innovation 
generally avoided unless 
necessary. EIJB strategy is 
refreshed at 4-5 year 
intervals. 

Guiding principles in place that 
allow considered risk taken in 
pursuit of EIJB strategic priorities. 
Innovation supported with clear 
demonstrative benefits / 
improvement. EIJB strategy is 
refreshed at 3-4 year intervals. 

Guiding principles in place that 
are receptive to considered risk 
in pursuit of EIJB strategic 
priorities. Innovation pursued - 
desire to break the mould and 
challenge current practices. EIJB 
strategy is refreshed at 2-3 year 
intervals. 

Guiding principles in place 
that welcome considered risk 
taking in pursuit of EIJB 
strategic priorities. Innovation 
actively encouraged / pursued 
and desire to do things 
differently seen as the norm. 
EIJB strategy is refreshed at 1 
year intervals. 

Financial  
How will we 
use our 
resources ? 

No appetite for 
decisions of actions 
that may result in 
financial loss. 

Willing to accept the 
possibility of very limited 
financial risk. Budgets focus 
on value for money (VFM) 
and balanced budget / 
financial sustainability and 
aligned to key priorities. 

Prepared to accept the 
possibility of limited 
financial risk. However 
primary focus is on VFM. 
Balanced budget and strong 
financial management in 
place and aligned to key 
priorities. 

Prepared to accept some financial 
risk if appropriate controls are in 
place & clear understanding about 
VFM/ but it is not the overriding 
factor. Willing to invest in 
transformation and innovative 
programmes to increase 
efficiency and effectiveness and 
achieve financial sustainability. 
Seeks to identify robust and 
proactive approach to managing  
and identifying resources. 

The EIJB will invest for the best 
possible return in innovation and 
transformation and accept the 
possibility of increased financial 
risk to achieve financial 
sustainability. 

The EIJB will consistently 
invest in the best possible 
return to achieve its strategic 
objectives, recognising that 
the achievement of those will 
outweigh the risks. There is a 
strong commitment for 
greater risk appetite in 
shifting towards earlier 
intervention and doing things 
differently to deliver digital 
opportunities, transformation 
and sustainability. 
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Risk Level 
 
 

 
Key 
Elements 

Adverse 
Avoidance of risk 
and uncertainty is 
a key objective. 

Minimal 
Preference for very safe 
delivery options that 
have a low degree of risk 
and a limited reward 
potential. 

Cautious 
Preference for safe 
delivery options that 
have a low degree of 
risk and only limited 
potential for reward. 

Open 
Willing to consider all 
potential delivery options 
and choose while also 
providing an acceptable 
level of reward. 

Eager 
Eager to be innovated and 
chose options offering higher 
business rewards (despite 
greater risk). 

Significant 
Confident in setting high 
levels of risk appetite 
because of controls 
forward scanning and 
responsiveness systems 
are robust. 

Appetite None Low Moderate High Very High 

Legislation 
& 
Regulation 

 
How will we be 
perceived by 
our regulators? 

No appetite for 
decisions that may 
compromise 
compliance with 
statutory, regulatory 
or policy requirements. 

Avoid any decision that may 
result in challenge by 
statutory or regulatory 
bodies unless essential. 

Prepared to accept the 
possibility of limited 
legislative or regulatory 
challenge. We would seek 
to understand where 
similar actions had been 
similar in other areas 
 before taking any 
decisions. 

Prepared to accept the 
possibility of some legislative 
or regulatory challenge if we 
are reasonably confident that 
we would be able to 
challenge this successfully. 

We are willing to take decisions 
that will result in legislative or 
regulatory intervention if we can 
justify these and where the 
benefits outweigh the risk. 

We are comfortable 
challenging legislative or 
regulatory practice. We have 
significant appetite for 
challenging the status quo to 
improve outcomes for 
people. 

Service Delivery 
& Quality How 
will we deliver 
quality health 
and care 
services? 

No appetite for 
decisions that may 
have an uncertain 
impact on service 
delivery or service 
quality outcomes. 

Avoid anything that may 
impact on service delivery or 
quality outcomes unless 
essential. We will avoid 
innovation unless 
established and proven to be 
effective in a variety of 
settings. 

Our preference is for risk 
avoidance. However, if 
necessary, we will take 
decisions on service 
delivery or quality where 
there is a low degree of 
risk and the possibility of 
improved outcomes for 
people and appropriate 
controls are in place. 
We will take 
calculated risks to 
achieve 
 positive service 
outcomes and 
improving service / 
service quality. 

Prepared to accept the 
possibility of a short-term 
impact on service delivery or 
quality outcomes where there 
is a potential for longer-term 
rewards. We support 
innovative approaches to 
services to meet positive 
services outcomes and 
transformational 
programmes. 

Pursue innovation wherever 
appropriate. We are willing to 
take decisions on service delivery 
or quality where there may be 
higher risks but the potential for 
significant long term gains. The 
EIJB will take innovative 
approaches, test new ways of 
working alongside calculated 
risk/s. 

Seek to lead the way and will 
prioritise new innovations, 
even in emerging fields. We 
consistently challenge 
current working practices to 
drive service delivery and / 
or quality improvement. 
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Risk Level 
 
 

 
Key Elements 

Adverse 
Avoidance of risk and 
uncertainty is a key 
objective. 

Minimal 
Preference for very safe 
delivery options that have 
a low degree of risk and a 
limited reward potential. 

Cautious 
Preference for safe 
delivery options that 
have a low degree of 
risk and only limited 
potential for reward. 

Open 
Willing to consider all 
potential delivery 
options and choose 
while also providing 
an acceptable level of 
reward. 

Eager 
Eager to be innovated and 
chose options offering 
higher business rewards 
(despite greater risk). 

Significant 
Confident in setting 
high levels of risk 
appetite because of 
controls forward 
scanning and 
responsiveness 
systems are robust. 

Appetite None Low Moderate High Very High 

Reputational 
How are well 
perceived by 
the public & 
our partners? 

No appetite for decisions 
that could 
lead to additional scrutiny or 
attention on the EIJB. 

Our appetite for risk taking is 
limited to those events 
where there are no chances 
of significant repercussions. 

We are prepared to 
accept the possibility of 
limited reputational risk if 
appropriate controls are 
in place to limit the 
fallout. 

Prepared to accept the 
possibility of some 
reputational risk if there is 
the potential for improved 
outcomes for people who 
use our services. 

Willing to take decisions that 
are likely to bring scrutiny of 
the EIJB. We outwardly 
promote new ideas and 
innovations where potential 
benefits outweigh the risks. 

Comfortable to take 
decisions that may expose 
the EIJB to significant 
scrutiny or criticism as 
long as there is a 
commensurate 
opportunity for improved 
outcomes for people who 
use our services. 

People 

 
How will we 
be perceived 
by staff? 

No appetite for decisions 
that could have a negative 
impact on our workforce 
development, recruitment, 
and retention. 
Sustainability is our primary 
interest. 

Avoid all risks relating to the 
health and care workforce 
unless essential. Innovative 
approaches to workforce 
recruitment and retention 
are not a priority and will 
only be adopted if they are 
established and proven to be 
effective elsewhere. 

Prepared to take limited 
risks with regards to the 
workforce. Where 
attempting to innovate, 
we would seek to 
understand where similar 
actions had been 
successful elsewhere 
before taking any 
decision. 

Prepared to accept the 
possibility of some 
workforce risk, as a direct 
result from innovation if 
there is the potential for 
improved recruitment and 
retention and 
developmental 
opportunities for staff. 
The EIJB will be innovative 
in identifying recruitment 
and marketing 
opportunities including 
attracting people into the 
health and care sector. 

Pursue workforce innovation. 
We are willing to take risks 
which may have implications 
for our workforce but could 
improve the skills and 
capabilities of our staff. We 
recognise that innovation is 
likely to be disruptive in the 
short term but with the 
possibility of long term gains. 
The EIJB will seek to encourage 
and maximise opportunities 
attract and retain talent in 
health and care services. 

Seek to lead the way in 
terms of workforce 
innovation. We accept 
that innovation can be 
disruptive and are happy 
to use it as a catalyst to 
drive positive change. 
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Balancing risk and innovation 
12.28 EIJB is moving rapidly towards an innovative transformation approach to drive forward its vision, 

based on citizen and stakeholder engagement. A key focus of the EIB is to increase the pace and 

focus for transformation and change efforts as a Health and Social Care Partnership and to increase 

efforts as they relate to the wider change in demand, demographics and to create and build a 

sustainable, high-quality health and care system for the future in this city. There exists a significant 

opportunity to recast the offer to the public and shape services to be fit for the 21st Century. This 

will involve thinking and acting in radically different ways and in reframing the relationship with the 

public, partners and staff to deliver a new Edinburgh model of care and support across the city. 

 

12.29 With the mounting challenges that health and social care systems across the UK are increasingly 

experiencing, including here in Edinburgh, the risk landscape is changing, and institutions are 

increasingly recognising the need to develop more radical and disruptive strategies that require 

taking, and embracing, risk. 

 

12.30 A core priority of the EIJB is to transform health and social care services for the people of Edinburgh 

for the better. This involves engaging in transformational change, which, by its very nature, involves 

an inherent degree of risk taking. It is critical, therefore, to have in place a framework for risk 

appetite that allows the EIJB to use a common language in the deliberation of complex 

reputational, financial, outcomes, and regulatory risks, and to ensure that there is a collective 

appreciation of the levels of risk that the EIJB is prepared to take. 

 

12.31 Some examples of key questions for EIJB members to consider when further developing the EIJB 

risk appetite are as follows: 

(a) Is the IJB clear about the nature and extent of the significant risks it is prepared to take in 

achieving its strategic objectives?  

(b) What are the significant risks the IJB is willing to take?  

(c) What are the significant risks the IJB is not willing to take? 

(d) Does the IJB have different appetite approaches for different types of risk? 

(e) Which risks could seriously impact our strategic objectives and are we operating within 

our appetite for them? 

(f) How well are these risks being managed and which areas require further improvement? 

(g) What steps has the IJB taken to ensure oversight over the management of the risks 

(h) Does the risk data presented to the IJB improve its understanding of the risk exposure? 

(i) What is the evidence that risk appetite has been implemented effectively?  

(j) Has the EIJB played an active role in the monitoring and learning from the risk appetite 

process? 

 

The Board Assurance Framework 
12.32 To be confident that the systems of internal control are robust, Boards need to be able to provide 

evidence that they have systematically identified their objectives and managed the principal risks to 

achieving them.  

 

12.33 A good Board Assurance Framework (BAF) helps boards to undertake this duty. To fulfil its statutory 

responsibilities, the EIJB must have a sound understanding of the principal risks facing the 
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organisation or entity. Principal risks are defined as those that threaten the achievement of the 

organisation’s strategic objectives and is essential that Boards understand that they need to 

manage potential principal risks, rather than reacting to the consequences of risk exposure. 

 

12.34 It is the role of the EIJB to determine the level of assurance that should be made available to 

them about those risks. A BAF provides the organisation or entity with a simple but 

comprehensive means by which to effectively manage the principal risks to meeting the 

strategic objectives. It should record the Board’s confidence in the achievement of each 

strategic objective at any given point in time, considering all information that has been made 

available to the Board. The BAF should then be maintained as a live tool to support effective 

decision taking and provide evidence and justification to underpin the decision-making process. 

 

12.35 For the BAF to be effective, the process must be underpinned by a robust organisational 

governance process that provides adequate assurance that controls are effective and can 

withstand internal and external scrutiny. Internal scrutiny comes from the Board, where it 

should be used to hold the executive team to account. External scrutiny comes from the 

regulators and external auditors. Guidance requires the BAF to: 

(a) Establish the principle objectives. 

(b) Identify the principle risks that may threaten the achievement of these objectives. 

(c) Identify and examine the systems of internal control in place to manage the principle 

risks. 

(d) Identify and examine the review and assurance mechanisms which relate to the 

effectiveness of control (e.g., management checks, Internal Audit, Clinical Audit, 

External Audit, other reviews) 

(e) Identify positive assurances and areas where there are gaps in controls and / or 

assurances. 

(f) Put in place plans to take corrective action where gaps in controls and / or assurances 

have been identified in relation to principal risks 

(g) Board and committee agendas should also engage with strategic risk.  

 

12.36 The Board can delegate some of the role of scrutiny of assurances to its committees to save 

time for the Board and make the most appropriate and efficient use of expertise. Boards may 

be able to place greater reliance on assurances if they are confident that they have been 

robustly scrutinised by one of their committees19. Therefore, the programme of work for 

committees of the Board should be linked to the BAF, with the board commissioning the 

assurance functions of committees and linking this to the strategic aims of the organisation. 

 

12.37 As well as the document generated, the term ‘Board Assurance Framework’ should refer to the 

wider systems and processes of governance that are in place to provide the Board with 

assurance regarding the achievement of its strategic objectives. 
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13. Ongoing Review and Continuous Improvement 

13.1 The EIJB is committed to improving governance on a continuing basis through a process of 

evaluation and review to ensure compliance with best practice guidance and address improvement 

areas. This includes how they have monitored and evaluated the effectiveness of their governance 

arrangements in the year, and on any planned changes in the coming period. Monitoring also 

includes self-assessment and improvement planning. 

 

13.2 The arrangements each year are subject to annual review to consider any revised guidance issued 

from the Scottish Government or Audit Scotland. The EIJB may also, on its own or if directed by the 

Scottish Ministers, vary and revoke Standing Orders for the regulation of the procedure of business 

of the EIJB and of any Committee. All EIJB committees have a role in advising the EIJB on these 

matters. 

14. Feedback and Key Contact 

14.1 The EIJB aims to continuously improve service delivery and it is important that this handbook 
remains relevant.  
 

14.2 We would therefore be happy to hear from you about new operational procedures, changes to 

legislation, confusion regarding the interpretation of statements or any other matter 
connected with the Code.  
 

14.3 Enquiries about the content within this handbook should be directed to Angela Brydon @ 
angela.brydon@edinburgh.gov.uk  

 
 

mailto:angela.brydon@edinburgh.gov.uk
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Appendix 1 - Key issues in governance – sample issues and questions 

 

Sample questions for consideration by the IJB: 

 

1. There is no “right” set of questions for a Board to consider. Each Board member will make a 

different contribution and bring different perspectives to bear. It is however important for Board 

members, and for the Board as whole, to take time to reflect on what they are seeking to achieve 

collectively and individually. This can be done systematically and be linked to development 

activities, but it does need to be done rigorously as a way of providing a framework for personal 

self- assessment and the assessment of the effectiveness and impact of the Board as a whole. 

 

2. Common questions which the Board will need to spend time considering include: 

(a) what do we as a Board need to do to: 

(b) ensure reporting routes are strong? 

(c) manage the amount and quality of information? 

(d) understand the nature of assurance? 

(e) ensure Board members know the business of the organisation 

(f) assess the real risks in the organisation? 

(g) ensure challenge is possible and robust within the terms of the etiquette? 

(h) ensure that our governance structure is based on sound, tested values? 

(i) how and when do we assess our impact as a Board and our contribution as individuals? 

(j) what is our agreed risk appetite and what does this mean for how we work? 

(k) how effective is our governance in relation to both quality assurance and innovation? 

(l) what is our collective role in relation to civic and place-based leadership and more 

broadly? 

 

3. For individual Board members one simple and effective approach to help keep these issues in mind 

is to develop a “score card” which sets out clearly what contribution and outcomes are being aimed 

for by a particular date. The simple format below with prompt questions and guidance notes might 

be helpful. Ideally this would form part of a systematic approach to personal appraisal and 

assessment, but the responsibility lies ultimately on each member to ensure they are effective in 

their role. 

 

4. This process may be particularly helpful for IJB members as their role in the IJB makes different 

demands from those in other settings. 
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Score card elements Prompt questions Guidance notes 

Outcomes 

 

 

(a) What do I want the IJB to achieve by (insert 

date)? 

(b) What specific outcomes matter most to me? 

(c) How am I going to measure progress? 

This is not easy to do and should involve 

an element of “stretch”.  

Your personal outcomes are unlikely to 

be the same as for the IJB. It is 

important to be as specific as possible 

on measurement. 

Contribution (a) What specific contribution do I need/want to 

make to the IJB by (insert date)? 

(b) How will I measure that contribution 

objectively? 

(c) Who and what am I dependent on to achieve 

this? 

Contribution can take many forms. Here 

it is about how you want to describe 

your contribution which may go beyond 

your role in meetings and formal 

business. Being clear and honest about 

measurement is an important part of 

making this of real value. 

Personal knowledge 

and learning 

(a) What areas of knowledge and understanding 

do I need/want to grow to increase my 

contribution and effectiveness? 

(b) How am I going to support other members of 

the Board during the year? 

One area to focus on is about clarity on 

the way the governance of the IJB 

operates. This may help identify areas 

where you feel you would like to know 

more, for example, about assurance and 

reporting arrangements. Being specific 

and being timely in ensuring you act on 

the self- assessment is important here. 

 

Assurance and scrutiny 

5. In health, when seeking to gain confidence that all is working well, Boards tend to talk about 

challenging, probing, and assurance, whilst in central and local government the term scrutiny is 

more frequently used. Despite differences in language between sectors, as we work more closely 

together across organisational boundaries, it is important we hold organisations to account but 

with sensitivity. The predominant intention of health scrutiny is to act as a lever to improve the 

health of local people, ensuring their needs are considered as an integral part of the 

commissioning, delivery, and development of health services. Health scrutiny also has a strategic 

role in taking an overview of how well integration of health, public health, and social care is 

working.24 

Scrutiny 

6. ‘Scrutiny’ of strategic direction and operational performance happens in different ways - for 

example through: 

(a) Regulation and inspection 

(b) Locally elected representatives 

(c) Board member contribution 

(d) Community and service user voice 

(e) Print, broadcast, and social media 
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(f) The courts 

(g) he Centre for Public Scrutiny (CfPS) advocates four principles of good scrutiny: 

(h) That it offers constructive ‘critical friend’ challenge 

(i) That it amplifies the voices and concerns of the public 

(j) That it is led by independent people who take responsibility for their role 

(k) That it drives improvement in public services26 Additional key features of good scrutiny 

may include: 

(l) The separation of executive delivery and review roles 

(m) A focus on improvement 

(n) Independent and constructively critical rather than oppositional 

(o) Engaged early enough to influence strategy and plans 

(p) Scrutiny, audit, inspection, and regulation must become complementary, clearly aligned, 

and mutually reinforcing 

 

7. Arrangements for joint service planning, commissioning, and delivery in Scotland provide 

opportunities for establishing both accountability and a focus on improved delivery through 

effective scrutiny at a pan-organisational level. It is important for Integration Authorities (IAs) to 

establish effective arrangements for scrutinising performance, monitoring progress towards their 

strategic objectives, and holding partners to account. The Accounts Commission argues that using 

the nine statutory outcome measures (listed in Exhibit 1) will help IAs to focus on the impact of 

health and care services. However, as well as monitoring performance, IJB members will need to 

use these statutory outcomes to help redesign services and ensure services become more effective. 

 

8. Importantly, there is a need for regular reporting to partner organisations. This is particularly 

important where most members of the local authority or NHS Board are not directly involved in the 

IJB’s work. 

 

Exhibit 1: The Scottish Government, National Health and Wellbeing Outcomes (IAs are required to contribute 

to achieving nine national outcomes): 

 

 Health Boards, Local Authorities and Integration Authorities will work together to ensure that these 

outcomes are meaningful to people in their area. 

1.  People are able to look after and improve their own health and wellbeing and live in good health for 

longer 

2.  People, including those with disabilities or long term conditions, or who are frail, are able to live, as 

far as reasonably practicable, independently and at home or in a homely setting in their community. 

3.  People who use health and social care services have positive experiences of those services, and have 

their dignity respected. 

4.  Health and social care services are centred on helping to maintain or improve the quality of life of 

people who use those services. 

5.  Health and social care services contribute to reducing health inequalities. 

6.  People who provide unpaid care are supported to look after their own health and wellbeing, including 

to reduce any negative impact of their caring role on their own health and well-being. 

7.  People who use health and social care services are safe from harm. 
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8.  People who work in health and social care services feel engaged with the work they do and are 

supported to continuously improve the information, support, care and treatment they provide. 

9.  Resources are used effectively and efficiently in the provision of health and social care services. 

 

9. Since 2008, scrutiny bodies have worked together to identify and agree the key scrutiny risks in 

each of Scotland’s 32 local authorities and to develop a plan of scrutiny activity to respond to those 

specific risks. This approach, called Shared Risk Assessment (SRA), is designed to ensure 

proportionate and risk-based scrutiny in line with the recommendations of the Crerar Report.  

 

10. All 32 local authority areas have a Local Area Network (LAN), consisting of representatives of all the 

main scrutiny bodies for local government. The purpose of the LAN is to share intelligence and 

agree scrutiny risks for each council. Annually, each LAN prepares an Assurance and Improvement 

Plan which contains a scrutiny plan. This document captures agreed areas of risk and good practice, 

and the resulting scrutiny response for each council. It is the primary planning document for 

scrutiny bodies. These individual plans are aggregated each year to form the National Scrutiny Plan. 

 

11. The Centre for Public Scrutiny (CoFS) have identified some common themes to overcome potential 

barriers to effective scrutiny when working across boundaries (see Exhibit 2). Exhibit 2: overcoming 

potential barriers to effective scrutiny of integration 

 

Assurance 

12. Assurance is ‘a positive declaration that a thing is true’. Assurances are therefore the information 

and evidence provided or presented which are intended to induce confidence that a thing is true 

amongst those who have not witnessed it for themselves. The Board must ensure that there are 

proper and independent assurances given on the soundness and effectiveness of the systems and 

processes in place for meeting its objectives and delivering appropriate outcomes. Assurance 

provides the confidence that what managers have instigated as controls work. Scrutiny can bring a 

‘reality check’ to assurance. 

 

13. Audit and external reviews can provide independent assurance, but it is important that the board 
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owns and has confidence in the assurance offered. Listing sources of assurance is not good enough. 

Instead, they should be actively engaged and subject to scrutiny, usually by the audit committee, 

that they are working. Financial scrutiny is important, combining not just the audit role, but also 

looking beyond formal compliance to consider outcomes and value achieved for the ‘public pound’. 

 

The role of the IJB in assurance 

14. The EIJB Audit and Assurance Committee is the committee established by the EIJB to monitor, 

review and report to the Board on the suitability and efficacy of the Partnership’s provisions for 

governance, risk management and internal control. Included within the purpose and function of the 

Committee is to provide assurance to the EIJB that it is fulfilling all its statutory requirements and 

all systems are performing as required, with appropriate and consistent escalation of notice and 

action; and to review and continually re-assess their system of governance, risk management, and 

control, to ensure that it remains effective and fit for purpose. 

 

Governing for quality improvement 

Overview of clinical and quality governance 

15. In 2013, the principles of good governance for both healthcare quality and for quality social care in 

Scotland were described.31 These stressed the importance of: 

(a) Embedding continuous improvement 

(b) Providing robust assurance of high quality, effective and safe clinical and care services 

(c) The identification and management of risks to and failure in services and systems 

(d) Involvement of service users / carers and the wider public in the development of services 

(e) Ensuring appropriate staff support and training 

(f) Ensuring clear accountability 

 

16. The EIJB has overall accountability for improvements, successful delivery, and equally failures, in 

the quality of delivered care across health and care organisations in Edinburgh. Accordingly, the IJB 

holds an important role in governing for quality. 

 

17. The term quality governance refers to the established structures and processes to enable the IJB to 

be assured that health and care organisations within the partnership are effectively discharging 

their responsibilities for quality. Effective clinical governance is key to maintaining quality. Clinical 

and care governance can be described as a system through which an organisation is accountable 

for continuously improving the quality of their services and safeguarding high standards of care 

by creating an environment in which excellence in clinical care will flourish. 

 

18. Clinical and quality governance, therefore, are terms that incorporate all activities that support 

health and care organisations and / or services to maintain high standards of patient care whilst 

continuously improving. It is concerned with ensuring that patients remain safe, that risks are 

effectively managed, and that structures and processes are in place to ensure oversight and 

assurance on the quality, safety, and effectiveness of delivered care. Effective clinical governance 

structures should provide focused forums where management of health and care organisations can 

analyse, understand, and scrutinise quality assurance and compliance data so as this can be acted 

upon. 
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19. A robust quality governance framework will: 

(a) Ensure required standards are achieved, and that sub-standard performance is 

investigated, and appropriate action taken 

(b) Support in planning for, and driving continuous improvement in the quality of delivered 

care 

(c) Enable the identification and sharing of learning, ensuring the delivery of best practice 

(d) Enable the identification and management of risks to the quality of care and ensure such 

risks are appropriately escalated 

(e) Ensure the promotion of a quality focused culture 

(f) Ensure the IJB is assured on quality 

 

The role of the IJB in clinical and quality governance 

 

20. The Clinical and Care Governance Committee has been established by the IJB to monitor, review 

and report to the Board on the quality of care to the local population, specifically in relation to 

safety, quality of access and clinical effectiveness and experience. 

 

21. Key responsibilities of the IJB in relation to quality are: 

(a) To be assured that the Health and Social Care Standards are being met by every service 

(b) To be assured that health and care organisations within the partnership strive for 

continuous quality improvement, and continuous improvements in patient outcomes 

(c) To be assured that all staff are motivated and enabled to deliver effective, safe and 

person- centred care. 

 

22. The role of the IJB is not to seek to duplicate the clinical and care governance arrangements which 

exist throughout the delivery of services across Edinburgh, but rather to ensure that an adequate 

control environment is in place to deliver assurance to the EIJB. 

 

Quality assurance versus quality improvement 

23. It is important for the EIJB to understand the difference in focus between quality assurance and 

quality improvement. These are very different, but related, activities. Successful clinical and care 

organisations have disaggregated the two as their processes are very different. 

 

24. Quality assurance concerns the disciplining of work to meet designed standards. Management 

need assurance that work undertaken is complying with the set standards. 

 

25. Quality improvement is about redesigning work, often radically, to create a shift in performance by 

changing the rules. It can be a centrally supported activity, but by its nature needs to be a locally 

delivered one as the literature shows34 that those with the best insight into redesigning work are 

the operational teams themselves. 

 

26. It is important that organisations create different forums for each activity. Taking the example of 

serious incidents, one forum needs to be in place to support the proper conduct of investigation 

and the root cause analysis process, but the learning and sharing of lessons is best done otherwise 

and probably using different meeting techniques. To shoehorn the two together into an assurance 
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committee format stultifies the learning and improvement environment. 

 

Quality regulation in Scotland 

Care inspectorate 

27. On 1 April 2018, Scotland's Health and Social Care Standards came into effect, replacing the 

National Care Standards. The Care Inspectorate is a scrutiny body that supports improvement and 

looks at the quality of care in Scotland to ensure that it meets high standards. Where improvement 

is needed, the Care Inspectorate supports services to make positive change and in doing so, to 

reach the highest standards. The Care Inspectorate registers around 14,000 registered care services 

in Scotland and inspects each one. Services are graded on key areas such as care and support, 

physical environment, quality of staffing and quality of management and leadership. 

 

28. The Care Inspectorate also works with other scrutiny and improvement bodies to examine how 

local authorities, community planning partnerships and health and social care partnerships are 

delivering a range of services in their communities across Scotland, and how well services are 

working together to support positive experiences and outcomes for people. 

 

Healthcare Improvement Scotland 

29. Healthcare Improvement Scotland strives to achieve better quality health and social care for 

everyone in Scotland. Their broad work programme supports the healthcare priorities of the 

Scottish Government, for example, those of NHS Scotland’s Healthcare Quality Strategy, and helps 

health and social care services to improve. Its work programme includes the regulation of 

independent hospitals and clinics along with the following key parts of the organisation with 

specific functions: 

• The ihub: helps health and social care providers design and deliver better services for the 

people of Scotland 

• Scottish Health Council: supports NHS boards and health and social care providers to 

involve patients and the public in the development of services. 

• Scottish Health Technologies Group: provides advice on the clinical and cost effectiveness 

of healthcare technologies that are likely to have significant implications for patient care 

in Scotland. 

• Scottish Intercollegiate Guidelines Network: develops evidence-based clinical practice 

guidelines for NHS Scotland. 

• Scottish Medicines Consortium: accepts for use those newly licensed medicines that 

clearly represent good value for money to NHS Scotland. 

• Scottish Patient Safety Programme: improves the safety and reliability of healthcare and 

reduces harm, whenever care is delivered. 

• Scottish Antimicrobial Prescribing Group (SAPG): work with NHS boards across health 

and care settings in Scotland to improve antibiotic use, to optimise patient outcomes and 

to minimise harm to individuals and to wider society. 

 

30. Clinical governance can be described as the system through which the NHS works to monitor and 

improve the quality of the care and services they deliver. As well as the above functions, Health 

Improvement Scotland work to ensure that NHS boards have a clear and consistent approach to 

http://www.scotland.gov.uk/Publications/2010/05/10102307/0
http://www.healthcareimprovementscotland.org/improvement.aspx
http://www.scottishhealthcouncil.org/
http://www.healthcareimprovementscotland.org/our_work/technologies_and_medicines/shtg.aspx
http://www.sign.ac.uk/
https://www.scottishmedicines.org.uk/Home
http://www.healthcareimprovementscotland.org/our_work/patient_safety/spsp.aspx
https://www.sapg.scot/
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clinical governance in healthcare across Scotland and make their findings public. Similarly, the body 

provides public assurance about the quality and safety of healthcare through the scrutiny of NHS 

hospitals and services and independent healthcare services. Findings on performance are 

published, which demonstrates accountability of these services to the people who use them. This 

makes a positive impact on the healthcare outcomes for patients, their families, and the public, and 

feeds the improvement cycle by providing further evidence for improvement. 
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Appendix 2 – EIJB Integration Scheme 
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Preamble – Aims and Outcomes 

 

1.1 The work of the IJB (as hereinafter defined) will be guided by the integration planning 

principles as stated in the Public Bodies (Joint working) (Scotland) Act 2014 and will contribute 

to the achievement of nationally agreed health and wellbeing Outcomes prescribed by the 

Scottish Ministers in terms of The Public Bodies (Joint Working) (National Health and Wellbeing 

Outcomes) (Scotland) Regulations 2014, made under section 5(1) of the Act (as hereinafter 

defined). Namely: 

1. People are able to look after and improve their own health and wellbeing and live 

in good health for longer. 

2. People, including those with disabilities or long term conditions or who are frail, 

are able to live, as far as reasonably practicable, independently and at home or in 

a homely setting in their community. 

3. People who use health and social care services have positive experiences of those 

services, and have their dignity respected. 

4. Health and social care services are centred on helping to maintain or improve the 

quality of life of people who use those services. 

5. Health and social care services contribute to reducing health inequalities. 

6. People who provide unpaid care are supported to look after their own health and 

wellbeing, including to reduce any negative impact of their caring role on their 

own health and wellbeing. 

7. People who use health and social care services are safe from harm. 

8. People who work in health and social care services feel engaged with the work 

they do and are supported to continuously improve the information, support, care 

and treatment they provide. 

9. Resources are used effectively and efficiently in the provision of health and social 

care services. 

1.2 To this end, the Parties are working towards: 

• An affordable, sustainable and trusted health and social care system that is fair, 

proportionate and manages expectations;  

• A people-centred, patient first and home first approach which offers informed 

choice; 

• An integrated health and social care system which optimises partnership with the 

voluntary and independent sectors; 

• A bed base optimised to provide the right care, at the right time, in the right place 

to support care pathways and informed choice; 

• Care supported by innovation, data and the latest technology; and 

• A motivated, skilled and representative workforce with a culture of continuous 

improvement. 

1.3 The Parties (as hereinafter defined) will therefore: 

• Embed improvements to prevention and early intervention; 

• Work with partners to close the inequality gap; 

• Positively transform the quality, experience and impact of our services; 

• Partner to shift care from hospital to community settings; and 
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• Support our people and partners to use our collective resources effectively. 

 

1.4 The provisions within this preamble do not and are not intended to create legally binding 

obligations on the Parties or either of them.  
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Integration Scheme 

 

between 

 

The City of Edinburgh Council, constituted under the Local Government etc (Scotland) Act 1994 and 

having its principal office at Waverley Court, 4 East Market Street, Edinburgh EH8 8BG (“CEC”); 

 

And 

 

Lothian Health Board, established under section 2(1) of the National Health Service (Scotland) Act 

1978 (operating as “NHS Lothian”) and having its principal offices at Waverley Gate, Waverley Gate, 

2-4 Waterloo Place, Edinburgh EH1 3EG (“NHS Lothian”)  

 

(together the “Parties”, and each a “Party”) 

 

1. Background 

A) The Parties are required to comply with either subsection (3) or (4) of section 2 of the Act 

(as hereinafter defined), and have elected to comply with subsection (3) such that the 

Parties must jointly prepare an integration scheme (as defined in section 1(3) of the Act) for 

the Edinburgh Area (as hereinafter defined).  

 

B) In preparing this Scheme, the Parties: (a) have had regard to the integration planning 

principles set out in section 4(1) of the Act and the national health and wellbeing Outcomes 

prescribed by the Public Bodies (Joint Working) (National Health and Wellbeing Outcomes) 

(Scotland) Regulations 2014; (b) have complied with the provisions of section 6(2) of the 

Act; and (c) have followed the guidance issued by the Scottish Ministers regarding the 

governance arrangements that are considered by Scottish Ministers to provide the requisite 

degree of integration; and in finalising this Scheme, the Parties have taken account of any 

views expressed by virtue of the consultation processes undertaken under section 6(2) of 

the Act. 

 
The Parties agree as follows: 
 
2. Definitions and Interpretation 

 
2.1 The following definitions shall apply throughout this integration scheme and the preamble, 

except where the context otherwise requires: 
“Act” means the Public Bodies (Joint Working) (Scotland) Act 2014; 
 
“Chief Officer” means the individual appointed by the IJB pursuant to section 10 of the Act; 
 
“CEC Section 95 Officer” means the proper officer of CEC appointed to have responsibility 
for arrangements for the proper administration of the financial affairs of CEC in accordance 
with 
section 95 of the Local Government (Scotland) Act 1973; 
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“Edinburgh Area” means the local authority area served by CEC; 
 
“EHSCP” means the Edinburgh Health and Social Care Partnership; 
 
“IJB” means the Integration Joint Board for the Edinburgh Area, established by Order under 
section 9 of the Act;   
 
“IJB Budget” means the total funding available to the IJB in the relevant financial year as a 
consequence of: 

(a) the payment for delegated functions from NHS Lothian under section 1(3) (e) of 
the Act; 

(b) the payment for delegated functions from CEC under section 1(3) (e) of the Act; 
(c) the amount “set aside” and made available by NHS Lothian under section 1(3)(d) 

of the Act for use by the IJB for functions carried out in a hospital in the area of 
NHS Lothian and provided for the areas of two or more local authorities; and 

(d) any use of EIJB reserves which the EIJB has approved in accordance with clause 
10.4.6. 

“Integration Joint Boards Order” means the Public Bodies (Joint Working) (Integration Joint 
Boards) (Scotland) Order 2014;  
 
“Lothian IJBs” means the integration joint boards to which functions are delegated in 
pursuance of the integration schemes in respect of the local authority areas served by CEC, 
East Lothian Council, Midlothian Council and West Lothian Council respectively;  
 
“Neighbouring IJBs” means the Lothian IJBs excluding the IJB; 
 
“Operational Budget” means the amount of the payment made from the IJB to a Party in 
order to carry out delegated functions; 
 
“Outcomes” means the health and wellbeing outcomes prescribed by the Scottish Ministers 
in The Public Bodies (Joint Working) (National Health and Wellbeing Outcomes) (Scotland) 
Regulations 2014; 
 
“Relevant Date” means 27 June 2015; 
 
“Scheme” means this integration scheme; and 
 
“Strategic Plan” means the plan which an integration joint board is required to prepare, in 
accordance with section 29 of the Act, in relation to the functions delegated to that 
integration joint board in pursuance of an integration scheme in respect of the relevant 
local authority area; and, except in its application to a strategic plan prepared or under 
preparation by one of the Neighbouring IJBs, means the strategic plan which the IJB is 
required to prepare in respect of the Edinburgh Area. 
 

2.2 Words and expressions defined in the Act shall bear the same respective meanings in the 
Scheme, unless otherwise defined in the Scheme. 
 

2.3 References to “Sections” are to the sections of this Scheme. 
 

2.4 References to Annexes are to the annexes to this Scheme and references to Parts are to 
parts of the relevant Annex. 
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3. The Model  
 
3.1. The integration model as set out in section 1(4)(a) of the Act applies in relation to the 

Edinburgh Area, namely the delegation of functions by each of the Parties to a body corporate 
(an “integration joint board”) established under section 9 of the Act.    
 

3.2. This Scheme came into effect on the Relevant Date. The revised 2022 came into effect upon 
ministerial approval for the revised scheme which was granted on 15th of May 2023. 

 
4. Local Governance Arrangements  
 
4.1.  Membership 
 
4.1.1 The IJB shall have the following voting members  
a. 5 councillors nominated by CEC 
b. B)5 members nominated by NHS Lothian in compliance with articles 3(4) and 3(5) of the 

Integration Joint Boards Order.       
4.1.2 The Parties may determine their own respective processes for deciding who to nominate as 

voting members of the IJB. 
 
4.1.3 Non-voting members of the IJB will be appointed in accordance with regulation 3 of the 

Integration Joint Boards Order. 
 
4.1.4 The term of office of members shall be as prescribed by regulation 7 of the Integration Joint 

Boards Order. 
 

4.2 Chairperson and vice chairperson 
 

4.2.1 The IJB shall have a chairperson and a vice-chairperson who will both be voting members of 
the IJB.    

 
4.2.2 The term of office for the chairperson and the vice-chairperson will be 24 months, but in the 

event of a local government election being scheduled, CEC may request that NHS Lothian 
appoint a new chairperson three months in advance of that election (or the Parties shall 
agree an alternative arrangement).  

 
4.2.3 The right to appoint the chairperson and vice-chairperson respectively shall alternate 

between each of the Parties, on the basis that during any period when the power to appoint 
the chairperson is vested in one Party, the other Party shall have power to appoint the vice-
chairperson. 

 
4.2.4 The chairperson shall not have a casting vote.  
 
4.2.5 Each Party may change its appointment as chairperson (or, as the case may be, vice 

chairperson) at any time; and it is entirely at the discretion of the Party which is making the 
appointment to decide who it shall appoint. 

 
4.3 Disqualification, Resignation, Removal, Voting and other matters 

 
4.3.1 The provisions of articles 8 to 19 (but excluding article 14) of the Integration Joint Boards 
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Order shall apply in relation to the IJB. 
 
5. Delegation of Functions  

 
5.1. The functions that are delegated by NHS Lothian to the IJB (subject to the exceptions and 

restrictions specified or referred to in Parts 1A and 1B of Annex 1) are set out in Parts 1A and 
1B of Annex 1.  The services currently provided by NHS Lothian in carrying out these functions 
are described in Part 2 of Annex 1.  
 

5.2. The functions that are delegated by CEC to the IJB (subject to the restrictions and limitations 
specified or referred to in Part 1 of Annex 2) are set out in Part 1 of Annex 2.  For indicative 
purposes only, the services which are associated with these functions are described in Part 2 of 
Annex 2.  

 
6. Local operational delivery arrangements 
 
Directions 
6.1.1 The IJB must direct the Parties to carry out each of the functions delegated to the IJB. A 

direction in relation to a given function may be given to one or other of the Parties, or to both 
Parties. The primary responsibility for delivering capacity (that is to say, activity and case mix) 
in respect of the services associated with the carrying out of a given function shall lie with the 
IJB and shall be reflected in the directions issued from time to time by the IJB. Subject to the 
provisions of the Act and the Scheme, the Parties are required to follow those directions.   
 

6.1.2 Directions provide the mechanism for delivering the Strategic Plan, conveying the decisions of 
the IJB, clarifying responsibilities between the Parties and improving accountability. 
Directions should be well-articulated, achievable and measurable and should identify the 
financial resources allocated to them. They must contain sufficient information to enable the 
Parties to carry out their statutory functions.  
 

Performance Management 
 

6.1.3 The IJB shall oversee delivery of the services associated with the functions delegated to it by 
the Parties. The IJB is the only forum where health and social care functions for the Edinburgh 
Area are governed by members of both NHS Lothian and CEC.  Accordingly, NHS Lothian and 
CEC agree that the primary focus for performance management in respect of delivery of the 
delegated functions will be the IJB. 
 

6.1.4 NHS Lothian and CEC will provide relevant and appropriate performance information so that 
the IJB can develop a comprehensive performance management system.    
 

6.1.5 The IJB performance management reports will be available to both NHS Lothian and CEC for 
use in their respective performance management systems.  However, it is expected that the 
voting members of the IJB will take responsibility for performance management at the IJB and 
will provide an account of highlights and/or exceptional matters to meetings of NHS Lothian 
and CEC. 
 

6.1.6 In the interests of efficient governance, the relevant committees of NHS Lothian and CEC will 
continue to discharge their existing remits for assurance and scrutiny of the carrying out of 
NHS Lothian and CEC functions, regarding matters such as internal control, quality and 
professional standards, and compliance with the law.  The IJB will not duplicate the role 
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carried out by those committees other than in exceptional circumstances where the IJB 
considers that direct engagement by the IJB (or by a committee established by the IJB) is 
appropriate in order to secure the proper discharge by the IJB of its statutory responsibilities. 
 

6.1.7 The Act does not change the current regulatory framework within which health and social 
care professionals practise, or the established professional accountabilities that are currently 
in place within the NHS and local government. Professional standards and compliance with 
the law remain the statutory duties of both NHS Lothian and CEC. The IJB has built on the 
existing professional and service governance arrangements already in place within NHS 
Lothian and CEC and, to further support efficient governance, the IJB will be the predominant 
body providing scrutiny and assurance for the operations, performance, and planning of the 
delegated functions. If the IJB does not provide the scrutiny and assurance in a particular 
area, then NHS Lothian and CEC will provide this through their own governance structures 
and inform the IJB of the outcome. An effective framework for clinical and care governance 
will be supported by linking both IJB scrutiny and assurance to the strategic oversight, 
assurance and scrutiny of the carrying out of NHS Lothian and CEC functions through the 
relevant governance committees of NHS Lothian and CEC. 
 

6.1.8 Each of the Parties shall use reasonable endeavours to ensure that if one of its committees 
identifies an issue which is of direct and material relevance to the IJB, the Parties will inform 
the Chair and the Chief Officer.   
 

6.1.9 The voting members of the IJB are councillors of CEC and non-executive directors (or other 
board members) of NHS Lothian. In their capacity as councillors and non-executive directors, 
they will be engaged in the governance of their respective constituent bodies, and it is likely 
that they will be members of one or more committees of those constituent bodies. 
 

6.1.10 Given the overall vision as outlined in the preamble to the Scheme, it is the intention that the 
interests of NHS Lothian, CEC, and the IJB should be aligned.  In all matters associated with 
the work of the IJB, the voting members of the IJB will be expected to play a crucial role in: 
 

a) communicating, and having due regard to, the interests of NHS Lothian or (as the case 
may be) CEC, but on the understanding that, in carrying out their role as a member of the 
IJB, their primary duties and responsibilities are those which attach to them in that 
capacity;  

 
b) communicating, and having due regard to, the interests of the IJB whilst discharging their 

role as a councillor or (as the case may be) as a non-executive director, but on the 
understanding that, in carrying out their role as a councillor or non-executive director, 
their primary duties and responsibilities are those which attach to them in that capacity. 

 
6.1.11 Without prejudice to the role of the voting members of the IJB (as specified above) in relation 

to oversight of operational delivery of services in accordance with directions issued to either 
or both of the Parties by the IJB, the IJB will, through the Chief Officer, have an appropriate 
role in the operational delivery of services by the Parties in the carrying out of integration 
functions. The Parties acknowledge that the Chief Officer’s role in operational delivery will 
represent an important means by which closer integration of services, in accordance with the 
integration delivery principles specified in the Act, can be achieved. For the avoidance of 
doubt, the Chief Officer’s role in operational delivery shall not displace: 

(a) the responsibilities of each Party regarding compliance with directions issued by 
the IJB; or  
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(b) the principle that each Party’s governance arrangements must allow that Party to 
manage risks relating to service delivery. 

 
6.1.12 In addition to the specific commitments set out above and the obligations regarding provision 

of information attaching to the Parties under the Act, each of the Parties will use reasonable 
endeavours to provide the IJB with any information which the IJB may reasonably require 
from time to time to support its responsibilities regarding strategic planning, performance 
management, and public accountability. 
 

Support for Strategic Planning  
 

6.1.13 The Parties will provide the IJB with all information that it may reasonably require to prepare 
its Strategic Plan, including information that is pertinent specifically to localities.  
 

6.1.14 The Parties will advise the IJB of any intention to change service provision where that change 
would have a significant impact on the Strategic Plan.  
 

6.1.15 The Parties will support the IJB in ensuring that the consultation process associated with the 
preparation of each Strategic Plan for the Edinburgh Area includes other integration 
authorities likely to be affected by the Strategic Plan. The integration authorities that are 
most likely to be affected by the Strategic Plan for the Edinburgh Area are the Neighbouring 
IJBs 
 

6.1.16 NHS Lothian will procure that reciprocal provisions to those set out in Sections 6.1, 6.2 and to 
6.3 are contained in the integration schemes of the Neighbouring IJBs.  
 

6.1.17 The Parties will provide appropriate support (through the measures specified in Section (e)) 
with a view to ensuring that the IJB can: 

(a) effectively engage in all of the planning processes and support the Neighbouring 
IJBs in discharging their role, including contributing to the work of the Strategic 
Planning Groups for the Neighbouring IJBs as required: 

(b) provide such information and analysis as Neighbouring IJBs reasonably require for 
the production of their Strategic Plans;  

(c) inform Neighbouring IJBs as to how the services, facilities and resources associated 
with the functions delegated to the IJB by the Parties are being or are intended to 
be used with respect to carrying out of those functions in line with these planning 
processes; 

(d) in a situation where Strategic Plans in one area are likely to have an impact on the 
plans in another area, ensure that these matters are raised with other relevant 
integration joint boards and resolved in an appropriate manner; and 

(e) in a situation where Strategic Plans in another area are likely to have an impact on 
the Edinburgh Area, ensure that these matters are raised and any associated risks 
are mitigated for the benefit of service users. 

 
6.1.18 The measures referred to in Section 6.1.15 are as follows:   

(a) The chief officers for the Lothian IJBs sharing information and working 
collaboratively, taking reasonable steps to ensure that each of the Lothian IJBs is 
aware of emerging proposals intended to be described in any of the Strategic Plans 
which are under preparation by the Lothian IJBs; 

(b) Regular meetings among the chief officers for the Lothian IJBs and relevant 
managers of NHS Lothian to provide those chief officers with an opportunity to 
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communicate any proposed changes likely to be required by their integration joint 
boards which will impact on service provision for the population served by another 
integration joint board and to allow NHS Lothian managers to make the chief 
officers of the Lothian IJBs aware of any new developments which could have a 
bearing on Strategic Plans; and 

(c) Regular meetings between the Chief Officer of the IJB and relevant senior officers 
of CEC to provide the Chief Officer with an opportunity to communicate any 
proposed changes likely to be required by the IJB which may impact on service 
provision for other services delivered by CEC, and to allow CEC senior officers to 
make the Chief Officer aware of any developments which could have a bearing on 
the Strategic Plan.   

 
6.2 Lothian Hospitals Strategic Plan and Lothian Strategic Development Framework 

 
6.2.1 NHS Lothian have developed a plan (the “Lothian Hospitals Strategic Plan”) to support the 

IJBs to fulfil their duties. The Lothian Hospitals Strategic Plan does not and will not bind the 
IJB and the strategic plans of the Lothian IJBs have informed the Lothian Hospital Strategic 
Plan.  The Lothian Hospitals Strategic Plan encompasses both functions delegated to the 
Lothian IJBs and functions that are not so delegated 
 

6.2.2 The Lothian Hospitals Strategic Plan was developed in partnership with the Lothian IJBs 
where integration functions are delivered by NHS Lothian in a hospital. It reflects the relevant 
provisions of the Strategic Plans prepared by the respective Lothian IJBs, as well as NHS 
Lothian plans for non-delegated functions. 
 

6.2.3 The purpose of the Lothian Hospital Strategic Plan is to ensure that planning for hospital 
functions and use of hospital facilities are: 

a) responsive to and support each Strategic Plan prepared by the Lothian IJBs for 
delegated functions; and  

b) supports the requirement of NHS Lothian to deliver hospital services required by 
the IJB and other hospital services that are not the responsibility of the Lothian 
IJBs (e.g. tertiary, trauma, surgical, planned and children’s services). 

 
6.2.4 The Lothian Hospitals Strategic Plan will be a plan developed jointly by NHS Lothian and the 

Lothian IJBs. The elements of the Lothian Hospitals Strategic Plan addressing non delegated 
functions can only be agreed by the NHS Lothian Board after the four Lothian IJBs have been 
consulted and their views and requirements appropriately considered. Elements of the 
Lothian Hospitals Strategic Plan which cover functions delegated to the respective Lothian 
IJBs will be signed off by relevant Lothian IJBs in consultation with NHS Lothian and all Lothian 
IJBs. 
 

6.2.5 NHS Lothian is continuing to work to refresh its strategy via development of the Lothian 
Strategic Development Framework. This work will be taken forward in collaboration with the 
Lothian IJB, in particular in those workstreams that cut across organisational boundaries and 
where there are clear benefits in working together to achieve the Parties’ collective vision. 

 
6.3 Professional, technical or administrative support services  
 
6.3.1 Details of the full range of professional, technical and administrative support services 

provided to the IJB shall be recorded and updated on a regular basis to reflect any changes.  
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6.3.2 The support services log shall include (but not be limited to): 
 

a) a description of the current support services provided by CEC and NHS;  
b) identification of critical and high-risk support services including those required to 

ensure ongoing regulatory compliance and delivery of statutory obligations (for 
example, management of complaints and freedom of information requests);  

c) details of how existing support services are organised and delivered (for example 
structure and location of teams and their roles and responsibilities) and details of 
lead officers responsible for delivery;  

d) details of any established support service performance measures; and  
e) details of the costs associated with support services provided to the IJB.  

 
6.3.3 Regular reviews shall be performed to determine whether the range and quality of support 

services provided are sufficient to meet IJB current and future support requirements. 
 

6.3.4 The IJB shall request and establish written engagement protocols among the IJB, CEC and NHS 
Lothian, specifying how the support arrangements will be delivered and managed. The 
engagement protocols shall include (but not be limited to):  
 

a) responsibilities and accountabilities of all parties including any specific 
requirements such as responsibility for complying with applicable statutory 
obligations;  

b) regulatory requirements; and external scrutiny requirements and any service 
standards to be achieved; 

c) details of relevant performance / service standards (where applicable);  
d) ongoing monitoring, evaluation and review arrangements to ensure the level and 

quality of support adequate for the IJB needs; 
e) arrangements for considering, facilitating and agreeing requests for additional 

support from the IJB including any agreement on how these will be funded; 
f) the requirement for the Parties to undertake a business impact assessment when 

future or planned developments/transformation programmes or organisational 
change impact on the services provided to the IJB;  

g) issue escalation and dispute resolution arrangements including levels of authority, 
feedback mechanisms and details of external intervention (such as mediation) 
where required;  

h) requirement for the engagement protocol (and any subsequent revisions) to be 
approved and signed by an appropriately authorised representative of the IJB, CEC 
and the NHS; and 

i) inclusion, as an appendix, of the full schedule of services provided. 
 

6.3.5 The Parties shall ensure that there are ongoing review and oversight arrangements to provide 
assurance that the level and quality of support services provided to the IJB remains adequate. 
These arrangements should include (but not be limited to):  
 

a) an annual review of the quality of the full population of support services provided 
to the IJB aligned with the IJB budget setting process to confirm that the range; 
quality and cost of support services provided remains appropriate; 

b) ongoing review of the quality of critical and high-risk support services at a 
frequency determined by the risk; 

c) development of performance reporting to provide assurance on the operation of 
all critical or high-risk support functions; 
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d) determining the most appropriate senior management/governance forum for 
reviewing support services performance reports and approving any changes to 
established support arrangements; and  

e) establishing an appropriate escalation process to ensure that the IJB Is advised of 
any significant regulatory or legislative breaches or concerns in relation to 
support services that could directly impact the IJB. 
 

6.4 Performance targets, improvement measures and reporting arrangements  
 

6.4.1 All national and local Outcomes, improvement measures and performance targets which are 
connected exclusively with the functions delegated by the Parties to the IJB under the 
Scheme are the responsibility of the IJB to deliver; and the IJB is also responsible for providing 
all such information regarding integration functions which is required by either of the Parties 
to enable each of them to fulfil its obligations regarding reporting arrangements in respect of 
those functions.  
 

6.4.2 Where particular national or local Outcomes, measures or targets (and associated reporting 
arrangements) relate to services which are associated with both integration functions and 
functions which are not delegated by a Party to the IJB, the responsibility for the Outcomes, 
measures or targets (and associated reporting arrangements) will be shared between the IJB 
and the Party or Parties which exercise those functions, and the IJB will be responsible for 
providing all such information regarding those integration functions as is required by the 
relevant Party to enable it to fulfil its obligations regarding reporting arrangements.   
 

6.4.3 The performance framework will encompass a core set of indicators and measures identified 
by the Parties from publicly accountable and national indicators and targets which relate to 
services delivered in carrying out the functions of the IJB. 
 

6.4.4 The Parties have obligations to meet targets for functions which are not delegated to the IJB, 
but which are affected by the performance and funding of integration functions. Therefore, 
when preparing performance management information, the Parties agree that the effect on 
both integration and non-integration functions must be considered and details must be 
provided of any targets, measures and arrangements for the IJB to take into account when 
preparing the Strategic Plan. Where responsibility for performance measures and targets is 
shared, this will be set out clearly for agreement by the relevant Parties. 
 

6.4.5 The continuous development of an effective performance framework for the IJB, taking 
account of relevant national guidance, will be supported by the parties and the IJB. The 
framework will be underpinned by the national health and wellbeing Outcomes, and national 
integration indicators, and will be developed to drive change and improve effectiveness. 

 
7 Clinical and Care Governance   
  
7.1 Introduction 

 
7.1.1 This Section of the Scheme sets out the arrangements that will be put in place to allow the IJB 

to fulfil its role with professional advice and with appropriate clinical and care governance in 
place. The Parties will expect the IJB to develop more integrated arrangements in the 
Edinburgh Area to complement the existing clinical and care governance arrangements and 
bring this together in an integrated and cohesive way with care governance. 
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7.1.2 The Parties have well established governance systems (including committees of NHS Lothian 
and committees of CEC), to provide governance oversight in terms of clinical and care 
governance, as well as assurance for professional accountabilities. Those existing systems will 
continue following the establishment of the IJB and their scope will be extended so as to 
support the IJB in fulfilling its integrated clinical and care governance responsibilities. 
 

7.1.3 This Section describes the relationship between the Parties’ clinical and care governance 
systems and the IJB.  Clinical and care governance is the process by which accountability for 
the quality of health and social care is monitored and assured.  The relationship between 
these clinical and care governance systems and (a) the Strategic Planning Group and (b) the 
delivery of services within localities, will be via the Chair and Chief Officer of the IJB, and 
further supported by the non-voting professional members of the IJB. The IJB will be 
responsible for ensuring that the Strategic Planning Group has sufficient information 
regarding clinical and care governance to effectively fulfil its remit; and each of the Parties 
undertakes to provide all such information as the IJB may reasonably require from time to 
time to support the IJB in discharging that responsibility.  
 

7.1.4 The Parties shall ensure that clinical and care governance shall have a high profile, in order to 
ensure that quality of care is given the highest priority at every level within integrated health 
and social care services. Effective clinical and care governance will be designed in order to 
provide assurance to patients, service users, clinical and care staff and managers that: 
 

a) Quality of care, effectiveness and efficiency drives decision-making about the 
planning, provision, organisation and management of health and social care 
services; 

b) The planning and delivery of services take full account of the perspective of 
patients and service users; and 

c)  Unacceptable clinical and care practice will be detected and addressed. 
 

7.1.5 Innovation, continuous learning and improvement and quality of service delivery (and its 
impact on Outcomes) will be addressed through the development of the IJB’s performance 
management framework pursuant to Section 6 of the Scheme. 
 

7.1.6 The arrangements for local operational oversight by the IJB as specified in Section 5 will also 
apply to clinical and care governance. 
 

7.1.7 Within its existing governance framework, NHS Lothian has: 
 

(a) a healthcare governance committee, the remit of which is to provide assurance to 
the Board of NHS Lothian that the quality of all aspects of care in NHS Lothian is 
person-centred, safe, effective, equitable and maintained to a high standard and to 
provide assurance to the Board of NHS Lothian that NHS Lothian meets its 
responsibilities with respect to:-  

a. NHS Lothian participation standards; 
b. Volunteers/Carers;  
c. Information governance;  
d. Protection of vulnerable people including children, adults, offenders;  
e. Relevant statutory equalities duties; and  
f.  

(b) a staff governance committee, the remit of which is to support and maintain a 
culture within NHS Lothian where the delivery of the highest possible standard of 
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staff management is understood to be the responsibility of everyone working within 
NHS Lothian and is built upon partnership and collaboration. The staff governance 
committee must ensure that robust arrangements to implement the (NHS Scotland) 
Staff Governance Standard are in place and monitored. 

 
7.1.8 The staff governance committee has the primary role on staff governance matters but can 

and does refer matters of relevance to the healthcare governance committee.   
 

7.1.9 The healthcare governance committee can request assurance from the staff governance 
committee on matters of direct relevance to its remit, e.g. quality of recruitment, learning 
and development, completion of mandatory training. 
 

7.1.10 Within CEC, the Chief Social Work Officer has overall responsibility for the professional 
standards of CEC’s social work and social care staff. The workforce is also regulated by the 
Scottish Social Services Council (the “SSSC”), and all social work professional staff must by law 
be registered with the SSSC. This registration requirement will, in due course, extend to all 
social care staff employed by CEC and the voluntary and independent sectors.  
 

7.1.11 Allied health professionals are required to register with their relevant professional body.    
 

7.1.12 The Chief Social Work Officer reports annually to CEC on the operational performance and 
standards of the social work and social care service delivery areas, along with registration of 
this workforce and the external assessment of the Care Inspectorate on regulated care. The 
Chief Social Work Officer will provide a copy of this annual report to the IJB. 
 

7.1.13 The Chief Social Work Officer also reports annually to CEC on standards achieved, governance 
arrangements and volume/quantity of statutory functions discharged.  This report must 
comply with national guidance issued by the Scottish Government. The Chief Social Work 
officer will provide a copy of this annual report to the IJB. 
 

7.1.14 For the avoidance of doubt, the rationale for using the relevant existing NHS Lothian and CEC 
committees (and associated arrangements) as a primary source of assurance for the IJB 
regarding clinical and care governance is that, following the establishment of the IJB, the 
Parties will have continuing governance responsibilities for both delegated and non-
delegated functions and, against that background, the use of existing NHS Lothian and CEC 
committees avoids unnecessary bureaucracy. The IJB will be engaged through its membership 
of these committees and its relationship with the chairs of these committees. The IJB will be 
in a position to holistically consider the information and assurance received from the Parties 
in exercising its functions. If at any time the IJB is not satisfied with the information or 
assurance that it receives from the Parties, or with the effectiveness of the Parties’ 
committees, it may address the issues of concern: (a) by requesting a Party to take 
appropriate steps to revise its clinical and care governance systems; or (b) by revising its own 
clinical and care governance systems.  

 
7.2 Professional advice 
 
There is a risk that a Strategic Plan and/or a direction issued by the IJB could have a negative impact 
on clinical and care governance and/or on professional accountabilities. This Section of the Scheme 
sets out the arrangements that will be put in place to avoid this. 
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7.2.1 NHS Lothian’s Board has within its executive membership three clinical members (referred to 
below as “Executive Clinical Directors”): a Medical Director, a Nurse Director, and a Director 
of Public Health. Their roles include responsibility for the professional leadership and 
governance of the clinical workforce (medical, nursing, allied health professionals, healthcare 
scientists, psychology, pharmacy), as well as clinical governance within NHS Lothian generally.  
The creation of the IJB does not change their roles in respect of professional leadership, and 
they remain the lead and accountable professionals for their respective professions.  
 

7.2.2 CEC has a Chief Social Work Officer who reports to the Chief Executive and councillors. The 
Chief Social Work Officer monitors service quality and professional standards in social care 
and social work, for staff employed in both adult and children’s services, together with 
standards in relation to the protection of people at risk. The Chief Social Work Officer role 
also includes quality assurance of decision-making with regard to adult social care, mental 
health, criminal justice and children’s services, in particular in relation to public protection 
and the deprivation of liberty.   
 

7.2.3 The creation of an IJB does not change the Chief Social Work Officer’s role in respect of 
professional leadership, and he or she will remain the lead and accountable professional for 
his or her profession.  
 

7.2.4 The Chief Social Work Officer shall be a non-voting member of the IJB. 
 

7.2.5 The IJB may elect to appoint one or both of the Medical Director and Nurse Director as 
additional non-voting members of the IJB.    
 

7.2.6 The Integration Joint Boards Order requires NHS Lothian to fill the following non-voting 
membership positions on the IJB: 

(a) a registered medical practitioner whose name is included in the list of primary 
medical services performers prepared by NHS Lothian in accordance with Regulations 
made under section 17P of the National Health Service (Scotland) Act 1978; 

(b) a registered nurse who is employed by NHS Lothian or by a person or body with 
which NHS Lothian has entered into a general medical services contract; and 

(c) a registered medical practitioner employed by NHS Lothian and not providing primary 
medical services. 

 
7.2.7 NHS Lothian will consider the advice of the Executive Clinical Directors, and of any other 

relevant officer it deems fit, before making appointments to fill the membership positions 
referred to in Section 7.2.6. The appointees will be professionally accountable to the relevant 
Executive Clinical Director.   
 

7.2.8 NHS Lothian will develop a role description for the appointments referred to in Section 7.2.6, 
to ensure that their role on the IJB with regard to professional leadership and accountability 
is clearly defined and understood. 
 

7.2.9 The three health professional representatives referred to in Section 7.2.6 will each also be: 
(a) a member of an integrated professional group (should it be established), and/or 
(b) a member of an NHS Lothian Board committee, and/or 
(c) a member of a consultative committee established by NHS Lothian. 

 
7.2.10 If a new ’integrated professional group’ is established, then the Chief Social Work Officer 

must also be a member.  
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7.2.11 The three health professional representatives set out in Section 7.2.6 and the Chief Social 

Work Officer will be expected by the Parties to play a lead role in: 
 

(a) communicating and having regard to their duties to NHS Lothian or CEC as the case 
may be whilst discharging their role as a member of the IJB; 

(b) communicating and having regard to the interests of the IJB whilst discharging their 
duties as professionals employed by NHS Lothian or (as the case may be) CEC.  

 
7.2.12 The members will be expected to communicate regularly with the Executive Clinical Directors, 

and CEC’s Chief Executive as and when appropriate. 
 

7.2.13 The presence of these four members will ensure that the decisions of the IJB are informed by 
professional advice from within the membership of the IJB. 
 

7.2.14 The Chief Social Work Officer reports annually to CEC and this includes observations about 
the performance of the IJB, areas of strength and areas for improvement.  
 

7.2.15 NHS Lothian includes a governance statement in its annual accounts, the content of which is 
informed by the annual reports of its governance committees (such as healthcare governance 
and staff governance) and certificates of assurance from its Executive Clinical Directors. The 
IJB may place reliance on these existing processes, and the Parties will provide any such 
reports from those processes as the IJB may require. 
 

7.2.16 The Executive Clinical Directors shall be entitled to raise issues directly with the IJB in writing. 
The IJB shall be required to respond in writing when issues are raised in this way. The Chief 
Social Work Officer may also raise any issues directly at the IJB and in writing.   
 

7.2.17 The engagement of professionals throughout the process to develop and consult on the 
Strategic Plan is intended to ensure that the IJB has all the required information to prepare a 
Strategic Plan which will not compromise professional standards. 
 

7.2.18 In the unlikely event that the IJB issues a direction to NHS Lothian which is reasonably likely 
to compromise professional standards, then in the first instance the relevant Executive 
Clinical Director will write to the IJB.    
 

7.2.19 If the issue is not resolved to their satisfaction, they must inform the Board of NHS Lothian 
before it takes action to implement the direction, and the following measures will apply:    

(a) the relevant Executive Clinical Director must ensure that appropriate advice is 
tendered to the Board of NHS Lothian on all matters relating to professional 
standards; 

(b) the relevant Executive Clinical Director must set out in writing to the Board of NHS 
Lothian any objections they may have on a proposal that may compromise 
compliance with professional standards; 

(c) the Board of NHS Lothian will inform the IJB that it has received such objections, 
along with a statement of the views of the Board of NHS Lothian on those objections; 

(d) if the Board of NHS Lothian decides to proceed with a proposal despite those 
objections, then the relevant Executive Clinical Director must obtain written authority 
from the Board of NHS Lothian to act on the proposal. The Board of NHS Lothian must 
inform the Scottish Government Health & Social Care Directorate if a request for such 
a written authority is made. A copy of that authority must be sent to the appropriate 
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regulatory body, e.g. General Medical Council; and 
(e) once the relevant Executive Clinical Director has received that written authority, then 

they must comply with it. 
 

7.2.20 Regardless of whether written authority has been given, the Executive Clinical Directors, in 
their capacity as members of the Board of NHS Lothian, should always vote against a proposal 
that they cannot endorse as accountable officers. It is not competent to abstain from a 
decision. 
 

7.2.21 The three professional clinical members on the IJB (two medical practitioners, one nurse) are 
non-voting members. They will be expected by the Executive Clinical Directors to raise any 
concerns in relation to matters which may compromise professional standards with the IJB. 
 

7.2.22 If any of the three professional clinical members becomes aware of a matter arising from the 
conduct of IJB business which may compromise professional standards, they must 
immediately notify the Chief Officer of the IJB of their concerns, and if their concerns are not 
resolved by the Chief Officer to their satisfaction, must then raise the matter with the Chief 
Executive of NHS Lothian. 
 

7.2.23 The Chief Social Work Officer will be a non-voting member of the IJB, and as such, will 
contribute to discussions and will provide relevant professional advice to influence service 
development. 
 

7.2.24 In the event that the IJB issues an instruction to a Party which in the view of the Chief Social 
Work Officer compromises professional social work standards or the discharge of statutory 
functions, the Chief Social Work Officer must immediately notify the Chief Officer of the IJB of 
their concerns, and if their concerns are not resolved by the Chief Officer to their satisfaction, 
must then raise the matter with the Chief Executive of CEC. 

 
7.3 Professionals Informing the IJB Strategic Plan 

 
7.3.1 The IJB is required by the Act to formally consult both Parties on its Strategic Plan and take 

into account their views before it finalises the Strategic Plan. The Parties will ensure that the 
draft Strategic Plan is sent to the following senior professionals in order to secure their input 
and advice: 

(a) NHS Lothian Medical Director; 
(b) NHS Lothian Nurse Director; 
(c) NHS Lothian Director of Public Health & Health Policy; 
(d) NHS Lothian Allied Health Professions Director; 
(e) Chief Social Work Officer; and 
(f) Head of Place Development of CEC.  

 
7.3.2 The engagement of CEC professionals will not be limited to social work staff, but will extend 

to related professionals, such as, but not exclusively, occupational therapists, home care, 
housing and social care staff. 
 

7.3.3 The approach to locality planning and delivery including the arrangements for clinical and 
social care governance will be developed through the strategic planning process in a 
collaborative manner and determined by the IJB.    
 

7.4 External scrutiny of clinical and care functions 
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7.4.1 NHS Lothian seeks assurance for internal control/quality through its Healthcare Governance 

Committee, which includes reports by external bodies such as Healthcare Improvement 
Scotland.  
 

7.4.2 The Care Inspectorate (Social Care and Social Work Improvement Scotland) regulates, 
inspects and supports improvement of adult and children’s social work and social care, and its 
reports feed into CEC’s system of governance. 
 

7.4.3 The IJB will consequently be informed of any relevant issues from external scrutiny, as a 
consequence of drawing from the systems already established by the Parties.  

 
7.5 Service User and Carer Feedback  

 
7.5.1 The Parties have a range of systems already in place to capture and respond to service users’ 

experience, and these will continue to be used as the Parties implement the directions of the 
IJB. 
 

7.5.2 As part of the wider strategic planning process (particularly the joint strategic needs 
assessment process) and the performance management framework, existing work streams 
on: (a) standards and quality improvement; and (b) service user feedback will be used to 
inform how the IJB can address the integration delivery principles and deliver on the 
Outcomes.  

 
8 Chief Officer  
8.1 In accordance with section 10 of the Act, the Chief Officer will be appointed by the IJB; they will 

be employed by one of the Parties and will be seconded to the IJB.   
 

8.2 The Chief Officer will provide a strategic leadership role as principal advisor to and officer of 
the IJB and will be a member of the senior management teams of both Parties. The Chief 
Officer will lead the development and delivery of the Strategic Plan for the IJB and will be 
accountable to the IJB for the content of the directions issued to the Parties by the IJB and for 
monitoring compliance by the Parties with directions issued by the IJB. The Chief Officer’s role 
in operational delivery will represent an important means by which closer integration of 
services, in accordance with the integration delivery principles specified in the Act, can be 
achieved.  
 

8.3 The Chief Officer will be jointly managed by both Parties in respect of operational delivery and 
will report directly to the Chief Executive of NHS Lothian and the Chief Executive of CEC. There 
will be a joint process for regular performance reviews, support and supervision with both 
Chief Executives.   
 

8.4 Annual objectives for the Chief Officer will be agreed and the process will involve the 
chairperson of the IJB agreeing objectives with the Chief Officer relevant to their role with the 
IJB as well as the Chief Executives of CEC and NHS Lothian. The Chief Officer’s performance 
against those annual objectives will be monitored through an agreed performance 
management framework established by the Party which is their employer. 
 

8.5 If an interim replacement for the Chief Officer of the IJB is required (on the grounds that the 
Chief Officer is absent or otherwise unable to carry out their functions), the Chief Executives of 
CEC and NHS Lothian will initiate a joint selection process, identifying a list of potential 



 

 
  
 
 
   

63  

replacements; and selection of a suitable candidate will be undertaken against a set of agreed 
criteria. The interim replacement will be employed by one of the Parties and will be seconded 
to the IJB on an interim basis. 
 

8.6 The Chief Officer will have operational responsibility for all of the functions delegated to the 
IJB, subject to the following exceptions: 

8.6.1 services associated with delegated functions which are delivered at the Western 
General Hospital, the Royal Infirmary of Edinburgh, St John’s Hospital and the Royal 
Edinburgh Hospital will (subject to the directions issued from time to time by the IJB) 
be operationally managed by NHS Lothian; and 

 
8.6.2 each of the specific services associated with functions delegated by NHS Lothian 

which is proposed to be managed on a pan-Lothian basis as a ‘hosted service’ will be 
operationally managed by one of the chief officers of the Lothian IJBs, as proposed by 
NHS Lothian, in their role as a member of the NHS Lothian senior management team, 
subject to the directions issued from time to time by the IJB. 

 
8.7 A group consisting of senior managers of NHS Lothian responsible for hospital functions 

delegated to the IJB and the chief officers of the four Lothian IJBs will be established, to ensure 
close working arrangements between: 

8.7.1 chief officers of the four Lothian IJBs, and senior managers of NHS Lothian responsible 
for hospital services; and 

8.7.2 the chief officer of a Lothian IJB responsible for the management of any hosted 
services on behalf of the other three Lothian IJBs, and the other Lothian IJB chief 
officers.  

 
9 Workforce 

  
9.1 A human resources and organisational development working group established by the Parties 

has prepared a work plan for integrating the health and social care workforce in Edinburgh. 
This group includes NHS Lothian partnership representatives and trade union representatives 
from CEC. The work plan guiding the work of the group includes a number of work streams, 
two of which focus on the implementation of an integrated senior management model and an 
organisational development plan respectively. 
 

9.2 The organisational development plan, agreed between the Parties, is currently being 
implemented. This is a comprehensive plan which covers staff communication, staff 
engagement, staff and team development, leadership development and the training needs for 
those staff members who will be responsible for managing integrated teams. In particular, it 
includes procurement of team and leadership development programmes. 
 

9.3 Staff engaged in the delivery of delegated services shall remain employed by their existing 
organisation. 

 
10 Finance 

 
This section describes the arrangements in relation to financial management and monitoring of 
integrated resources. It sets out the method for determining the resources to be made 
available by CEC and NHS Lothian to the IJB. It also explains the financial governance and 
management arrangements, including budget variances, and the financial reporting 
arrangements among the IJB, CEC and NHS Lothian. 
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10.1 Finance Officer  

 
10.1.1 In relation to the preparation of its accounts and their audit, the IJB is governed by the same 

legislation applying to local authorities and is required to make arrangements for the proper 
administration of its financial affairs through a Finance Officer with this responsibility.  
 

10.1.2 The Finance Officer will be employed by CEC or NHS Lothian and seconded to the IJB. The 
holder of the post should be a member of a relevant professional accounting body, and the 
IJB should have regard to the current CIPFA Guidance on the role. 
 

10.1.3 In the event that the Finance Officer position is vacant or the holder is unable to act, the Chief 
Officer shall secure, in consultation with the IJB Chair, and through agreement with both the 
CEC Section 95 Officer and the NHS Lothian Director of Finance, an appropriate interim 
dedicated resource to discharge the role. 
 

10.2 Financial Management of the IJB 
 

10.2.1 The IJB is responsible for determining its own internal financial governance arrangements and 
the Finance Officer will be responsive to the decisions of the IJB, and the principles of 
financial governance set out in this Scheme. 

 
10.3 Principles of Financial Governance  

 
10.3.1 The following principles of financial governance shall apply: 

i. NHS Lothian and CEC will work together in a spirit of openness and transparency; 
and 

ii. NHS Lothian and CEC will work in partnership with the IJB with the objective of 
agreeing sufficient funding of delegated functions in line with the financial elements 
of the Strategic Plan. 

 
10.4 Financial Governance 

 
10.4.1 The Parties will contribute to the establishment of an IJB budget. The Chief Officer will 

manage the IJB budget.   
 

10.4.2 The Parties are required to implement the Directions of the IJB in carrying out the delegated 
functions in line with the Strategic Plan, provided that the IJB delegates the required level of 
resources to meet the anticipated cost of the delegated functions.  
 

10.4.3 The Parties will apply their established systems of financial governance to the payments they 
receive from the IJB.  The NHS Lothian Accountable Officer and the CEC Section 95 Officer 
have legally defined responsibilities and accountability for the financial governance of their 
respective bodies. 
 

10.4.4 The Chief Officer in their operational role is responsible for the financial management of any 
Operational Budgets (as defined in Section 10 of this Scheme) that may be delegated to them 
by the Parties and is accountable for this to the NHS Lothian Chief Executive and CEC Section 
95 Officer.    
 

10.4.5 The IJB will develop and maintain its own financial regulations. The Finance Officer will 
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periodically review these financial regulations and present any proposed changes to the IJB 
for its approval. 
 

10.4.6 CEC will host the IJB financial accounts and will be responsible for recording the IJB’s financial 
transactions through its existing financial systems. The IJB can hold reserves. It is a matter for 
the IJB to determine what its reserves strategy will be.  
 

10.4.7 The IJB’s Finance Officer is responsible for preparing the IJB’s accounts and ensuring 
compliance with statutory reporting requirements as a body under the relevant legislation.  
 

10.4.8 As part of the financial year end procedures and in order to develop the year-end financial 
statements, the Finance Officer will work together with NHS Lothian and CEC to coordinate 
an exercise agreeing the value of balances and transactions with CEC and NHS Finance teams. 
Each Party will provide information to this process on their recorded income, expenditure, 
receivable and payable balance with the IJB. The IJB’s Finance Officer will lead on resolving 
any differences.  
 

10.4.9 The Finance Officer will also be responsible for preparing a medium-term financial plan to be 
incorporated into the IJB’s Strategic Plan. The Finance Officer will liaise closely with NHS 
Lothian and CEC to develop integrated medium-term financial planning and associated 
financial recovery plans taking account of assumptions around available funding and future 
service demands and service delivery models 
 

10.4.10 The Finance Officer will also be responsible for preparing the annual financial statement that 
the IJB must publish under section 39 of the Act, which sets out what the IJB intends to spend 
in implementation of its Strategic Plan. 
 

10.4.11 The Finance Officer will be responsible for producing finance reports to the IJB, ensuring that 
those reports are appropriate for the needs of the IJB.   
 

10.4.12 The Finance Officer will liaise closely with the CEC Section 95 Officer and the NHS Lothian 
Director of Finance and their teams in order to discharge all aspects of their role.   
 

10.5 Resources Delegated to the IJB  
 

10.5.1 The resources delegated to the IJB fall into two categories: (i) payments for the delegated 
functions; and (ii) resources used in large hospitals that are set aside by NHS Lothian and 
made available to the IJB for inclusion in its Strategic Plan. 

 
10.5.2 Section 1(3)(e) of the Act requires that the Scheme must set out a method of determining 

payments that are to be made in respect of 10.5.1(i) above. Section 1(3)(d) of the Act requires 
the Scheme to set out a method of determining the amounts to be made available by NHS 
Lothian for use by the IJB under Section 10.5.1(ii) above.  

 
10.5.3 It is expected that the net difference between payments into and out of the IJB will result in a 

balancing payment between CEC and NHS Lothian which reflects the effect of the directions 
of the IJB. The balancing payment will be reviewed throughout the year and depending on 
the expected value for the adjusting payment, it will be either made one-off prior to year-end 
or on a quarterly basis. Such payments will incorporate values previously treated as resource 
transfer.  
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10.6 Annual Budget Payments to the IJB 
10.6.1 CEC and NHS Lothian will identify a core baseline Operational Budget for each function that is 

delegated to the IJB. This will be used as the basis to calculate their respective payments into 
the IJB’s budget each year. The previously agreed “resource transfer” payments from NHS 
Lothian will be part of the annual budget payment to the IJB. 
 

10.6.2 CEC and NHS Lothian have established financial planning processes which take into account 
the financial settlements they have received, and identified and assumed expenditure 
pressures, to arrive at opening annual budgets.   These same processes will be applied to the 
core baseline Operational Budgets for the delegated functions in order to arrive at the annual 
payments to the IJB. 
 

10.6.3 The CEC Section 95 Officer and the NHS Lothian Director of Finance are responsible for 
preparing the budget contributions from their respective party.  The amounts to be paid will 
be the outcome of the above processes.   They will consult with the Chief Officer and officers 
in both Parties as part of this process. 
 

10.6.4 The CEC Section 95 Officer and the NHS Lothian Director of Finance will each prepare a 
schedule outlining the detail and total value of the proposed payment from each Party, and 
the underlying methodology and assumptions behind that payment. These draft schedules 
will identify any amounts included in the payments that are subject to separate legislation or 
subject to restrictions stipulated by third party funders.   The schedules will also contain the 
detail and total value of set aside resources for hospital services, made under section 1(3) (d) 
of the Act. 
 

10.6.5 The CEC Section 95 Officer and the NHS Lothian Director of Finance will refer the draft 
schedules to the Chief Officer so that they may have an opportunity to formally consider 
them.   
 

10.6.6 The CEC Section 95 Officer and the NHS Lothian Director of Finance will thereafter present 
the final draft schedules to the Parties. The schedules must be agreed by the Director of 
Finance of NHS Lothian, the CEC Section 95 Officer and the Chief Officer. 
 

10.6.7 CEC and NHS Lothian must approve their respective payments, in line with their governing 
policies. 
 

10.6.8 The CEC Section 95 Officer and NHS Lothian Director of Finance will liaise closely with the IJB 
Chief Officer and Finance Officer on the assumptions to be used on annual budget 
contributions and will have due regard to the impact of any service re-design activities that 
have been a direct consequence of the IJB’s Strategic Plan or Directions issued.  
 

10.6.9 Both CEC and NHS Lothian will provide indicative three-year budget allocations to the IJB, 
subject to annual approval through their respective budget setting processes. 
 

10.6.10 The Parties will ensure the Chief Officer and Finance Officer are actively engaged in their 
financial planning processes.  The Chief Officer will be expected to feed into the planning 
processes with any intelligence that is relevant, e.g. the aims of the Strategic Plan, the effect 
of previous directions on activity and expenditure, projected demand-led changes in activity 
and expenditure. The Director of Finance of NHS Lothian, the CEC Section 95 Officer and the 
IJB Finance Officer will ensure a consistency of approach and consistent application of 
processes in considering budget assumptions and proposals. 
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10.7 The set-aside of resources for use by the IJB 

 
10.7.1 In addition to the payments to the IJB, NHS Lothian will identify a set aside budget for 

delegated functions in large hospitals. The set aside budget for delegated hospital services 
will be based on an apportionment of the relevant NHS Lothian Board budgets for the 
delegated hospital services (excluding overheads).  
 

10.7.2 The core baseline budget for the set-aside functions in each council area will be based on an 
appropriate methodology and agreed in partnership by NHS Lothian and the IJB.   
 

10.8 Hosted Services 
 
10.8.1 NHS Lothian carries out functions across four local authority areas.  Some of the functions 

delegated to all four IJBs in the NHS Lothian boundary are currently provided as part of a 
single Lothian-wide service, commonly referred to as “hosted services”. The core baseline 
budget for the hosted services in each council area will be based on an appropriate 
methodology and agreed in partnership by NHS Lothian and the IJB.   

 
10.9 Due Diligence 

 
10.9.1 Where it is proposed to transfer additional functions to the IJB, the Parties will share 

information on the financial performance over the previous two financial years of such 
functions.   This will allow the Parties to undertake appropriate reviews to gain assurance as 
to whether the services are currently being delivered sustainably within approved resources, 
and that the anticipated payments will be sufficient for the IJB to carry out its integration 
functions.  
 

10.9.2 If any such review indicates that the projected expenditure is likely to exceed the payments 
to the IJB, then the relevant Party will be notified.   The relevant Party will be required to take 
action to ensure that services can be delivered within the available Operational Budget. 
 

10.9.3 The Parties recognise that of the functions which are delegated to the IJB, there are some 
where there is greater potential for the actual expenditure to vary significantly from 
projections. The Parties will identify what those functions are and will ensure that 
information is provided to the IJB so that it is aware of the issues, and is able to focus on 
those functions within their systems for risk management and financial reporting.   This 
process of due diligence will be informed by, amongst other things, the intelligence within the 
financial performance reports covering all integration functions that the IJB will routinely 
receive. 

 
10.10 Process to agree payments from the IJB to the Parties 

 
10.10.1 The IJB will determine and approve, in accordance with the Strategic Plan, the payments to 

the Parties which will accompany its directions to them for carrying out functions delegated 
to the IJB. The Parties are required to implement the directions of the IJB in carrying out a 
delegated function in line with the Strategic Plan, having agreed with the IJB the resources 
required to deliver the said directions. 
 

10.10.2 The Finance Officer is responsible for providing the IJB with appropriate information and 
advice, so that it may determine what those payments should be.    
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10.10.3 Directions from the IJB to the Parties will take the form of a letter from the Chief Officer 

referring to the arrangements for delivery set out in the Strategic Plan and will include 
information on: 

(a) the delegated function(s) that are to be carried out; 
(b) the Outcomes to be delivered for those delegated functions; and 
(c) the amount of and / or method of determining the payment to be made, in respect of 

the carrying out of the delegated functions. 
 

10.10.4 Once issued, directions can be amended by a subsequent direction by the IJB. 
 

10.10.5 Where amounts paid to the IJB are subject to separate legislation or subject to restrictions 
stipulated by third party funders, the IJB must reflect these amounts in full, in determining 
the level of the payments to be made to the Parties in respect of the carrying out of the 
relevant function or functions. However, the IJB is not precluded from increasing the resource 
allocated to the relevant services. 

 
10.11 Financial Reporting to the IJB 

 
10.11.1 Budgetary control and monitoring reports will be provided to the IJB as and when it requires.  

The reports will set out the financial position and forecast against the payments by the IJB to 
the Parties in respect of the carrying out of integration functions and against the amount set 
aside by NHS Lothian for hospital services.  These reports will present the actual and forecast 
positions of expenditure compared to budgets for delegated functions and highlight any 
financial risks and areas where further action is required to manage budget pressures.  
 

10.11.2 NHS Lothian will provide information on the set-aside budgets which will be contained in 
financial reports to the IJB. 
 

10.11.3 Both Parties will provide the required information on budgetary performance from their 
respective finance systems, and this will be co-ordinated and consolidated by the Finance 
Officer to provide reports to the IJB on all the IJB’s delegated functions. 
 

10.11.4 It is expected that as a minimum there will be quarterly financial reports to the Chief Officer 
and the IJB. 

 
10.12 Process for addressing variance in the spending of the IJB 

 
10.12.1 The IJB is required to deliver its financial out-turn within available resources. 

 
10.12.2 The Parties will ensure that their respective budget monitoring and management systems will 

be applied to monitor and manage their expenditure in relation to delivery of integrated 
functions in accordance with directions issued to them by the IJB. 
 

10.12.3 The manager leading this remedial action will be the Chief Officer in his or her operational 
capacity within the affected Party.   
 

10.12.4 In the event that such remedial action will not prevent the overspend, then the Finance 
Officer will, together with the relevant Party, develop a proposed recovery plan to address 
the forecast overspend.   The Finance Officer will then present that recovery plan to the IJB as 
soon as practically possible.   The IJB has to be satisfied with the recovery plan, and the plan is 
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subject to its approval. 
 
10.13 Additional Payments by the Parties to the IJB 

 
10.13.1 Where such a recovery plan is projected to be unsuccessful and an overspend occurs at the 

financial year end, and where there are insufficient available reserves held by the IJB to meet 
the overspend, then the Parties may make additional payments to the IJB. 
 

10.13.2 The Finance Officer and the Parties shall engage in discussion and negotiation about the 
amounts to be paid by each Party.   
 

10.13.3 The Parties recognise that the delivery of delegated functions in accordance with the 
Strategic Plan depends on their co-operation between each other and with the IJB and that all 
three parties must approach such discussions in good faith, recognising the pressures and 
constraints on their respective budgets and services. NHS Lothian and CEC will consider 
making interim funding available on a basis to be agreed between the Parties, with 
repayment in future years on the basis of the revised recovery plan by the IJB. If the revised 
plan cannot be agreed by NHS Lothian and CEC or is not approved by the IJB, the dispute 
resolution arrangements provided for in the Scheme will apply 
 

10.13.4 Recurring overspends will be considered as part of the following year’s budget process. If a 
solution to the overspend cannot be agreed by the Parties, or is not agreed by the IJB, then 
the dispute resolution mechanism in this Scheme may require to be implemented. 

 
10.14 Underspends 
10.14.1 As part of their normal financial management systems, the Parties conduct in-year reviews of 

financial performance, and occasionally this may lead to a forecast of an underspend at the 
year-end on one or more budgets.  In the event that this happens within the Operational 
Budgets then the following shall apply: 

(a) if the underspend is fortuitous and unrelated to any IJB direction then the 
underspend should be returned to the affected Party (through an adjustment to the 
payments to the IJB); and  

(b) the IJB will retain all other underspends. 
 
10.15 Treatment of variations against the amounts set aside for use by the IJB 
 
A process will be agreed between NHS Lothian and the IJB to manage any variations within the set-
aside budget. This process will reflect any variations in the activity that was used to establish the set-
aside budget. Any cost variations will be managed in the same way as overspends and underspends 
within the integrated payment as laid out above.   
 
10.16 Redetermination of payments to the IJB 
10.16.1 Redeterminations of payments made by the Parties for the carrying out of integration 

functions would apply under the following circumstances: 
(a) Additional one-off funding is provided to a Party or Parties by the Scottish 

Government, or some other body, for expenditure in respect of a function delegated 
to the IJB; or 

 
(b) The Parties, along with the IJB, agree that an adjustment to the payment is required 

to reflect changes in demand and/or activity levels. 
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10.16.2 In all cases full justification for the proposed change would be required and both Parties and 
the IJB would be required to agree to the redetermination.   The Parties would apply the 
process used to calculate the payment to the IJB (described earlier) to the affected functions 
and the Strategic Plan would be required to be amended as necessary. 
 

10.17 Redetermination of set aside payments to the IJB 
10.17.1 This process will reflect any variations in the activity that was used to establish the set-aside 

budget. Any cost variations will be managed in the same way as overspends and underspends 
within the Operational Budgets as specified above.  
 

10.18 Use of Capital Assets 
10.18.1 The IJB, NHS Lothian and CEC will ensure there is awareness of all capital assets which will be 

used in the delivery of the Strategic Plan.   
 
10.18.2 Changes in use of capital assets will flow from the Strategic Plan and the directions issued by 

the IJB to the Parties. The Strategic Plan process will outline any implications or requirements 
for capital assets. 

 
10.18.3 The Parties will ensure that their capital asset planning arrangements take due cognisance of 

the above implications and requirements. 
 
10.18.4 The Chief Officer of the IJB will consult with the Parties to identify the specific need for 

improvements/changes to assets owned by each which may be required in connection with 
the carrying out of integration functions. Where a capital investment need is identified, a 
business case will require to be developed.  Any business case will set out how the investment 
will meet the strategic objectives set out in the Strategic Plan and identify the ongoing 
revenue costs/savings associated with implementation of the proposals. 

 
10.18.5 The IJB, CEC and NHS Lothian will work together to ensure assets required in connection with 

the carrying out of integration functions are used as effectively as possible and in compliance 
with the relevant legislation relating to use of public assets. 

 
10.19 Audit and Financial Statements 

 
10.19.1 Section 13 of the Act requires that the IJB is subject to the audit and accounts provisions of a 

body under section 106 of the Local Government (Scotland) Act 1973. This requires audited 
annual accounts to be prepared with the reporting requirements specified in the relevant 
legislation and regulations (section 12 of the Local Government in Scotland Act 2003, the 
Local Authority Accounts (Scotland) Regulations 2014 and other regulations under section 
105 of the Local Government (Scotland) Act 1973)).  These will be proportionate to the 
limited number of transactions of the IJB whilst complying with the requirement for 
transparency and true and fair reporting in the public sector. 
 

10.19.2 The Parties will agree a clear timetable for the preparation of the IJB’s annual accounts which 
will incorporate a process to agree any balances between the IJB and the Parties. 
 

10.19.3 As part of the financial year-end procedures and in order to develop the year-end financial 
statements, the Finance Officer of the IJB will annually co-ordinate an exercise agreeing the 
value of balances and transactions with CEC and NHS Lothian finance teams. Each of the 
Parties will submit to the Chief Financial Officer their recorded income, expenditure, 
receivable and payable balance with the IJB. The Parties’ respective finance representatives 
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will then work to resolve any differences arising. 
 

10.19.4 The IJB financial statements must be completed to meet the audit and publication timetable 
specified in the regulations (Regulations under section 105 of the Local Government 
(Scotland) Act 1973). 
 

10.19.5 The Accounts Commission will appoint the external auditors to the IJB. 
 

10.19.6 The financial statements will be signed in line with the governance arrangements for the IJB 
and as specified in the Local Authority Accounts (Scotland) Regulations 2014, made under 
section 105 of the Local Government (Scotland) Act 1973.   
 

10.19.7 In all forms of audit, the Parties are expected to comply with related requests and to aid the 
audit process. 

 
11 Information-Sharing and Data Handling 
11.1 Arrangements for the sharing and joint processing of information among CEC, NHS Lothian, 

and the IJB are set out in a Memorandum of Understanding (the “MOU”) which is designed to 
promote and support appropriate information governance for the integration of health and 
social care services. The MOU is subject to periodic review by information governance 
professionals from within each Party, and the wider Lothian IJBs.  
 

11.2 The MOU sets out the framework through which each of the Lothian IJBs and the functions 
respectively delegated to them can share and process personal data.  In particular, it details 
the more granular purposes, requirements, procedures and agreements which are required 
to ensure compliance with data protection law, including respective lines of responsibility.    
 

11.3 The MOU is underpinned by an existing and long-standing Pan-Lothian and Borders General 
Information Sharing Protocol, to which NHS Lothian, CEC, East Lothian Council, Midlothian 
Council and West Lothian Council and the chief officers of the Lothian IJBs are all signatories.  
This Information Sharing Protocol sets out general principles around the sharing of personal 
information and is subject to periodic review by a sub-group of the Pan Lothian Data Sharing 
Partnership. Revisions or updates will be recommended for signature by the Chief Executives 
of respective organisations on behalf of the Pan-Lothian Data Sharing Partnership.  
 

11.4 Under these arrangements, CEC and NHS Lothian will continue to be Data Controller for their 
respective records (regardless of format) and will set out arrangements for the processing 
and management of information in accordance with the MOU. In respect of delegated 
functions delivered by the EHSCP, the MOU recognises the need for joint processing and sets 
out practical arrangements to achieve that through the EHSCP. 
 

11.5 Processing and management arrangements will also reflect wider information governance 
considerations – for example, in relation to statutory and operational requirements around 
records management, information security and information compliance.    
 

11.6 Arrangements for third party access to information will be managed in accordance with the 
MOU and the principles set out in the Pan-Lothian and Borders General Information Sharing 
Protocol. 
 

11.7 Agreements and procedures will be reviewed annually by relevant Data Protection Officer (or 
their representatives), or more frequently if required.  
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12 Complaints 
12.1 People who use services provided in pursuance of integration functions will continue to make 

complaints either to CEC or to NHS Lothian. Both Parties have in place well publicised, clearly 
explained and accessible complaints procedures that allow for timely recourse and signpost 
independent advocacy services, where relevant. 
 

12.2 Complaints about the delivery of an integration function  may be made to, and dealt with by, the 
Party which is required to deliver that function in pursuance of a direction issued by the IJB or (in a 
case where the direction is issued in respect of a given function to both constituent authorities 
jointly) to either of those constituent authorities.  
 

12.3 When responding to complaints about a service which is delivered jointly, officers responsible for 
complaints handling within CEC and NHS Lothian will discuss the complaint, and identify which 
elements that are the subject of the complaint will be investigated by each Party, and agree which 
Party will prepare the written response at the end of the investigation.  Failing agreement, the 
Chief Officer acting reasonably will decide which of the constituent authorities should prepare the 
written response and this will be signed by the Chief Officer.   
 

12.4 On completion of the complaints procedure, complaints about specific social work functions may 
be referred the Scottish Public Services Ombudsman. At the end of the complaints process, 
complainants are entitled to take their complaint to the Scottish Public Services Ombudsman. 
Where appropriate, complainants will also be advised of their right to complain to the Care 
Inspectorate. 
 

12.5 The Chief Officer will have an overview of complaints made about integration services and 
subsequent responses. Complaints about integration services will be recorded and reported to the 
Chief Officer on a regular and agreed basis. Regular trend analysis of complaints and complaint 
outcomes will also be carried out as part of a wider quality assurance framework. 
 

12.6 Responsibility for responding to Scottish Public Services Ombudsman complaints enquiries will lie 
with the Party that dealt with the original complaint.  
 

12.7 All independent contractors involved in the delivery of services associated with an integration 
function will be required to have a complaints procedure. Where complaints are received about 
the service provided by an independent contractor, the relevant Party will refer the complaint to 
the independent contractor in the first instance, either providing contact details or by passing the 
complaint on, depending on the preferred approach of the complainant. Complaints received 
about independent contractors will be recorded for contract monitoring purposes. 
 

12.8 Complaints about the IJB should be made to the chairperson of the IJB. Staff within CEC and NHS 
Lothian will support the Chief Officer with the investigation and written response to the 
complainant, which will be signed by the Chief Officer. 
 

12.9 The Parties will work together to align their complaints processes in as far as reasonably 
practicable to adopt an integrated approach to complaints handling, so that the process of making 
a complaint is as simple as possible for service users and complaints about services associated with 
integration functions are responded to clearly, thoroughly and timeously. 
 

 
13 Claims Handling, Liability & Indemnity 
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13.1 The liability of either or both Parties and/or the IJB in respect of any claim that may be made by a 

third party in relation to any matter connected with the carrying out of integration functions shall 
be determined in accordance with principles of common law and/or any applicable legislation. 

 
13.2 Where a claim by a third party is received by either of the Parties or the IJB in relation to any 

matter connected with the carrying out of integration functions (the body receiving such a claim 
being referred to as the “Claim Recipient”), the Claim Recipient, shall, as soon as reasonably 
practicable, notify the other Party and the IJB (or, in the case of a claim received by the IJB, both 
Parties); and the Parties and the IJB (each being bound to act reasonably in this respect) shall then 
jointly assess: 

13.2.1 which of them could be held to be liable (whether wholly or partly) in relation to the 
claim were it to be upheld by the court; and 

13.2.2 (where two or more of them could potentially be liable) which of them is more likely to 
carry the primary liability. 

13.3 For the avoidance of doubt, in the circumstances referred to in Section 13.2: 
13.3.1 the Claim Recipient may acknowledge receipt of the claim, but shall avoid taking any step 

(without the prior written consent of the other Party and the IJB; or, in the case of a claim 
received by the IJB, the prior written consent of both Parties) which could prejudice the 
defence of the claim, pending completion of the assessment referred to in that Section; 
and 

13.3.2 the Claim Recipient shall provide such information available to it as may be required to 
facilitate any formal intimation or other steps which either Party or the IJB may require to 
take under the terms of any relevant insurance policy or (as the case may be) the Clinical 
Negligence and Other Risks Indemnity Scheme (the “CNORIS scheme”).  

13.4 Where, on the basis of the assessment carried out in pursuance of Section 13.2, it is considered 
that only the Claim Recipient could be held to be liable in relation to the claim should it be upheld 
by the court, the Claim Recipient may conduct the defence of the claim and any associated 
negotiations as it sees fit, but shall continue to keep the others informed in that regard. 
 

13.5 Where, on the basis of the assessment carried out in pursuance of Section 13.2, it is considered 
that the other Party and/or the IJB (or, in the case of a claim received by the IJB, both Parties) 
could be held to be liable in relation to the claim should it be upheld by the court, the Claim 
Recipient shall, following that assessment: 

13.5.1 provide the other body or bodies which (on the basis of that assessment) could be liable 
in respect of the claim, with all such information in relation to the claim as is available to 
the Claim Recipient; 

13.5.2 allow that other body or bodies (and/or its or their insurers or, as the case may be, the 
relevant officers acting under the CNORIS scheme) to conduct the defence of the claim 
and any associated negotiations, subject to that other body or bodies indemnifying the 
Claim Recipient in relation to any loss or liability (including legal expenses on a solicitor-
client basis, and any award of expenses) which the Claim Recipient might thereby incur; 
and 

13.5.3 avoid taking any step which could prejudice the defence of the claim without the prior 
written consent of that other body or bodies. 

13.6 Where, on the basis of the assessment carried out in pursuance of Section 13.2, it is considered 
that the Claim Recipient could be held to be liable along with another Party and/or the IJB (or, 
where the Claim Recipient is the IJB, along with either or both Parties) in relation to the relevant 
claim were it to be upheld by the court: 

13.6.1 the Claim Recipient and the other body or bodies (and/or their respective insurers or, as 
the case may be, the relevant officers acting under the CNORIS scheme) shall conduct the 
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defence of the claim and any associated negotiations; and 
 

13.6.2 the costs of defending the claim (and any associated negotiations) shall be shared 
between the bodies (including the Claim Recipient) who (on the basis of the assessment 
carried out in pursuance of Section 13.2) could be held to be liable in respect of the claim, 
and the indemnity by the other body or bodies referred to in Section 13.5.2 shall be 
qualified accordingly. 

13.7 Where two or more bodies are to conduct the defence of any claim (and any associated 
negotiations) under Section 13.5.2 or 13.6.1, the body which is considered (on the basis of the 
assessment carried out in pursuance of Section 13.2) to be more likely to carry the primary liability 
shall have overall control of the conduct of the defence (and any associated negotiations), subject 
to liaising closely with the other relevant body or bodies and taking due account of the 
requirements of its or their insurers (and/or, as the case may be, any requirements associated with 
the CNORIS scheme). 
 

13.8 If both Parties, or if either or both Parties and the IJB,  receive a claim relating to the same matter, 
the procedures set out in Sections 13.1 to 13.7 shall (subject to Section 13.9) apply, subject to such 
adjustments (as agreed among the relevant bodies) as may be appropriate to facilitate the efficient 
handling of the claims. 
 

13.9 If both Parties, or if either or both Parties and the IJB, are parties to the same court proceedings 
arising out of a claim, each of them (and/or its or their insurers or, as the case may be, the relevant 
officers acting under the CNORIS scheme) may conduct its own defence of the claim against it (and 
any associated negotiations) in such manner as it may see fit and at its own expense; and the 
liability of each body in respect of the claim shall be as determined by the court (or, if the claim is 
settled outwith the court proceedings) as agreed by each body in the context of the negotiations 
regarding settlement of the claim.     
 

13.10 If a claim by a third party in relation to any matter connected with the carrying out of integration 
functions relates to services delivered in an area served by a Neighbouring IJB, or relates to 
services delivered within the Edinburgh Area under arrangements involving a Neighbouring IJB, 
each of the Parties, and the IJB, will liaise with each other and with the Neighbouring IJB in order to 
reach agreement as to how the claim is to be handled; the IJB and Neighbouring IJBs shall jointly 
develop and agree a protocol for the handling of claims of that nature.  
 

13.11 The Parties and the IJB shall use all reasonable endeavours to operate the procedures set out in 
Sections 13.1 to 13.10 as rapidly as possible, and in a manner which complies with the 
requirements from time to time of relevant insurers and/or (as applicable) the CNORIS scheme; 
each of them undertakes to the others: 

13.11.1 to provide all such information and render all such co-operation as may be  reasonably 
required from time to time in connection with any such claim; and 

13.11.2 if and to the extent that any matter which cannot be agreed between them requires to 
be dealt with under the dispute resolution procedure set out in Section 16, to operate 
the dispute resolution procedure as rapidly as possible so as to minimise any prejudice 
to (a) the efficient defence of the claim and/or (b) the ability of any body to access the 
benefit of any insurance policy or (as the case may be) the CNORIS scheme. 

 
13.12 Where payment is made by either Party or by the IJB in settlement of a claim by a third party  in 

relation to any matter connected with the carrying out of integration functions, the body which 
made payment (if that body is not wholly liable, on the basis of principles of common law and/or 
any applicable legislation, in respect of the matter which gave rise to the claim) shall be entitled to 
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be indemnified by the other Party and/or the IJB (or, in a case where payment was made by the 
IJB, by either or both Parties) to the extent of its or their liability (as determined in accordance with 
principles of common law and/or any applicable legislation) in respect of the matter which gave 
rise to the claim; but due account shall be taken of any prejudice to the indemnifying body or 
bodies (including its/their ability to access the benefit of any insurance policy or, as the case may 
be, the CNORIS scheme) arising from any failure to comply with the other provisions of this Section 
13.  
 

13.13 For the avoidance of doubt, the principles set out in Section 13.12 shall also apply in respect of the 
expenses of defending any claim by a third party in relation to any matter connected with the 
carrying out of integration functions, and in respect of any award of expenses in connection with 
any such claim.  
 

13.14 The arrangements set out in this Section 13 shall be subject to periodic review and adjustment, in 
order to reflect the requirements from time to time of insurers and the CNORIS scheme and to 
ensure efficiency in the handling of claims; any revised arrangements shall be recorded in a written 
agreement entered by the Parties and the IJB.  
 

14 Risk Management 
14.1 Risk management processes will include risk monitoring, and a reporting process for the Parties 

and IJB via a Risk Register for the IJB. Risks will be continuously monitored and reported to the IJB.  
 

14.2 The Parties will provide to the IJB sufficient support to enable it to fully discharge its duties in 
relation to risk management. This will be determined through the process described in Section 6.3. 
 

14.3 The IJB risk register will not duplicate the detail of risk registers within NHS Lothian and CEC.  
However, the IJB will update its risk register should there be any emerging themes/risks which 
have a bearing on its activities. 

 
15 Dispute Resolution  
15.1 In the event of any dispute between the Parties in relation to any matter provided for in this 

Scheme or any of the duties, obligations, rights or powers imposed or conferred upon them by the 
Act (a “Dispute”), the provisions of this section 14 will apply. 
 

15.2 Either Party shall give to the other written notice of the Dispute, setting out its nature and full 
particulars (a “Dispute Notice”), together with relevant supporting documents. The Party giving the 
Dispute Notice will provide a copy to the Chair of the IJB. On service of the Dispute Notice, the 
Chief Executives of the Parties shall meet and attempt in good faith to resolve the Dispute.  
 

15.3 Where the matter remains unresolved within 21 days of service of the Dispute Notice, the Parties 
shall inform the Chair of the IJB and may proceed to mediation with a view to resolving the issue.  
Any mediator will be external to the Parties and will be identified and appointed with the 
agreement of the Chair of NHS Lothian and the Chief Executive of CEC and failing agreement within 
21 days shall be nominated by the Centre for Effective Dispute Resolution on the request of either 
Party.  
 

15.4 The mediation will start not later than 21 days after the date of appointment of the mediator.  
 

15.5 The Parties agree that the cost of the mediator will be met equally by NHS Lothian and CEC.  The 
timeframe to resolve the issue will be agreed prior to the start of the mediation process by the 
Chair of NHS Lothian and the Leader of CEC and notified to the chairperson of the IJB.  



 

 
  
 
 
   

76  

 
15.6 The chairperson of the IJB will inform Scottish Ministers in writing of the Dispute and agreed 

timeframe to conclude the mediation process.  
 

15.7 Where following mediation the issue remains unresolved, the chairperson of the IJB shall notify 
Scottish Ministers in writing. Scottish Ministers may then advise the Parties how to proceed.  
 

15.8 The Parties shall cooperate with each other to mitigate any adverse effect on service delivery 
pending resolution of the Dispute. 
 

15.9 Nothing in this Scheme shall prevent either of the Parties from seeking any legal remedy or from 
commencing or continuing court proceedings in relation to the Dispute. 
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Annex 1 

Part 1A 

Functions delegated by NHS Lothian to the IJB 

 

Set out below is the list of functions that are delegated by NHS Lothian to the IJB, in compliance with 

the Public Bodies (Joint Working) (Prescribed Health Board Functions) (Scotland) Regulations 2014   

 

Column A Column B 

The National Health Service (Scotland) Act 1978 

All functions of Health Boards 

conferred by, or by virtue of, the 

National Health Service (Scotland) 

Act 1978 

Except functions conferred by or by virtue of— 

section 2(7) (Health Boards); 

 section 2CB(1) (Functions of Health Boards 

outside Scotland); 

 section 9 (local consultative committees); 

 section 17A (NHS Contracts); 

 section 17C (personal medical or dental 

services); 

 section 17I(2) (use of accommodation); 

 section 17J (Health Boards’ power to enter into 

general medical services contracts); 

 section 28A (remuneration for Part II services); 

 section 38(3) (care of mothers and young 

children) to the extent falling outwith the 

relevant services specified in Part 1B of Annex 1;  

 section 38A(4) (breastfeeding) to the extent 

falling outwith the relevant services specified in 

 
(1) Section 2CB was inserted by S.S.I. 2010/283, regulation 3(2).  
(2) Section 17I was inserted by the National Health Service (Primary Care) Act 1997 (c.46), Schedule 
2  and amended by the Primary Medical Services (Scotland) Act 2004 (asp 1), section 4.  The functions of 
the Scottish Ministers under section 17I are conferred on Health Boards by virtue of S.I. 1991/570, as 
amended by S.S.I. 2006/132. 
(3) The functions of the Secretary of State under section 38 are conferred on Health Boards by virtue 
of S.I. 1991/570. 
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Part 1B of Annex 1; 

 section 39(5) (medical and dental inspection, 

supervision and treatment of pupils and young 

persons) to the extent falling outwith the 

relevant services specified in Part 1B of Annex 1; 

 section 48 (provision of residential and practice 

accommodation); 

 section 55(6) (hospital accommodation on part 

payment); 

 section 57 (accommodation and services for 

private patients); 

 section 64 (permission for use of facilities in 

private practice); 

 section 75A(7) (remission and repayment of 

charges and payment of travelling expenses); 

 section 75B(8)(reimbursement of the cost of 

services provided in another EEA state); 

 section 75BA (9)(reimbursement of the cost of 

services provided in another EEA state where 

expenditure is incurred on or after 25 October 

2013); 

 section 79 (purchase of land and moveable 

property); 

 
(4) Section 38A was inserted by the Breastfeeding etc (Scotland) Act 2005 (asp 1), section 4.  The 
functions of the Scottish Ministers under section 38A are conferred on Health Boards by virtue of  S.I.  
1991/570 as amended by S.S.I. 2006/132. 
(5) Section 39 was relevantly amended by the Self Governing Schools etc (Scotland) Act 1989 (c.39) 
Schedule 11; the Health and Medicines Act 1988 (c.49) section 10 and Schedule 3 and the Standards in 
Scotland’s Schools Act 2000 (asp 6), schedule 3. 
(6) Section 55 was amended by the Health and Medicines Act 1988 (c.49), section 7(9) and Schedule 
3 and the National Health Service and Community Care Act 1990 (c.19), Schedule 9.  The functions of the 
Secretary of State under section 55 are  conferred on Health Boards by virtue of S.I. 1991/570.  
(7) Section 75A was inserted by the Social Security Act 1988 (c.7), section 14, and relevantly 
amended by S.S.I. 2010/283.  The functions of the Scottish Ministers in respect of the payment of 
expenses under section 75A are conferred on Health Boards by S.S.I. 1991/570. 
(8) Section 75B was inserted by S.S.I. 2010/283, regulation 3(3) and amended by S.S.I. 2013/177. 
(9) Section 75BA was inserted by S.S.I. 2013/292, regulation 8(4). 
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 section 82(10) use and administration of certain 

endowments and other property held by Health 

Boards); 

 section 83(11) (power of Health Boards and local 

health councils to hold property on trust); 

 section 84A(12) (power to raise money, etc., by 

appeals, collections etc.); 

 section 86 (accounts of Health Boards and the 

Agency); 

 section 88 (payment of allowances and 

remuneration to members of certain bodies 

connected with the health services); 

 section 98 (13) (charges in respect of non-

residents); and 

 paragraphs 4, 5, 11A and 13 of Schedule 1 to 

the Act (Health Boards); 

 and functions conferred by— 

 The National Health Service (Charges to 

Overseas Visitors) (Scotland) Regulations 1989 

(14); 

 NHS Lothians (Membership and Procedure) 

(Scotland) Regulations 2001; 

 The National Health Service (Clinical Negligence 

and Other Risks Indemnity Scheme) (Scotland) 

Regulations 2000; 

 
(10) Section 82 was amended by the Public Appointments and  Public Bodies etc. (Scotland) Act 2003 (asp 7) 
section 1(2) and the National Health Service Reform (Scotland) Act 2004 (asp 7), schedule 2. 
(11) There are amendments to section 83 not relevant to the exercise of a Health Board’s functions under that 
section. 
(12) Section 84A was inserted by the Health Services Act 1980 (c.53), section 5(2).  There are no amendments to 
section 84A which are relevant to the exercise of a Health Board’s functions.  
(13) Section 98 was amended by the Health and Medicines Act 1988 (c.49), section 7.  The functions of the 
Secretary of State under section 98 in respect of the making, recovering, determination and calculation of charges in 
accordance with regulations made under that section is conferred on Health Boards by virtue of S.S.I. 1991/570.  
(14) S.I. 1989/364, as amended by S.I. 1992/411; S.I. 1994/1770; S.S.I. 2004/369; S.S.I. 2005/455; S.S.I. 
2005/572 S.S.I. 2006/141; S.S.I. 2008/290; S.S.I. 2011/25 and S.S.I. 2013/177. 
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 The National Health Services (Primary Medical 

Services Performers Lists) (Scotland) 

Regulations 2004; 

 The National Health Service (Primary Medical 

Services Section 17C Agreements) (Scotland) 

Regulations 2018; 

 The National Health Service (Discipline 

Committees) Regulations 2006; 

 The National Health Service (General 

Ophthalmic Services) (Scotland) Regulations 

2006; 

 The National Health Service (Pharmaceutical 

Services) (Scotland) Regulations 2009; 

 The National Health Service (General Dental 

Services) (Scotland) Regulations 2010; and 

 The National Health Service (Free Prescription 

and Charges for Drugs and Appliances) 

(Scotland) Regulations 2011(15). 

Disabled Persons (Services, Consultation and Representation) Act 1986 

Section 7 

(Persons discharged from 

hospital) 

 

Community Care and Health (Scotland) Act 2002 

All functions of Health Boards 

conferred by, or by virtue of, the 

Community Care and Health 

(Scotland) Act 2002. 

 

Mental Health (Care and Treatment) (Scotland) Act 2003 

All functions of Health Boards 

conferred by, or by virtue of, the 

Except functions conferred by— 

section 22 (Approved medical practitioners); 

 
(15) S.S.I. 2011/55, to which there are amendments not relevant to the exercise of a Health Board’s functions. 
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Mental Health (Care and 

Treatment) (Scotland) Act 2003. 

section 34 (Inquiries under section 33: co-

operation)(16); 

section 38 (Duties on hospital managers: 

examination notification etc.)(17); 

section 46 (Hospital managers’ duties: 

notification)(18); 

section 124 (Transfer to other hospital); 

section 228 (Request for assessment of needs: 

duty on local authorities and Health Boards); 

section 230 (Appointment of a patient’s 

responsible medical officer); 

section 260 (Provision of information to 

patients); 

section 264 (Detention in conditions of 

excessive security: state hospitals); 

section 267 (Orders under sections 264 to 266: 

recall); 

section 281(19) (Correspondence of certain 

persons detained in hospital); 

and functions conferred by— 

The Mental Health (Safety and Security) 

(Scotland) Regulations 2005(20); 

The Mental Health (Cross Border transfer: 

patients subject to detention requirement or 

otherwise in hospital) (Scotland) Regulations 

 
(16) There are amendments to section 34 not relevant to the exercise of a Health Board’s functions under that 
section. 
(17) Section 329(1) of the Mental Health (Care and Treatment) (Scotland) Act 2003 provides a definition of 
“managers” relevant to the functions of Health Boards under that Act.  
(18) Section 46 is amended by S.S.I. 2005/465. 
(19) Section 281 is amended by S.S.I. 2011/211. 
(20) S.S.I. 2005/464, to which there are amendments not relevant to the exercise of the functions of a Health 
Board.  Section 329(1) of the Mental Health (Care and Treatment) (Scotland) Act 2003 provides a definition of 
“managers” relevant to the functions of Health Boards. 
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2005(21); 

The Mental Health (Use of Telephones) 

(Scotland) Regulations 2005(22); and 

The Mental Health (England and Wales Cross 

border transfer: patients subject to detention 

requirement or otherwise in hospital) (Scotland) 

Regulations 2008(23). 

Education (Additional Support for Learning) (Scotland) Act 2004 

Section 23 

(other agencies etc. to help in 

exercise of functions under this 

Act) 

 

Public Services Reform (Scotland) Act 2010 

All functions of Health Boards 

conferred by, or by virtue of, the 

Public Services Reform (Scotland) 

Act 2010 

Except functions conferred by— 

section 31(Public functions: duties to provide 

information on certain expenditure etc.); and 

section 32 (Public functions: duty to provide 

information on exercise of functions). 

Patient Rights (Scotland) Act 2011 

All functions of Health Boards 

conferred by, or by virtue of, the 

Patient Rights (Scotland) Act 2011 

 

Carers (Scotland) Act 2016(24) 

Except functions conferred by The Patient 

Rights (Complaints Procedure and 

Consequential Provisions) (Scotland) 

Regulations 2012/36(25). 

 
(21) S.S.I. 2005/467.  Section 329(1) of the Mental Health (Care and Treatment) (Scotland) Act 2003 provides a 
definition of “managers” relevant to the functions of Health Boards. 
(22) S.S.I. 2005/468.  Section 329(1) of the Mental Health (Care and Treatment) (Scotland) Act 2003 provides a 
definition of “managers” relevant to the functions of Health Boards. 
(23) S.S.I. 2008/356.  Section 329(1) of the Mental Health (Care and Treatment) (Scotland) Act 2003 provides a 
definition of “managers” relevant to the functions of Health Boards. 
(24) Entry inserted by Public Bodies (Joint Working) (Prescribed Health Board Functions) (Scotland) Amendment 
Regulations 2017/381 (Scottish SI) reg.2 (December 18,2017)   
(25) S.S.I. 2012/36.  Section 5(2) of the Patient Rights (Scotland) Act 2011 (asp 5) provides a definition of 
“relevant NHS body” relevant to the exercise of a Health Board’s functions.  
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Section 31 

(duty to prepare local carer 

strategy) 

 

 

 

But in each case, subject to the restrictions set out in paragraph (a) of article 3(3) of the Public Bodies 

(Joint Working) (Prescribed Health Board Functions) (Scotland) Regulations 2014, and only so far as  

(i) they are exercisable in relation to care or treatment provided by health professionals for the 

purpose of the health care  services  listed in paragraphs (a) to (f) of Part 2 of this Annex 1 or (ii) they 

are exerciseable in relation to the health care services listed in paragraphs (g) to (v) of Part 2 of this 

Annex 1. 
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Annex 1 

Part 1B 

Additional functions delegated by NHS Lothian to the IJB 

 

Set out below is the list of additional functions that are delegated by NHS Lothian to the IJB  

 
(A) The functions listed in Part 1A of this Annex 1 insofar as they relate to the services listed 
below in relation to persons under the age of 18: 

 

(a) Primary medical services and general medical Services (including general practitioner 
pharmaceutical services) 

 
(b) General dental services, public dental services and the services provided by the Edinburgh 

Dental Institute 
 
(c) General ophthalmic services 
 
(d) General pharmaceutical services 
 
(e) Out of hours primary medical services 
 
(f) Services for people with learning disabilities. 
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Annex 1 

 

Part 2 

Services associated with the functions delegated by NHS Lothian to the IJB 

Interpretation of this Part 2 of Annex 1 

In this Part 2— 

“Allied Health Professional” means a person registered as an allied health professional with 

the Health Professions Council; 

“general medical practitioner” means a medical practitioner whose name is included in the 

General Practitioner Register kept by the General Medical Council; 

“general medical services contract” means a contract under section 17J of the National Health 

Service (Scotland) Act 1978; 

“hospital” has the meaning given by section 108(1) of the National Health Service (Scotland) 

Act 1978; 

“inpatient hospital services” means any health care service provided to a patient who has 

been admitted to a hospital and is required to remain in that hospital overnight, but does not 

include any secure forensic mental health services; 

“out of hours period” has the same meaning as in regulation 2 of the National Health Service 

(General Medical Services Contracts) (Scotland) Regulations 2004(26); and 

“the public dental service” means services provided by dentists and dental staff  

employed by a health board under the public dental service contract. 

a)  Accident and emergency services provided in a hospital. 

b)  Inpatient hospital services relating to the following branches of medicine— 

(a) general medicine; 

(b) geriatric medicine; 

(c) rehabilitation medicine; 

(d) respiratory medicine; and 

(e) psychiatry of learning disability. 

 
(26) S.S.I. 2004/115. 
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c)  Palliative care services provided in a hospital. 

d)  Inpatient hospital services provided by general medical practitioners. 

e)  Services provided in a hospital in relation to an addiction or dependence on any substance. 

f)  Mental health services provided in a hospital, except secure forensic mental health 

services. 

g)  District nursing services. 

h)  Services provided outwith a hospital in relation to an addiction or dependence on any 

substance. 

i)  Services provided by allied health professionals in an outpatient department, clinic, or 

outwith a hospital. 

j) The public dental service. 

k)  Primary medical services provided under a general medical services contract, and 

arrangements for the provision of services made under section 17C of the National Health 

Service (Scotland) Act 1978, or an arrangement made in pursuance of section 2C(2) of the 

National Health Service (Scotland) Act 1978(27). 

l)  General dental services provided under arrangements made in pursuance of section 25 of 

the National Health (Scotland) Act 1978(28). 

m)  Ophthalmic services provided under arrangements made in pursuance of section 17AA or 

section 26 of the National Health Service (Scotland) Act 1978(29). 

n)  Pharmaceutical services* and additional pharmaceutical services provided under 

arrangements made in pursuance of sections 27 and 27A of the National Health Service 

(Scotland) Act 1978(30). 

 
(27) Section 2C was inserted by the Primary Medical Services (Scotland) Act 2004 (asp 1), section 1(2) and 
relevantly amended by the National Health Service Reform (Scotland) Act 2004 (asp 7), schedule 1, and the Tobacco 
and Primary Medical Services (Scotland) Act 2010 (asp 3), section 37. 
(28) Section 25 was relevantly amended by the Smoking, Health and Social Care (Scotland) Act 2005 (asp 13), 
section 15. 
(29) Section 17AA was inserted by the National Health Service (Primary Care) Act 1997 (c.46), section 31(2) and 
relevantly amended by the Smoking, Health and Social Care (Scotland) Act 2005 (asp 13), section 25. Section 26 was 
relevantly amended by the Health and Social Security Act 1984 (c.48), Schedule 1, and the Smoking, Health and 
Social Care (Scotland) Act 2005 (asp 13) section 13. 
(30) Section 27 was relevantly amended by the Health Services Act 1990 (c.53), section 20; the National Health 
Service and Community Care Act 1990 (c.19), Schedule 9; the Medicinal Products: Prescription by Nurses etc. Act 
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o)  Services providing primary medical services to patients during the out-of-hours period. 

p)  Services provided outwith a hospital in relation to geriatric medicine. 

q)  Palliative care services provided outwith a hospital. 

r)  Community learning disability services. 

s)  Mental health services provided outwith a hospital. 

t)  Continence services provided outwith a hospital. 

u)  Kidney dialysis services provided outwith a hospital. 

v)  Services provided by health professionals that aim to promote public health. 

 

In each case, subject to the exceptions set out in Parts 1A and 1B of Annex 1 and to the restrictions 

set out in article 3(3) of the Public Bodies (Joint Working) (Prescribed Health Board Functions) 

(Scotland) Regulations 2014.   

NHS Lothian has also chosen to delegate the functions listed in Part 1 of Annex 1 in relation to the 

following services 

(A)  Provision for people under the age of 18 of: 

i) Primary medical services and general medical services (including general practitioner 

pharmaceutical services) 

ii) General dental services, public dental services and the Edinburgh Dental Institute 

iii) General ophthalmic services 

iv) General pharmaceutical services 

v) Out of hours primary medical services 

vi) Learning disabilities 

(B) The functions exercisable in relation to the prison health care service provided within HMP 

Edinburgh and HMP Addiewell. 

 

 
1992 (c.28), section 3; the National Health Service and Community Care Act 1997 (c.46), Schedule 2  and the Health 
and Social Care Act 2001 (c.15), section 44. 
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Annex 2 

Part 1 

Functions delegated by CEC to the IJB 

 

Set out below is the list of functions that are delegated by CEC to the IJB (being the functions 

prescribed for the purposes of section 1(7) of the Public Bodies (Joint Working) (Scotland) Act 2014) 

 

 

Column A 

Enactment conferring function 

Column B 

Limitation  

National Assistance Act 1948(31) 

Section 48 

(Duty of councils to provide temporary protection for 

property of persons admitted to hospitals etc.) 

 

The Disabled Persons (Employment) Act 1958(32) 

Section 3 

(Provision of sheltered employment by 

local authorities) 

 

The Social Work (Scotland) Act 1968(33) 

 
(31) 1948 c.29; section 48 was amended by the Local Government etc. (Scotland) Act 1994 (c.39), Schedule 39, 
paragraph 31(4) and the Adult Support and Protection (Scotland) Act 2007 (asp 10) schedule 2 paragraph 1. 
(32) 1958 c.33; section 3 was amended by the Local Government Act 1972 (c.70), section 195(6); the Local 
Government (Scotland) Act 1973 (c.65), Schedule 27; the National Health Service (Scotland) Act 1978 (c.70), 
schedule 23; the Local Government Act 1985 (c.51), Schedule 17; the Local Government (Wales) Act 1994 (c.19), 
Schedules 10 and 18; the Local Government etc. (Scotland) Act 1994 (c.49), Schedule 13; and the National Health 
Service (Consequential Provisions) Act 2006 (c.43), Schedule 1.  
(33) 1968 c.49; section 1 was relevantly amended by the National Health Service (Scotland) Act 1972 (c.58), 
schedule 7; the Children Act 1989 (c.41), Schedule 15; the National Health Service and Community Care Act 1990 
(c.19) (“the 1990 Act”), schedule 10; S.S.I. 2005/486 and S.S.I. 2013/211.  Section 4 was amended by the 1990 Act, 
Schedule 9, the Children (Scotland) Act 1995 (c.36) (“the 1995 Act”), schedule 4; the Mental Health (Care and 
Treatment) (Scotland) Act 2003 (asp 13) (“the 2003 Act”), schedule 4; and S.S.I. 2013/211.  Section 10 was relevantly 
amended by the Children Act 1975 (c.72), Schedule 2; the Local Government etc. (Scotland) Act 1994 (c.39), 
Schedule 13; the Regulation of Care (Scotland) Act 2001 (asp 8) (“the 2001 Act”) schedule 3; S.S.I. 2010/21 and S.S.I. 
2011/211.  Section 12 was relevantly amended by the 1990 Act, section 66 and Schedule 9; the 1995 Act, Schedule 
4; and the Immigration and Asylum Act 1999 (c.33), section 120(2).  Section 12A was inserted by the 1990 Act, 
section 55, and amended by the Carers (Recognition and Services) Act 1995 (c.12), section 2(3) and the Community 
Care and Health (Scotland) Act 2002 (asp 5) (“the 2002 Act”), sections 8 and 9(1).  Section 12AZA was inserted by 
the Social Care (Self Directed Support) (Scotland) Act 2013 (asp 1), section 17. Section 12AA and 12AB were  
inserted by the 2002 Act, section 9(2).  Section 13 was amended by the Community Care (Direct Payments) Act 1996 
(c.30), section 5.  Section 13ZA was inserted by the Adult Support and Protection (Scotland) Act 2007 (asp 10), 
section 64.  Section 13A was inserted by the 1990 Act, section 56 and amended by the Immigration and Asylum Act 
1999 (c.33), section 102(2); the 2001 Act, section 72 and schedule 3; the 2002 Act, schedule 2 and by S.S.I. 
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Column A 

Enactment conferring function 

Column B 

Limitation  

Section 1 

(Local authorities for the administration of the Act.) 

So far as it is exercisable in relation to another 

integration function.  

Section 4 

(Provisions relating to performance of functions by 

local authorities.) 

So far as it is exercisable in relation to another 

integration function. 

Section 8 

(Research.) 

So far as it is exercisable in relation to another 

integration function. 

 

Section 10 

(Financial and other assistance to voluntary 

organisations etc. for social work.) 

So far as it is exercisable in relation to another 

integration function. 

Section 12 

(General social welfare services of local authorities.) 

Except in so far as it is exercisable in relation to 

the provision of housing support services. 

Section 12A 

(Duty of local authorities to assess needs.) 

So far as it is exercisable in relation to another 

integration function. 

Section 12AZA 

(Assessments under section 12A - assistance) 

So far as it is exercisable in relation to another 

integration function. 

Section 13 

(Power of local authorities to assist persons in need 

in disposal of produce of their work.) 

 

Section 13ZA 

(Provision of services to incapable adults.)  

So far as it is exercisable in relation to another 

integration function. 

Section 13A 

(Residential accommodation with nursing.) 

 

 
2011/211.  Section 13B was inserted by the 1990 Act sections 56 and 67(2) and amended by the Immigration and 
Asylum Act 1999 (c.33), section 120(3).  Section 14 was amended by the Health Services and Public Health Act 1968 
(c.46), sections 13, 44 and 45; the National Health Service (Scotland) Act 1972 (c.58), schedule 7; the Guardianship 
Act 1973 (c.29), section 11(5); the Health and Social Service and Social Security Adjudications Act 1983 (c.41), 
schedule 10 and the 1990 Act, schedule 9.  Section 28 was amended by the Social Security Act 1986 (c.50), Schedule 
11 and the 1995 Act, schedule 4.  Section 29 was amended by the 1995 Act, schedule 4.  Section 59 was amended 
by the 1990 Act, schedule 9; the 2001 Act, section 72(c); the 2003 Act, section 25(4) and schedule 4 and by S.S.I. 
2013/211. 
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Column A 

Enactment conferring function 

Column B 

Limitation  

Section 13B 

(Provision of care or aftercare.)  

 

Section 14 

(Home help and laundry facilities.)  

 

Section 28 

(Burial or cremation of the dead.) 

So far as it is exercisable in relation to persons 

cared for or assisted under another integration 

function.  

Section 29 

(Power of local authority to defray expenses of 

parent, etc., visiting persons or attending funerals.) 

 

Section 59 

(Provision of residential and other establishments by 

local authorities and maximum period for repayment 

of sums borrowed for such provision.) 

So far as it is exercisable in relation to another 

integration function. 

The Local Government and Planning (Scotland) Act 1982(34) 

Section 24(1) 

(The provision of gardening assistance for the 

disabled and the elderly.) 

 

Disabled Persons (Services, Consultation and Representation) Act 1986(35) 

Section 2 

(Rights of authorised representatives of disabled 

persons.) 

 

Section 3 

(Assessment by local authorities of needs of disabled 

persons.) 

Section 7 

(Persons discharged from hospital.) 

In respect of the assessment of need for any 

services provided under functions contained in 

welfare enactments within the meaning of 

 
(34) 1982 c.43; section 24(1) was amended by the Local Government etc. (Scotland) Act 1994 (c.39), schedule 
13. 
(35) 1986 c.33.  There are amendments to sections 2 and 7 which are not relevant to the exercise of a local 
authority’s functions under those sections. 
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Column A 

Enactment conferring function 

Column B 

Limitation  

section 16 and which have been delegated. 

Section 8 

(Duty of local authority to take into account abilities 

of carer.) 

In respect of the assessment of need for any 

services provided under functions contained in 

welfare enactments (within the meaning set out 

in section 16 of that Act) which are integration 

functions. 

The Adults with Incapacity (Scotland) Act 2000(36) 

Section 10 

(Functions of local authorities.)  

 

Section 12 

(Investigations.) 

 

Section 37 

(Residents whose affairs may be managed.) 

Only in relation to residents of establishments 

which are managed under integration functions. 

Section 39 

(Matters which may be managed.) 

Only in relation to residents of establishments 

which are managed under integration functions. 

Section 41 

(Duties and functions of managers of authorised 

establishment.) 

Only in relation to residents of establishments 

which are managed under integration functions 

Section 42 

(Authorisation of named manager to withdraw from 

resident’s account.) 

Only in relation to residents of establishments 

which are managed under integration functions 

Section 43 

(Statement of resident’s affairs.) 

Only in relation to residents of establishments 

which are managed under integration functions 

Section 44 

(Resident ceasing to be resident of authorised 

Only in relation to residents of establishments 

which are managed under integration functions 

 
(36) 2000 asp 4; section 12 was amended by the Mental Health (Care and Treatment) (Scotland) Act 2003 (asp 
13), schedule 5(1). Section 37 was amended by S.S.I. 2005/465.  Section 39 was amended by the Adult Support and 
Protection (Scotland) Act 2007 (asp 10), schedule 1 and by S.S.I. 2013/137.  Section 41 was amended by S.S.I. 
2005/465;  the Adult Support and Protection (Scotland) Act 2007 (asp 10), schedule 1 and S.S.I. 2013/137.  Section 
45 was amended by the Regulation of Care (Scotland) Act 2001 (asp 8), Schedule 3.  
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Column A 

Enactment conferring function 

Column B 

Limitation  

establishment.) 

Section 45 

(Appeal, revocation etc.) 

Only in relation to residents of establishments 

which are managed under integration functions 

The Housing (Scotland) Act 2001(37) 

Section 92 

(Assistance to a registered for housing purposes.)  

Only in so far as it relates to an aid or adaptation. 

The Community Care and Health (Scotland) Act 2002(38) 

Section 5 

(Local authority arrangements for of residential 

accommodation outwith Scotland.) 

 

Section 14 

(Payments by local authorities towards expenditure 

by NHS bodies on prescribed functions.) 

 

The Mental Health (Care and Treatment) (Scotland) Act 2003(39) 

Section 17 

(Duties of Scottish Ministers, local authorities and 

others as respects Commission.) 

 

Section 25 

(Care and support services etc.) 

Except in so far as it is exercisable in relation to 

the provision of housing support services. 

Section 26 

(Services designed to promote well-being and social 

development.) 

Except in so far as it is exercisable in relation to 

the provision of housing support services. 

Section 27 

(Assistance with travel.) 

Except in so far as it is exercisable in relation to 

the provision of housing support services. 

 
(37) 2001 asp 10; section 92 was amended by the Housing (Scotland) Act 2006 (asp 1), schedule 7.   
(38) 2002 asp 5. 
(39) 2003 asp 13; section 17 was amended by the Public Services Reform (Scotland) Act 2010 (asp 8), section 
111(4), and schedules 14 and 17, and by the Police and Fire Reform (Scotland) Act 2012 (asp 8), schedule 7. Section 
25 was amended by S.S.I. 2011/211. Section 34 was amended by the Public Services Reform (Scotland) Act 2010 
(asp 8), schedules 14 and  17.  
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Column A 

Enactment conferring function 

Column B 

Limitation  

Section 33 

(Duty to inquire.)  

 

Section 34 

(Inquiries under section 33: Co-operation.) 

 

Section 228 

(Request for assessment of needs: duty on local 

authorities and Health Boards.)  

 

Section 259 

(Advocacy.) 

 

The Housing (Scotland) Act 2006(40) 

Section 71(1)(b) 

(Assistance for housing purposes.) 

Only in so far as it relates to an aid or adaptation. 

The Adult Support and Protection (Scotland) Act 2007(41) 

Section 4 

(Council’s duty to make inquiries.) 

 

Section 5 

(Co-operation.) 

 

Section 6 

(Duty to consider importance of providing advocacy 

and other.) 

 

Section 11 

(Assessment Orders.) 

 

Section 14 

(Removal orders.)  

 

Section 18 

(Protection of moved persons property.) 

 

Section 22  

 
(40) 2006 asp 1; section 71 was amended by the Housing (Scotland) Act 2010 (asp 17) section 151.  
(41) 2007 asp 10; section 5 and section 42 were amended by the Public Services Reform (Scotland) Act 2010 
(asp 8), schedules 14 and 17 and by the Police and Fire Reform (Scotland) Act 2012 (asp 8), schedule 7.  Section 43 
was amended by the Public Services Reform (Scotland) Act 2010 (asp 8), schedule 14. 
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Column A 

Enactment conferring function 

Column B 

Limitation  

(Right to apply for a banning order.) 

Section 40 

(Urgent cases.) 

 

Section 42 

(Adult Protection Committees.) 

 

Section 43 

(Membership.) 

 

Social Care (Self-directed Support) (Scotland) Act 2013(42) 

Section 5 

(Choice of options: adults.)  

 

Section 6 

(Choice of options under section 5: assistances.) 

Section 7 

(Choice of options: adult carers.) 

 

Section 9 

(Provision of information about self-directed 

support.)  

 

Section 11 

(Local authority functions.)  

 

Section 12 

(Eligibility for direct payment: review.) 

 

Section 13 

(Further choice of options on material change of 

circumstances.) 

Only in relation to a choice under section 5 or 7 

of the Social Care (Self-directed Support) 

(Scotland) Act 2013. 

Section 16 

(Misuse of direct payment: recovery.) 

 

Section 19 

(Promotion of options for self-directed support.) 

 

 
(42) 2013 asp 1. 
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Column A 

Enactment conferring function 

Column B 

Limitation  

Carers (Scotland) Act 2016(43) 

Section 6(44) 

(duty to prepare adult carer support plan) 

Section 21(45) 

(duty to set local eligibility criteria) 

Section 24(46) 

(duty to provide support) 

Section 25 

(provision of support to carers: breaks from caring) 

Section 31 

(duty to prepare local carer strategy) 

Section 34 

(information and advice service for carers) 

Section 35 

(short breaks services statement) 

Functions, conferred by virtue of enactments, prescribed for the purposes of section 1(7) of the Public 

Bodies (Joint Working) (Scotland) Act 2014 

 

Column A 

Enactment conferring function 

Column B 

Limitation 

The Community Care and Health (Scotland) Act 2002 

Section 4(47) 

The functions conferred by Regulation 2 

of the Community Care (Additional 

 

 
(43) Section 21 was inserted into the schedule  of the Public Bodies (Joint Working) (Scotland) Act 
2014 by paragraph 6 of the schedule  of the Carers (Scotland) Act 2016 (asp 9). 
(44)  Section 6 was inserted by Public Bodies (Joint Working) (Prescribed Local Authority Functions etc.) 
(Scotland) Amendment (No. 2) Regulations 2017/449 (Scottish SI) reg.3(2)(c) (December 13, 2017) 
45  Entry inserted by Public Bodies (Joint Working) (Prescribed Local Authority Functions etc.) (Scotland) 
Amendment Regulations 2017/190 (Scottish SI) reg.2(2) (June 16, 2017) 
46  Sections 24, 25, 31, 34 and 35 inserted by Public Bodies (Joint Working) (Prescribed Local Authority 
Functions etc.) (Scotland) Amendment (No. 2) Regulations 2017/449 (Scottish SI) reg.3(2)(c) (December 13, 2017) 
(47) Section 4 was amended by the Mental Health (Care and Treatment) (Scotland) Act 2003 (asp 13), schedule 
4 and the Adult Support and Protection (Scotland) Act 2007 (asp 10), section 62(3). 

https://login.westlaw.co.uk/maf/wluk/app/document?src=doc&linktype=ref&context=87&crumb-action=replace&docguid=I686E7FE0E74511E5BBD28A3643955542
https://login.westlaw.co.uk/maf/wluk/app/document?src=doc&linktype=ref&context=87&crumb-action=replace&docguid=I0A572950BED611E398A580A09F331FD4
https://login.westlaw.co.uk/maf/wluk/app/document?src=doc&linktype=ref&context=87&crumb-action=replace&docguid=I920C1FF0BED011E3B1B8CF677CF3875F
https://login.westlaw.co.uk/maf/wluk/app/document?src=doc&linktype=ref&context=87&crumb-action=replace&docguid=I920C1FF0BED011E3B1B8CF677CF3875F
https://login.westlaw.co.uk/maf/wluk/app/document?src=doc&linktype=ref&context=87&crumb-action=replace&docguid=IAF9F4AC0E74511E5BBD28A3643955542
https://login.westlaw.co.uk/maf/wluk/app/document?src=doc&linktype=ref&context=87&crumb-action=replace&docguid=IF11E37F0E74411E58D95D4CBCF60783A
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Payments) (Scotland) Regulations 

2002(48) 

 

 

In each case, so far as the functions are exercisable in relation to persons of at least 18 years of age. 

 

 
(48) S.S.I. 2002/265, as amended by S.S.I. 2005/445. 
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Annex 2 

Annex 2 Part 2 

Services currently associated with the functions delegated by CEC to the IJB 

 

Set out below is an illustrative description of the services associated with the functions delegated by 

CEC to the IJB as specified in Part 1 of Annex 2.  

 

Social work services for adults and older people 

Services and support for adults with physical disabilities and learning disabilities 

Mental health services 

Drug and alcohol services 

Adult protection and domestic abuse 

Carers support services 

Community care assessment teams 

Support services 

Care home services 

Adult placement services 

Health improvement services 

Housing support/aids and adaptation in so far as they relate to adult with social care needs 

Day services 

Local area co-ordination 

Respite provision 

Occupational therapy services 

Re-ablement services, equipment and telecare. 

 

In each case, so far as the services are provided to persons of at least 18 years of age. 
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Appendix 3a – Audit and Assurance Committee Terms of Reference 

 

Audit and Assurance Committee 

Terms of Reference 

1. Purpose of Committee    

1.1 The Audit and Assurance Committee (AAC) is a statutory Committee established by the 

Edinburgh Integration Joint Board (EIJB) and will advise the EIJB on the adequacy of financial 

reporting arrangements, governance activities, internal and external audit provisions and 

the implications of assurances provided in respect of risk and internal control. 

 

2. Authority  

2.1 The Audit and Assurance Committee (AAC) is:  

(a) a statutory committee reporting directly to the EIJB and has no executive powers, other 

than those specifically delegated in its Terms of Reference. 

(b) authorised by the EIJB to investigate any activity within its Terms of Reference. It is 

authorised to seek any information it requires from any employee within the Edinburgh 

Health and Social Care Partnership (the Partnership). Employees are directed to co-

operate with any reasonable request made by AAC. 

(c) authorised to obtain professional advice (including legal advice) and to arrange for the 

attendance of persons with relevant experience and expertise who are not employed by 

the Partnership, if considered necessary. 

 

3. Membership and Quorum 

Membership 

3.1 Members of the AAC shall be appointed by the EIJB and shall be made up of 6 voting members of 

the EIJB, drawn equally from NHS Lothian and the City of Edinburgh Council. 3 non-voting members 

of the EIJB will also be appointed by the EIJB as non-voting members of the AAC. 

 

3.2 One of the voting members will be appointed by the EIJB as the Chair of AAC. The Chair will be 

rotated between voting members on a basis agreed by the EIJB to ensure a suitable balance 

between partner organisations is maintained across the four committees of the EIJB.  A further 

voting member of the AAC can assume the role of Chair in the formal absence of the appointed 

Chair, with the agreement of the AAC members.  

 

3.3 The Executive Lead (the Chief Finance Officer) or a designated alternative from the Executive Team 

will be in attendance at all meetings of the AAC.  

 

3.4 The Chair of the EIJB and the Chief Officer shall not be members of the AAC, but they may be in 

attendance.  

 

3.5 Other than as specified above, only members of the AAC have the right to attend AAC meetings. 

Other non-AAC members may be invited to attend and assist the AAC from time to time, according 
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to items being considered and discussed. 

3.6 Members and attendees should attend ACC meetings primarily virtually via Microsoft Teams. There 

may be occasions where AAC meetings are held in person and / or where AAC members are in 

attendance both face to face and virtually (hybrid). An attendance record shall be held for each 

meeting. 

 

3.7 Secretariat support will be provided by a combination of the Office of the Chief Officer and the City 

of Edinburgh Council Committee Services’ team. 

 

Quorate 

3.8 The quorate necessary for the transaction of business shall be 4 members, as defined in paragraph 

3.1. 

 

3.9 If a AAC is not quorate, the AAC can agree to either suspend and reorganise the meeting, or 

continue, with that decision noted and decisions made on reports noted in the minute and agreed 

by all members at the next meeting. 

 

4. Duties  

4.1 AAC will review the overall internal control arrangements for the EIJB and make recommendations 

to the EIJB as appropriate. Specifically, it will be responsible for the following duties: 

Financial reporting  

4.2 The Audit and Assurance Committee will: 

(a) request assurance that the systems for financial reporting to the EIJB are subject to 

review and that the systems provide complete and accurate information. 

(b) scrutinise the EIJB unaudited accounts and annual statement of accounts, request 

assurance that the appropriate accounting policies have been followed and identify 

whether there are concerns arising from the financial statements or from audit that need 

to be brought to the attention of the EIJB. 

(c) consider any changes and / or review the consistency of accounting standards, 

regulations, and guidance in relation to EIJB accounts and report as required to the EIJB.  

(d) review whether the EIJB has followed appropriate accounting standards and made 

appropriate estimates and judgements, taking into account the views of the External 

Auditor. 

(e) consider the methods used to account for significant or unusual transactions where 

different approaches are possible (including unadjusted misstatements in the financial 

statements). 

(f) scrutinise the external auditor’s report to those charged with governance on issues arising 

from the audit of the accounts. 

(g) review the clarity of disclosure in the EIJB’s financial reports and the context in which 

statements are made. 

(h) scrutinise any incidents of fraudulent activity related to the EIJB. Any instances of fraud 

relating to the EIJB would be reported to AAC and the EIJB.   

 

Risk management 
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4.3  The Audit and Assurance Committee will: 

(a) scrutinise risk management arrangements for the EIJB, ensure compliance with the risk 

management policy and ensure that governance arrangements are in place for recording, 

monitoring, reporting and escalating risks to the EIJB. 

(b) ensure that risk management arrangements are sufficient and receive regular risk 

management updates and reports. 

(c) have oversight of strategic risks for the EIJB, with a regular review to inform audit activity 

(d) to monitor progress in addressing risk-related issues reported to the AAC. 

Governance 

4.4 The Audit and Assurance Committee will: 

(a) review the EIJB corporate governance arrangements against the EIJB governance 

handbook / good governance framework and consider annual governance reports and 

outcomes from the committee assurance framework. 

(b) review the Annual Governance Statement prior to approval and consider whether it 

properly reflects the risk environment and supporting assurances, taking into account 

internal audit’s opinion on the overall adequacy and effectiveness of the EIJB framework 

of governance, risk management and control.   

(c) consider the EIJB arrangements to secure value for money and review assurances and 

assessments on the effectiveness of these arrangements. 

(d) review the policies for ensuring compliance with relevant regulatory and legislative 

requirements (including EIJB records management plan, data protection and freedom of 

information requests, resilience arrangements), legal and code of conduct requirements 

and any related reporting. 

(e) review the policies for managing and investigating complaints and legal claims against the 

EIJB. 

(f) review the Register of Members’ Interests; and Register of Gifts and Hospitality on a 

regular basis, and not less than annually. 

(g) monitoring and keeping under review the Codes of Conduct maintained by the EIJB. 

Audit  

4.5 The Audit and Assurance Committee will:  

(a) ensure that there is an effective Internal Audit function that meets the Public Sector 

Internal Audit Standards and provides appropriate independent assurance to the AAC, Chief 

Officer, and the EIJB. 

(b) consider and approve the Internal Audit Charter and Annual Plan, and ensure it has 

adequate resources and access to information, to enable it to perform its function 

effectively and in accordance with the relevant professional standards.  

(c) consider External Audit Plan and reports (including the annual report), matters arising from 

these and management actions identified in response. 

(d) ensure the audit function has adequate standing and is free from management or other 

restrictions. 

(e) review all reports from the Internal and External Auditors which identify “limited 

assurance” or “no assurance. 

(f) review and monitor the Executive Management’s responsiveness to the findings and 

recommendations of Internal and External audit reports and ensure coordination 
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between Internal and External Auditors to optimise use of audit resource. 

(g) consider reports on the effectiveness of internal controls and monitor the 

implementation of agreed actions. 

 

4.6 The Head of Internal Audit will be given the right of direct access to the Chair of the AAC, Chief 

Officer, EIJB and to the ACC. The AAC will meet the Head of Internal Audit on a formal basis, at least 

once a year, without the Chief Officer/ Chief Finance Officer or management, to consider issues 

arising from the internal audit programme and its scope and impact.  

 

4.7 The AAC will meet the External Auditor at least once a year, without management being present; to 

discuss their remit and any issues arising from the audit. 

 

Other board assurance functions  

4.8 The Audit and Assurance Committee will: 

(a) review the findings of other significant assurance functions that relate to the EIJB, both 

internal and external, and consider the implications for the governance of the EIJB. 

These may include, but not be limited to, any reviews undertaken by Audit Scotland, 

Health and Social Care Regulators, and professional bodies with responsibility for the 

performance of staff or functions. 

(b) review registers relating to the registers of interest and code of conduct of EIJB 

members. 

(c) review every decision by the EIJB to suspend their respective Standing Orders. 

(d) promoting the highest standards of conduct and professional behaviour by IJB members 

in line with The Ethical Standards and Public Life etc (Scotland) Act 2000. 

(e) assisting IJB Members in observing the relevant Codes of Conduct.  

 

5. Reporting and Accountability  

5.1 The AAC Chair will raise any concerns highlighted at AAC to the next meeting of the EIJB via an 

escalation report. A committee update report is also presented to every meeting of the EIJB 

providing an overview of the business of the AAC.  

 

5.2 The Terms of Reference shall be reviewed by the AAC and approved by the EIJB on an annual basis.   

 

5.3 The AAC will report to the EIJB annually on its work in support of the Annual Governance 

Statement. The AAC Assurance Annual Report will:  

(a) set out clearly how the AAC is discharging its responsibilities. 

(b) be signed by the Chair of the AAC. 

(c) be presented to the EIJB and any other forums as appropriate, with the Chair of the AAC 

in attendance to respond to any stakeholder questions on the activities of the AAC.  

5.4 The Edinburgh Integration Joint Board (EIJB) has several legislative and regulatory 

requirements that have been delegated to the AAC are referenced within the terms of 

reference namely:  

(a) A requirement to have an annual financial statement/annual accounts. 
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(b) A requirement to adhere to the audit and accounts regulations and legislation. 

EIJB Joint Board will produce audited accounts and that the external audit will be 

undertaken by auditors appointed by the Accounts Commission. 

(c) A requirement to have an EIJB records management plan. 

(d) A requirement to have an EIJB complaints procedure. 

(e) Ensure arrangements are in place to cover it and its members against any liability 

claims that arise. 

(f) Ensure adequate resilience arrangements are in place to manage an emergency 

response as the EIJB is a Category 1 responder. 

(g) Ensure adequate arrangements are in place to manage data protection and 

freedom of information requests relating to the EIJB. 

 

6. Committee Administration  

6.1 The AAC will meet a minimum of four times a year and at such other times as the Chair of the AAC, 

in consultation with the Committee Secretary, require to allow the AAC to discharge all its 

responsibilities.  

 

6.2 The Chair may at any time convene additional meetings of the AAC to consider business that 

requires urgent attention.  

 

6.3 The agenda will be set in advance by the Chair, with the Committee Secretary and Executive Lead, 

reflecting an integrated cycle of meetings and business, which is agreed each year for the AAC, to 

ensure it fulfils its duties and responsibilities in an open and transparent manner. 

 

6.4 Notice of each meeting confirming the venue, time, and date, together with an agenda of items and 

supporting papers to be discussed, will be made available to each member of the AAC, no less than 

five working days before the date of the meeting in electronic form.  

 

6.5 Committee papers will include an outline of their purpose and key points in line with the EIJB’s 

committee protocol, and make clear what actions are expected of the AAC.  

 

6.6 The Chair will establish, at the beginning of each meeting, the existence of any conflicts of interest 

and ensure these are recorded in the minutes accordingly.  

 

6.7 The Committee Secretary will minute the proceedings of all AAC meetings, including recording the 

names of those present, in attendance and absent. Draft minutes of AAC meetings will be made 

available promptly to all members of AAC, normally within ten working days of the meeting. 

 

6.8 The AAC will, at least once a year, review its own performance, using a process agreed for all 

Committees by the EIJB.   

 

Procedural control statement: 

Date approved: March 2023  
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Approved by: Audit and Assurance Committee 

Review date: October 2024 

 

 

Audit and Assurance Committee Membership 

 

Chair  Peter Murray 

 

Voting members  Cllr Claire Miller 

Elizabeth Gordon 

  Cllr Euan Davidson 

  TBC 

  TBC 

 

Non-voting members  Kirsten Hey 

  Grant Macrae 

  TBC 

 

Executive Lead    Moira Pringle, Chief Finance Officer 

 

Attendees   Laura Calder – Chief Internal Auditor  

Shelagh Davidson, Michael Oliphant & Christopher Gardner – External 

Audit (Audit Scotland)  

Angela Brydon – Operations Manager 

 

Committee Secretary  Donald Scott 

TBC 
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Appendix 3b – Clinical and Care Governance Terms of Reference 

 

1. Constitution of the Committee 

1.1 The Clinical and Care Governance Committee is established by the Edinburgh Integration Joint 

Board (EIJB) to monitor, review and report to the EIJB on the standard and quality of care delivered 

across delegated services. 

 

2. Purpose and Function 

2.1 The purpose and function of the Clinical and Care Governance Committee is to gain assurance, on 

behalf of the Edinburgh Integration Joint Board: 

(a) on the systems for delivery of safe, effective, person-centred care in line with the EIJB’s 

statutory duty for the quality of delegated health and care services. 

(b) that clinical and care governance is being discharged within the Partnership in relation to 

the statutory duty for quality of care and that this is being led professionally and clinically 

with the oversight of the EIJB. 

(c) to provide the strategic direction for development of clinical and care governance within 

the Partnership and to ensure its implementation. 

(d) through the Clinical and Care Governance Group to ensure that there are effective 

structures, processes and systems of control for the achievement of the EIJB’s priorities, 

where these relate to regulatory compliance, service user experience, safety and the 

quality-of-service outcomes. 

(e) that delegated services respond to requirements arising from regulation, accreditation 

(including staff accreditation and registration) and other inspections’ recommendations in 

relation to safety and quality. 

 

3. Authority 

3.1 The Committee is: 

(a) a non-statutory Committee of the EIJB reporting directly to the EIJB, and has no executive 

powers, other than those specifically delegated in these Terms of Reference; 

(b) authorised by the Board to investigate any activity within its Terms of Reference, to seek 

any information it requires from any employee of an organisation within the Partnership, 

and to invite any employee to provide information by request at a meeting of the 

Committee to support its work, as and when required, taking due cognisance of their 

employing organisation’s policies and procedures in doing so; and 

(c) authorised by the EIJB to require the attendance of individuals and authorities from outside 

the Partnership with relevant experience and expertise if it considers this necessary for the 

exercise of its functions, including whatever professional advice it requires (as advised by 

the Committee Executive Lead and / or office of the Chief Officer). 

 

4. Membership and Quorum 

 

Membership 

4.1 Members of the Committee shall be appointed by the EIJB and shall be made up of least 4 Voting 
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Members of the IJB, drawn equally from NHS Lothian and The City of Edinburgh Council. Two non-

voting IJB members shall be appointed as members of the Committee by the EIJB as non-voting 

members of the Committee. 

 

4.2 One of the Voting members will be appointed by the EIJB as the Chair of the Committee. The Chair 

will be rotated between voting members on a basis agreed by the EIJB to ensure a suitable balance 

between partner organisations is maintained across the four committees of the EIJB. 

 

4.3 A further Voting member of the Committee can assume the role of Chair in the formal absence of 

the appointed Chair, with the agreement of the Committee members. 

 

4.4 The Executive Lead (Service Director – Operations) or a designated alternative will be in attendance 

at all meetings of the committee. 

 

4.5 The Chair of the EIJB and the Chief Officer shall not be members of the Committee, but they may be 

in attendance. 

 

4.6 Other than as specified above, only members of the Committee have the right to attend Committee 

meetings. Other non-Committee members may be invited to attend and assist the Committee from 

time to time, according to particular items being considered and discussed. 

 

4.7 Members and attendees should attend Committee meetings primarily virtually via Microsoft 

Teams, there may be occasions where Committee meetings are held in person and / or where 

committee member are in attendance both face to face and virtually (hybrid). 

 

4.8 Secretariat support will be provided by a combination of the Office of the Chief Officers and the City 

of Edinburgh Council Committee Services’ team. 

 

4.9 All members of the Committee shall receive training and development support before joining the 

Committee and on a continuing basis to ensure their effectiveness as members, supported by a 

performance assessment process, as agreed by the EIJB. 

 

4.10 An attendance record shall be held for each meeting and an annual register of attendance will be 

included in the annual report of the Committee Annual Assurance Statement presented to the EIJB. 

 

4.11 The Chief Officer and other members of the Executive Team should be invited to attend as 

appropriate with an expectation that if invited they should attend. 

 

Quorum 

4.12 The quorum necessary for the transaction of business shall be members, as defined in 4.1 above. 

 

4.13 A duly convened meeting of the Committee at which a quorum is present shall be competent to 

exercise all or any of the authorities, powers and discretions delegated to the Committee. 

 

4.14 If a committee fails to meet quorum, the committee can agree to either suspend and reorganise 
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the meeting, or continue, with that decision noted and decisions made on reports noted in the 

minute and agreed by all members at the next meeting. 

 

 

5. Specific Duties 

Strategy 

5.1 The Committee will: 

(a) inform the strategic priorities and investments needed to support high- quality 

clinical/care outcomes and support improvements to improve standards of care across 

delegated services, and advise the EIJB accordingly; 

(b) take account of international intelligence and research evidence on clinical/care safety 

and practice and distil their relevance to the Partnership’s strategic priorities (including 

where necessary commissioning research to inform its work); 

(c) take account of the development and effective use of shared clinical/care intelligence 

and data with partners to shape the growth of high-quality care and services in the 

‘place’ of Edinburgh and Scotland. 

Risk 

5.2 The Committee will: 

(a) receive regular reports on the high value risks in the delegated services and review the 

suitability and robustness of any risk mitigation plans with regard to their potential impact 

on patient/citizen outcomes and quality of care; 

(b) triangulate and be assured of the robustness of the process of reviewing the trends, 

themes and patterns emerging from key quality indicators in the delegated services that 

inform and shape risk assessment, priority- setting and development of fit-for-purpose 

policies and procedures. 

Outcomes and processes 

5.3 The Committee will: 

(a) be assured of the integrity of the Partnership’s control systems, processes and 

procedures relating to clinical and care governance arrangements which will 

include: 

(b) high quality care (through the Partnership’s quality review processes): 

(c) compliance with fundamental standards of quality and safety; 

(d) patient/citizen safety and harm reduction; 

(e) introduction of new clinical pathways and procedures; 

(f) dissemination and implementation of statutory guidance; 

(g) escalation and resolution of quality concerns; and 

(h) seek assurance on patient/citizen and carer involvement and engagement; 

(i) ensure the effective operation of processes relating to clinical/care practice and 

performance, including early detection of issues and problems, escalation, 

corrective action and learning. 

Learning and communication 

5.4 The Committee will: 

(a) be assured of the effectiveness of systems and processes used for continuous learning, 

innovation and quality improvement, establishing ways of gaining assurance that 
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appropriate action is being taken; 

(b) be assured that the robustness of procedures ensure that adverse incidents, complaints 

and events are detected, openly investigated, with lessons learned being promptly 

applied and appropriately disseminated in the best interests of patients/citizens, of staff 

and of the Partnership; 

(c) review how systematically evidence-based practice, ideas, innovations and statutory and 

best practice guidance are identified, disseminated and applied within the Partnership; 

(d) be assured of the effectiveness of communication, engagement and development 

activities designed to support patient/citizen safety and improve clinical governance. 

 

Patient and public engagement 

5.5 The Committee will: 

(a) be assured of the effectiveness of a credible process for assessing, measuring and 

reporting on the person’s experience in a consistent way over time, including the 

appropriateness and effectiveness of processes for service user’s engagement in support 

of the EIJB strategic goals and programmes of work. 

Progress and performance reporting 

5.6 The Committee will: 

(a) review a range of evidence and data from multiple sources, including management 

and executive committees and groups, on which to arrive at informed opinions on: 

i. the standards of clinical and service quality within delegated services 

ii. compliance with agreed standards of care and national targets and 

indicators 

iii. delegated services organisation’s quality performance measured against 

specified standards and targets; 

(b) review a succinct set of key performance and progress measures relating to the 

full purpose and function of the Committee; 

(c) review progress against these measures on a regular basis and seek assurance 

around any performance issues identified, including proposed corrective actions 

and reporting any significant issues and trends to the EIJB; 

(d) agree the programme of benchmarking activities to inform the understanding of 

the Committee and its work; 

(e) be assured of the credibility of sources of evidence and data used for planning and 

progress reporting to the Committee and to the Board in relation to the 

Committee’s purpose and function; 

(f) ensure alignment of the EIJB assurances and consistent use of data and 

intelligence, by working closely with the Audit & Assurance Committee, Strategic 

Planning Group and Performance and Delivery Committee. 

 

Statutory and regulatory compliance 

5.7 The Committee will be assured of the arrangements for ensuring maintenance of the 

compliance standards within delegated services specified by a range of statutory regulators 

of health and care professionals. 
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6. Reporting and Accountability 

6.1 The Committee Chair will raise any concerns to the next meeting of the EIJB. A committee update 

report is also presented to every meeting of the EIJB providing an overview of the business of the 

committee. 

 

6.2 The Terms of Reference shall be reviewed by the Committee and approved by the Integration Joint 

Board on an annual basis. 

 

6.3 The committee will report to the EIJB annually on its work in support of the Annual Governance 

Statement. The Committee Assurance Statement Annual Report will: 

(a) Set out clearly how the committee is discharging its responsibilities. 

(b) Be presented to the EIJB and any other forums as appropriate, with the Chair of Clinical 

and Care Governance Committee in attendance to response to any stakeholder questions 

on the Committee’s activities. 

 

7. Committee Administration 

7.1 The Committee shall meet a minimum of four times a year and at such other times as the Chair of 

the Committee, in consultation with the Committee Secretary, shall require, allowing the 

Committee to discharge all of its responsibilities. 

 

7.2 The Chair may at any time convene additional meetings of the Committee to consider business that 

requires urgent attention. 

 

7.3 The agenda will be set in advance by the Chair, with the Committee Secretary and executive lead, 

reflecting an integrated cycle of meetings and business, which is agreed each year for the EIJB and 

its Committees, to ensure it fulfils its duties and responsibilities in an open and transparent 

manner. 

 

7.4 Notice of each meeting confirming the venue, time and date, together with an agenda of items to 

be discussed will be made available to each member of the Committee, no less than five working 

days before the date of the meeting in electronic form. Supporting papers shall be made available 

no later than five working days before the date of the meeting. 

 

7.5 Committee papers shall include an outline of their purpose and key points in line with the EIJB’s 

Committee protocol, and make clear what actions are expected of the Committee. 

 

7.6 The Chair will establish, at the beginning of each meeting, the existence of any conflicts of interest 

and ensure these are recorded in the minutes accordingly. 

 

7.7 The Committee Secretary will minute the proceedings of all Committee meetings, including 

recording the names of those present, in attendance and absent. Draft minutes of Committee 

meetings will be made available promptly to all members of the Committee, normally within ten 

days of the meeting. 
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7.8 The Committee will at least once a year, review its own performance, using a process agreed for all 

committees by the EIJB. 

 

 

Procedural control statement: 

Date approved:28 June 2023 

Approved by: C&CG Committee  

Review date: October 2024 or earlier 

  

 

Clinical and Care Governance Committee Membership 

 

Chair   Councillor Vicky Nicholson 

Voting   George Gordon  

Peter Knight 

Councillor Claire Miller 

Non-voting  Chief Social Work Officer 

Helen Fitzgerald, EHSCP Lead Partnership Representative  

Jacqui Macrae, Interim Chief Nurse 

Robin Balfour, Medical Director 

TBC - Co-Chair, Professional Advisory Group (PAG)  

Allister McKillop, Citizen Representative 

Executive Lead  Mike Massaro-Mallinson, Service Director - Operations 

Attendees  As required 

Committee Secretary Helen Elder, Chief Officers’ Office 

TBC , Committee Services 
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Appendix 3c – Performance and Delivery Committee Terms of Reference 

 

1. Purpose of Committee 

1.1 The Performance and Delivery Committee (P&DC) is a non-statutory Committee established by the 

Edinburgh Integration Joint Board (EIJB) to provide advice and assurance to the EIJB on the 

effectiveness on the financial management and service performance for services delegated to the 

EIJB.  

 

2. Authority 

2.1 The Performance and Delivery Committee is:  

(a) a non-statutory Committee reporting directly to the EIJB and has no executive powers, 

other than those specifically delegated in its Terms of Reference. 

(b) authorised by the EIJB to investigate any activity within its terms of reference. It is 

authorised to seek any information it requires from any employee of the Edinburgh 

Health and Social Care Partnership (the Partnership). Employees are directed to co-

operate with any reasonable request made by P&DC. 

(c) authorised to obtain professional advice (including legal advice) and to arrange for the 

attendance of persons with relevant experience and expertise who are not employed by 

the Partnership, if considered necessary. 

 

2.2 The P&DC, in exceptional circumstances, may establish task and finish groups for the purpose of 

addressing specific tasks or areas of responsibility. In accordance with Standing Orders, the P&DC 

Committee may not delegate powers to a task and finish group unless expressly authorised by the 

EIJB. 

 

2.3 The terms of reference, including the reporting procedures of any task and finish group, must be 

approved by the EIJB and be reviewed on an annual basis.  

 

3. Membership and quorum 

Membership 

3.1 Members of the P&DC shall be appointed by the EIJB and shall be made up of 4 Voting Members of 

the EIJB, drawn equally from NHS Lothian and the City of Edinburgh Council.  Four non-voting EIJB 

members will be appointed to the Committee as non-voting members of the P&DC as per appendix 

1. 

 

3.2 One of the voting members will be appointed by the EIJB as the Chair of the P&DC. The Chair will be 

rotated between voting members on a basis agreed by the EIJB to ensure a suitable balance 

between partner organisations is maintained across the four committees of the EIJB.  A further 

voting member of the P&DC can assume the role of Chair in the formal absence of the appointed 

Chair, with the agreement of the P&DC members. 

 

3.3 The Executive Lead (Chief Finance Officer) and Strategic Director – Strategic Planning or a 

designated alternative from the Executive Team will be in attendance at all meetings of the P&DC.   
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3.4 The Chair of the EIJB and the Chief Officer shall not be members of P&DC, but they may be in 

attendance.  

 

3.5 Other than as specified above, only members of the P&DC have the right to attend P&DC meetings. 

Other non-Committee members may be invited to attend and assist the P&DC from time to time, 

according to items being considered and discussed. 

 

3.6 Members and attendees should attend P&DC meetings primarily virtually via Microsoft Teams. 

There may be occasions where P&DC meetings are held in person and / or where P&DC members 

are in attendance both face to face and virtually (hybrid). An attendance record shall be held for 

each meeting. 

 

3.7 Secretariat support will be provided by a combination of the Office of the Chief Officer and the City 

of Edinburgh Council Committee Services’ team.  

Quorum 

3.8 The quorum necessary for the transaction of business shall be 4 members as defined in paragraph 

3.1. 

 

3.9 If P&DC is not quorate, the P&DC can agree to either suspend and reorganise the meeting or 

continue with that decision noted and decisions made on reports noted in the minute and agreed 

by all members at the next meeting. 

 

4. Duties 

4.1 The main remit of the P&DC will: 

(a) review, scrutinise and provide assurance that there is comprehensive performance 

management strategy and financial reporting framework in place in respect of 

delivery of the delegated functions. 

(b) ensure that the Chief Officer establishes and implements satisfactory 

arrangements for reviewing and appraising delegated services performance 

against set objectives, levels and standards of service. 

(c) monitoring the performance (including financial) of delegated services and gain 

assurance that they are achieving their policy objectives and priorities in relation 

to all functions of the EIJB. 

(d) use a range of metrics (including data, risks, directions) to inform the P&DC work 

plan. This may include deep dives into areas that will support delivery of the 

Strategic Plan. 

(e) receive regular reports on delegated services and to review progress against the 

outcomes in the Strategic Plan.  

(f) consider a range of strategic and operational performance reports from delegated 

services to ensure delivery of the EIJB Strategic Plan. 

(g) review the Directions Register and associated Directions on an annual basis. 

(h) explore the level of assurance the committee can recommend to the EIJB on the 

delivery of Directions. 

(i) scrutiny and approval of a range of statutory and legislative requirements, this will 

include the Annual Performance Report and annual returns relating to Public 
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Sector Equalities Duty and Climate Change prior to submission to the EIJB. 

 

5. Reporting and Accountability 

5.1 The P&DC Chair will raise any concerns highlighted at P&DC to the next meeting of the EIJB via an 

escalations report. A committee update report is also presented to every meeting of the EIJB 

providing an overview of the business of the P&DC. 

 

5.2 The Terms of Reference shall be reviewed by the P&DC and approved by the EIJB on an annual 

basis. 

 

5.3 The P&DC will report to the EIJB annually on its work in support of the Annual Governance 

Statement. The P&DC Assurance Report will: 

(a) Set out clearly how the P&DC is discharging its responsibilities. 

(b) Be signed by the Chair of the P&DC 

(c) Be presented to the EIJB and any other forums as appropriate, with the Chair of the P&DC 

in attendance to respond to any stakeholder questions on the activities of the P&DC 

 

5.4 The Edinburgh Integration Joint Board (EIJB) has several legislative and regulatory requirements 

that have been delegated to the P&DC are referenced within the terms of reference namely:  

(a) The requirement to prepare an annual performance report 

(b) The requirement to monitor directions issued 

(c) The requirement to comply with the Equalities Act 2010 / Public Sector Equality Duty and 

Climate Change Duties. 

 

6. Committee Administration 

6.1 The P&DC will meet bi-monthly and at such other times as the Chair of the P&DC, in consultation 

with the Committee Secretary require to allow the P&DC to discharge all its responsibilities.  

 

6.2 The Chair may at any time convene additional meetings of the P&DC to consider business that 

requires urgent attention.  

 

6.3 The agenda will be set in advance by the Chair, with the Committee Secretary and Executive Lead, 

reflecting an integrated cycle of meetings and business, which is agreed each year for the P&DC, to 

ensure it fulfils its duties and responsibilities in an open and transparent manner. 

 

6.4 Notice of each meeting confirming the venue, time and date, together with an agenda of items and 

supporting papers to be discussed, shall be made available to each member of P&DC, no less than 

five working days before the date of the meeting in electronic form.  

 

6.5 Committee papers shall include an outline of their purpose and key points in line with the EIJB’s 

Committee protocol, and make clear what actions are expected of the P&DC. 

 

6.6 The Chair shall establish, at the beginning of each meeting, the existence of any conflicts of interest 

and ensure that these are recorded in the minutes accordingly. 



 

 
  
 
 
   

113  

 

6.7 The Committee Secretary will minute the proceedings of all P&DC meetings, including recording the 

names of those present, in attendance and absent.  Draft minutes of Committee meetings shall be 

made available promptly to all members of P&DC, normally within ten working days of the meeting. 

 

6.8 The P&DC will, at least once a year, review its own performance, using a process agreed for all 

Committees by the EIJB.   

 

Procedural control statement: 

Date approved: March 2023 

Approved by: Performance and Delivery Committee  

Review date: October 2023  

 

 

Performance and Delivery Committee Membership 

 

(as at 17 February 2023) 

 

Chair    Councillor Max Mitchell 

Voting   Peter Knight 

   Councillor Euan Davidson 

   George Gordon 

Non-voting  Helen Fitzgerald 

   Ruth Hendery 

   Emma Reynish 

Executive Lead   Moira Pringle/Tony Duncan 

Attendees  Susan McMillan - Performance  

   Eleonora Ho/David Walker – Finance 

Ian Brooke – EVOC 

Mike Massaro-Mallinson - Operations 

Deborah Mackle - Operations 

Committee Secretary Helen Elder, Office of the Chief Officer 

TBC, Committee Services 
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Appendix 3d – Strategic Planning Group Terms of Reference 

 

1. Constitution of the Committee 

1.1 The Strategic Planning Group (SPG) is a statutory Committee established by the Edinburgh 

Integration Joint Board (EIJB) to monitor, review and report to the Board on the strategy, plans and 

delivery of the delegated Partnership’s service. 

2. Purpose and Function 

2.1 The purpose and function of the Committee, on behalf of the EIJB is to: 

(a) Oversee strategic planning processes to meet statutory obligations placed on the EIJB in 

respect of strategies and plans. 

(b) Provide assurance to the EIJB that processes are fully inclusive of stakeholders and 

partners and formal consultative processes are followed. 

(c) Identify on behalf of the EIJB key priorities, progress arrangements and outcomes in 

relation to the planning of services. 

(d) Approve Directions, in line with the current EIJB Directions policy, in order to deliver the 

Strategic Plan. If the SPG accepts these Directions, they will be recommended to the EIJB 

for formal adoption. 

(e) Consider ideas from all interested groups, including EIJB committees, on ways to deliver 

the objectives of the Strategic Plan. If adopted this will initiate revised Directions. 

3. Authority 

3.1 The Committee is: 

(a) A statutory Committee of the EIJB reporting directly to the EIJB, and has no executive 

powers, other than those specifically delegated in these Terms of Reference. 

(b) Authorised by the EIJB to investigate any activity within its Terms of Reference, to seek 

any information it requires from any officer of the Partnership, and to invite any employee 

of an organisation within the Partnership to provide information by request at a meeting 

of the Committee to support its work, as and when required, taking due cognisance of 

their employing organisation’s policies and procedures in doing so. 

(c) Authorised by the EIJB to secure the attendance of individuals and authorities from 

outside the Partnership with relevant experience and expertise if it considers this 

necessary for the exercise of its functions, including whatever professional advice it 

requires (as advised by the Executive Leads of the Committee and / or Office of the Chief 

Officer). 

 

3.2 The Committee shall have the power to establish, in exceptional circumstances, sub-committees 

and / or task and finish groups for the purpose of addressing specific tasks or areas of responsibility, 

if approved by the EIJB. In accordance with the Partnership’s Standing Orders, the Committee may 

not delegate powers to a sub-committee or task and finish group unless expressly authorised by 

the EIJB. 
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3.3 The Terms of Reference, including the reporting procedures of any sub- committees or task and 

finish groups must be approved by the EIJB and reviewed on an annual basis. 

4. Membership and Quorum 

Membership 

4.1 Members of the Committee shall be appointed by the EIJB and shall be made up of four Voting 

Members of the EIJB, drawn equally from NHS Lothian and The City of Edinburgh Council. Two non-

voting members of the EIJB shall be appointed to the Committee by the Board as non-voting 

members of the Committee. 

 

4.2 The Vice Chair of the EIJB will be the Chair of the Committee. The Chair of the EIJB will act as Vice 

Chair of this Committee. 

 

4.3 A further Voting member of the Committee can assume the role of Chair in the formal absence of 

the appointed Chair, with the agreement of the Committee members. 

 

4.4 The Executive Lead (Service Director – Strategic Planning) or a designated alternative from the 

Office of the Chief Officer, will be in attendance at all meetings of the Committee. Other attendees 

at the Committee shall be appointed by the EIJB and shall be made up of representatives drawn 

from the following groups: 

(a) Non-voting members of the EIJB 

(b) NHSL Director of Planning 

(c) Health professionals 

(d) Service users of health care 

(e) Carers in health care 

(f) Social care professionals 

(g) Service users of social care 

(h) Carers from social care 

(i) Independent providers of social care 

(j) Staff side representative 

(k) Registered Social Housing organisations 

(l) Third sector bodies carrying our activities related to health care or social care 

 

4.5 The Chief Officer shall not be a member of the Committee but may be in attendance. 

 

4.6 Other than as specified above, only members of the Committee have the right to attend Committee 

meetings. Other non-Committee members may be invited to attend and assist the Committee from 

time to time, according to particular items being considered and discussed. 
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4.7 Members are able to attend Committee meetings in person, virtually, or in extremis, by telephone.  

Members who attend virtually will count towards the quorum. 

 

4.8 Secretariat support will be provided by a combination of the Office of the Chief Officer and the City 

of Edinburgh Council Committee Services’ team. 

 

4.9 All members of the Committee shall receive training and development support before joining the 

Committee and on a continuing basis to ensure their effectiveness as members, supported by a 

performance assessment process, as agreed by the EIJB. 

 

4.10 An attendance record shall be held for each meeting and an annual register of attendance will be 

included in the annual report of the Committee to the Board. 

Quorum 

4.11 The quorum necessary for the transaction of business shall be four members as defined in 4.1 

above, including the Chair (or the agreed representative in accordance with paragraph 4.3)  and at 

least one Voting member. 

 

4.12 A duly convened meeting of the Committee at which a quorum is present shall be competent to 

exercise all or any of the authorities, powers, and discretions delegated to the Committee. 

 

4.13 If inquorate, the Committee may meet informally to discuss reports but is not permitted to make 

any decisions. Decisions including those based on recommendations in a report must be agreed 

under quorum. 

 

5. Duties 

Core duties 

5.1 Core duties on behalf of the EIJB: 

(a) Review reports (with business cases as necessary) and related Directions measured against 

the Strategic Plan. 

(b) Ensure appropriate consultation and engagement activity has taken place with Partners in 

the development of reports and Directions. 

(c) Ensure Directions have appropriate finance and performance measures in place. 

(d) Provide a forum to debate the implications of emerging health and social care themes and 

any local or national initiatives; to include input from Locality Planning Groups. 

(e) Develop the Strategic Plan for sign off by the EIJB and thereafter review the Strategic Plan 

annually and recommend any proposed amendments to the EIJB. 

(f) Consider the implications of future Joint Strategic Needs Assessments and other insights 

derived from engagement activities. 

(g) Collaborate on and oversee the production and delivery of future Strategic projects and 

related Commissioning Plans. 

(h) Monitoring of the Financial and Performance Frameworks as they relate to the Strategic 
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Plan. 

 

5.2 The Committee will set an annual plan for its work to form part of the EIJB’s Annual Cycle of 

Business, informed by the Board Assurance Framework, and report to the EIJB on its progress.   

 

5.3 An Assurance Statement will be produced and presented to the EIJB annually. 

 

6. Reporting and Accountability 

6.1 The Committee Chair will report formally to the EIJB on its proceedings after each meeting on all 

matters within its duties and responsibilities, summarising areas where action or improvement is 

needed. 

 

6.2 The Terms of Reference shall be reviewed by the Committee and approved by the EIJB on an annual 

basis. 

 

7. Committee Administration 

7.1 The Committee shall meet a minimum of six times a year and at such other times as the Chair of the 

Committee, in consultation with the Committee Secretary, shall require, allowing the Committee to 

discharge all of its responsibilities. 

 

7.2 The Chair may at any time convene additional meetings of the Committee to consider business that 

requires urgent attention. 

 

7.3 The agenda will be set in advance by the Chair, with the office of the Chief Officer and Partnership 

Executive leads reflecting a cycle of meetings and business, which is agreed each year for the Board 

and its Committees, to ensure it fulfils its duties and responsibilities in an open and transparent 

manner. 

 

7.4 Notice of each meeting confirming the venue, time and date, together with an agenda of items to 

be discussed, shall be made available to each member of the Committee, no less than seven 

working days before the date of the meeting in electronic form. Supporting papers shall be made 

available no later than five working days before the date of the meeting. 

 

7.5 Committee papers shall include an outline of their purpose and key points in line with the EIJB’s 

Committee protocol, and make clear what actions are expected of the Committee. 

 

7.6 The Chair shall establish, at the beginning of each meeting, the existence of any conflicts of interest 

and ensure these are recorded in the minutes accordingly. 

 

7.7 The Committee Secretary shall minute the proceedings of all Committee meetings, including 

recording the names of those present, in attendance and absent. Draft minutes of Committee 

meetings shall be made available promptly to all members of the Committee, normally within ten 

days of the meeting. 
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7.8 The Committee shall, at least once a year, review its own performance, using a process agreed for 

all Board committees by the EIJB. 

 
Procedural control statement: 
Date approved: awaiting approval by April 2023 EIJB  
Approved by: SPG 
Review date: October 2024 
 
 

Strategic Planning Group Membership 

Chair     Councillor Tim Pogson (Chair) 
Voting     Katharina Kasper (Vice Chair) 

Peter Murray 
Councillor Max Mitchell 

Non-voting   Christine Farquhar 
Bridie Ashrowan 

Executive Lead    TBC Service Director Strategic Planning 
Attendees   Grant Macrae  (Citizen Representative) 

Allister McKillop  (Citizen Representative) 
Colin Briggs  NHSL Director of Planning  
Matt Kennedy, Principle Social Work Officer EHSCP 
Alyson Falconer  Head of Adult Psychology Services, 
NHSL, (Health Professional) 
Peter McCormick  (Social Care Commercial Provider) 
Rene Rigby  Independent Sector Lead (Social Care Commercial Provider) 
Stephanie-Anne Harris  Strategic Development Manager, Edinburgh 
Community Health Forum (Health Care Non-Commercial Provider)  
Jean Gray CEO Viewpoint - housing representative  
Jane Perry  Director Bluebird Care Ayrshire, Edinburgh & Glasgow South. 
Michelle Mulvaney - Community Engagement Manager 
Susan McMillan  Performance and Evaluation Manager (Performance Lead) 
Flora Ogilvie - Public Health Consultant Edinburgh 
Vacancy  Representative from the Edinburgh Association of Community 
Councils (EACC) 

Committee Secretary  Donna Rodger, Executive Assistant 
TBC Committee Services 
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Appendix 3 – EIJB Standing Orders 

STANDING ORDERS FOR THE PROCEEDINGS AND BUSINESS OF THE INTEGRATION JOINT BOARD 
 
1. General 

1.1 These Standing Orders regulate the conduct and proceedings of the Edinburgh Integration Joint 

Board and its committees and sub-committees.  The Integration Joint Board is the governing body 

for what is commonly referred to as the Health & Social Care Partnership. These Standing Orders 

are made under the Public Bodies (Joint Working) (Scotland) Act 2014 and the Public Bodies (Joint 

Working) (Integration Joint Boards) (Scotland) Order 2014 (No 285) (“the Order”).  The Integration 

Joint Board approved these Standing Orders on 13 November to take effect from 13 November 

2019.  

Membership of the Integration Joint Board 

 

1.2 The Integration Joint Board shall have two categories of members: 

 

(i) Voting Members; and 

(ii) Non-Voting Members 

 

1.3 The City of Edinburgh Council and Lothian NHS Board have elected to nominate 5 members each to 

the Integration Joint Board, who shall be the voting members.   

 

1.4 The Order prescribes a list of non-voting members who are to be included in the membership, and 

these members shall be appointed as described by the Order.  The Integration Joint Board may 

appoint additional non-voting members as it sees fit. 

 

1.5 The City of Edinburgh Council and the Lothian NHS Board shall also attend to any issues relating to 

the resignation, removal and disqualification of members in line with the Order.  If and when a 

voting member ceases to be a councillor or a member of the NHS Board for any reason, either on a 

permanent or temporary basis, then that individual ceases to be a member of the Integration Joint 

Board.  

 

1.6 If a voting member is unable to attend a meeting of the Integration Joint Board, the relevant 

constituent authority is to use its best endeavours to arrange for a suitably experienced substitute, 

who is either a councillor, or as the case may be, a member of the health board. The substitute 

voting member may vote on decisions put to that meeting, but may not preside over the meeting.   

If a non-voting member is unable to attend a meeting of the Integration Joint Board, that member 

may arrange for a suitably experienced substitute to attend the meeting. 

 

1.7 Failure of a member to attend three consecutive meetings of the Integration Joint Board will result 

in the Chair writing to that member to establish the reasons for their absence. A report may then 

be prepared for the Integration Joint Board to consider whether that member should be replaced. 
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2. Varying, Revoking or Suspending Standing Orders 

2.1 Any statutory provision, regulation or direction by Scottish Ministers shall have precedence if they 

are in conflict with these Standing Orders.  

 

2.2 Any one or more of these Standing Orders may be varied, suspended or revoked at a meeting of the 

Integration Joint Board following a proposal moved and seconded and with the consent of the 

majority of voting members present and voting, provided the notice for the meeting at which the 

proposal is to be considered clearly indicates that there is a proposal to amend the standing orders, 

and the proposal itself does not result in the Integration Joint Board not complying with any 

statutory provision or regulation. 

 

3. Chair  

3.1 The Chair of the Integration Joint Board will be appointed in line with the terms agreed within the 

Integration Scheme and the Order.  The Chair will preside at every meeting of the Integration Joint 

Board that he or she attends.  

 

3.2 If both the Chair and Vice-Chair are absent, the voting members present at the meeting shall 

choose a voting Integration Joint Board member to preside. 

 

4. Vice-Chair  

4.1 The Vice-Chair of the Integration Joint Board will be appointed in line with the terms agreed within 

the Integration Scheme and the Order.  

 

4.2 In the absence of the Chair the Vice-Chair shall preside at the meeting of the Integration Joint 

Board. 

 

5. Calling and Notice of Integration Joint Board Meetings  

5.1 The first meeting of an Integration Joint Board is to be convened at a time and place determined by 

the Chair. 

 

5.2 The Chair may call a meeting of the Integration Joint Board at any time. The Integration Joint Board 

shall meet at least 4 times in the year and will annually approve a forward schedule of meeting 

dates. 

 

5.3 A request for an Integration Joint Board meeting to be called may be made in the form of a 

requisition specifying the business to be transacted, and signed by at least two thirds of the number 

of voting members, and presented to the chair. If the Chair refuses to call a meeting, or does not do 

so within 7 days of receiving the requisition, the members who signed the requisition may call a 

meeting.  They must also sign the notice calling the meeting.  However, no business shall be 

transacted at the meeting other than that specified in the requisition. 

 

5.4 Before each meeting of the Integration Joint Board, a notice of the meeting (in the form of an 

agenda), specifying the date, time, place and business to be transacted and approved by the Chair, 

or by a member authorised by the Chair to approve on that person’s behalf, shall be delivered 

electronically to every member (e.g. sent by email) or sent by post to the members’ usual place of 
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residence so as to be available to them at least five clear days before the meeting.  The notice shall 

be distributed along with any papers for the meeting that are available at that point.    

 

5.5 With regard to calculating clear days for the purpose of notice: 

 

Delivery of the Notice Days excluded from the calculation of clear days: 

✓ The day the notice is sent 

✓ The day of the meeting 

✓ Weekends 

✓ Public holidays 

 

Example: If a meeting is to be held on a Tuesday, the 

notice must be sent on the preceding Monday.   The 

clear days will be Tuesday, Wednesday, Thursday, 

Friday, and Monday. If the notice is sent by post it 

must be sent out a day earlier.  

 

5.6 Lack of service of the notice on any member shall not affect the validity of a meeting. 

 

5.7 Integration Joint Board meetings shall be held in public.  The Clerk shall place a public notice of the 

time and place of the meeting at the designated office of the Integration Joint Board at least five 

clear days before the meeting is held.  

 

5.8 While the meeting is in public the Integration Joint Board may not exclude members of the public 

and the press (for the purpose of reporting the proceedings) from attending the meeting.   

 

5.9 The Integration Joint Board may pass a resolution to meet in private in order to consider certain 

items of business, and may decide to do so for the following reasons: 

 

5.9.1 The Integration Joint Board is still in the process of developing proposals or its position on 

certain matters, and needs time for private deliberation. 

 

5.9.2 The business relates to the commercial interests of any person and confidentiality is 

required, e.g. when there is an ongoing tendering process or contract negotiation. 

 

5.9.3  The business necessarily involves reference to personal information, and requires to be 

discussed in private in order to uphold the Data Protection Principles. 

 

5.9.4 The business necessarily involves reference to exempt information, as determined by 

Schedule 7A of the Local Government (Scotland) Act 1973. 

 

5.9.5 The Integration Joint Board is otherwise legally obliged to respect the confidentiality of 

the information being discussed. 

 

5.10 The minutes of the meeting will reflect the reason(s) why the Integration Joint Board resolved to 
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meet in private. 

 

5.11 A member may be regarded as being present at a meeting of the Integration Joint Board if he or 

she is able to participate from a remote location by a video link or other communication link. A 

member participating in a meeting in this way will be counted for the purposes of deciding if a 

quorum is present. 

 

6. Quorum 

6.1 No business shall be transacted at a meeting of the Integration Joint Board unless there are present 

at least one half of the voting members of the Integration Joint Board.  

 

6.2 If a quorum is not present, the meeting will stand adjourned to such date and time as may be fixed 

by the Chair.  

 

7. Authority of the Chair at meetings of the IJB and its Committees 

7.1 The duty of the person presiding is to ensure that the Standing Orders or the Committee’s terms of 

reference are observed, to preserve order, to ensure fairness between members, and to determine 

all questions of order and competence. The ruling of the person presiding shall be final and shall 

not be open to question or discussion. 

 

7.2 Any member who disregards the authority of the Chair, obstructs the meeting, or conducts 

himself/herself offensively shall be suspended for the remainder of the meeting, if a proposal 

(which shall be determined without discussion) for his/her suspension is carried. Any person so 

suspended shall leave the meeting immediately and shall not return without the consent of the 

meeting. 

 

7.3 The Chair has the right to adjourn a meeting in the event of disorderly conduct or other 

misbehaviour at the meeting. 

 

7.4 No business shall be transacted at any meeting of the Integration Joint Board other than that 

specified in the notice of the meeting except on grounds of urgency. Any request for the 

consideration of an additional item of business must be made to the Chair at the start of the 

meeting and the majority of voting members present must agree to the item being included on the 

agenda.  

 

8. Deputations  

8.1 Deputation requests must be submitted to the clerk by 5pm two days before the meeting takes 

place. 

 

8.2 Deputations should only be accepted from an office bearer or spokesperson of an organisation or 

group. 

 

8.3 The Chair has the discretion to waive the requirements in paragraphs 8.1 and 8.2 if they feel it is 

appropriate. 
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8.4 Deputations must relate to an agenda item being considered at that meeting. 

 

8.5 The Integration Joint Board or committee will be asked whether they wish to hear the deputation 

but must not discuss the merits of the case itself. If necessary a vote will be taken without 

discussion on whether to hear the deputation or not. 

 

8.6 Deputations should be allowed 10 minutes to present their case, although this can be reduced by 

the chair, if there is more than one deputation on the same subject. Following their deputation, 

questions are permitted from members. 

 

8.7 Following questions the deputation will be asked to retire to the public seating area to watch the 

debate and decision on the matter. The deputation should not take any part in the debate or the 

discussion of the relevant item. 

 

9. Adjournment 

9.1 If it is necessary or expedient to do so for any reason, a meeting may be adjourned to another day, 

time and place.  Any voting member may propose the adjournment of a meeting of the Integration 

Joint Board, or of a committee of the Integration Joint Board. This proposal shall be moved and 

seconded and put to the meeting without discussion. If the proposal is supported by a majority of 

voting members, the meeting shall be adjourned to such day, time and place as may be specified in 

the proposal.  

 

10. Voting and Debate 

10.1 The Board may reach consensus on an item of business without taking a formal vote and the formal 

voting process outlined in paragraphs 10.2-10.10 would not need to be used.   

 

10.2 Where a vote is taken, every question at a meeting shall be determined by a majority of votes of 

the members present and voting on the question.    A vote may be taken by members by a show of 

hands, or by ballot, or any other method determined by the Chair.  In the case of an equality of 

votes, the person presiding at the meeting does not have a second or casting vote. 

 

10.3 Any voting member may submit a proposal for the agreement of the Integration Joint Board, 

provided that it relates to a subject on the agenda.  This should be submitted in writing to the Clerk 

by 2pm on the day before the meeting and will require to be moved and seconded.  

 

10.4 Any voting member may second the proposal and may reserve his/her speech for a later period of 

the debate. 

 

10.5 Once a proposal has been seconded it shall not be withdrawn or amended without the leave of the 

Integration Joint Board. 

 

10.6 Where a vote is being taken, except for the mover of the original proposal, no other speaker may 

speak more than once in the same discussion.  
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10.7 After debate, the mover of any original proposal shall have the right to reply. In replying he/she 

shall not introduce any new matter, but shall confine himself/herself strictly to answering previous 

observations and, immediately after his/her reply, the question shall be put by the Chair without 

further debate. 

 

10.8 A proposal to adjourn any debate on any question or for the closure of a debate shall be moved and 

seconded and put to the meeting without discussion. Unless otherwise specified in the proposal, an 

adjournment of any debate shall be to the next meeting. 

10.9 Where there has been an equality of votes, the Chair of the Integration Joint Board on reflection of 

the discussion, will bring consideration of the matter to a close for that meeting, and give direction 

to the Chief Officer on how the matter should be taken forward. The Chief Officer will then be 

obliged to review the matter, with the aim of addressing any concerns, and developing a proposal 

which the integration joint board can reach a decision upon in line with Standing Order 10.  

 

10.10 Where the matter remains unresolved, and the Chair concludes that the equality of votes is 

effectively a representation of a dispute between the two constituent parties, then the dispute 

resolution process which is set out in the integration scheme shall take effect. If the unresolved 

equality of votes is not a representation of a dispute between the two constituent parties, then the 

Chair and the Chief Officer must work together to arrive at an acceptable position for the 

integration joint board. 

 

11. Minutes 

11.1 The names of members present at a meeting of the Integration Joint Board, or of a committee of 

the Integration Joint Board, shall be recorded.   The names of any officers in attendance shall also 

be recorded. 

 

11.2 The Clerk (or his/her authorised nominee) shall prepare the minutes of meetings of the Integration 

Joint Board and its committees.  The Integration Joint Board or the committee shall receive and 

review its minutes for agreement at its following meeting.   

 

12. Matters Reserved for the Integration Joint Board    

Standing Orders 

12.1 The Integration Joint Board shall approve its Standing Orders. 

 

Committees 

12.2 The Integration Joint Board shall approve the establishment of, and terms of reference of all of its 

committees. 

 

12.3 The Integration Joint Board shall appoint all committee members, as well as the chair of any 

committees. 

 

Values 

12.4 The Integration Joint Board shall approve organisational values, should it elect to formally define 

these. 
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Strategic Planning 

12.5 The Integration Joint Board shall establish a Strategic Planning Group (Section 32 of Public Bodies 

(Joint Working) Scotland Act 2014), and appoint its membership (except for the members 

nominated by each constituent party). 

 

12.6 The Integration Joint Board shall approve its Strategic Plan (Section 33) and any other strategies 

that it may need to develop for all the functions which have been delegated to it.  The Integration 

Joint Board will also review the effectiveness of its Strategic Plan (Section 37).  

 

12.7 The Integration Joint Board shall review and approve its contribution to the Community Planning 

Partnership for the local authority area. The Integration Joint Board shall also appoint its 

representative(s) at Community Planning Partnership meetings. 

 

Risk Management 

12.8 The Integration Joint Board shall approve its Risk Management Policy. 

 

12.9 The Integration Joint Board shall define its risk appetite and associated risk tolerance levels. 

 

Health & Safety 

12.10 In the event that the Integration Joint Board employs five or more people, it shall approve its 

Health & Safety Policy 

Finance 

12.11 The Integration Joint Board shall approve its annual financial statement (Section 39).  

 

12.12 The Integration Joint Board shall approve Standing Financial Instructions and a Scheme of 

Delegation. 

 

12.13 The Integration Joint Board shall approve its annual accounts. 

 

12.14 The Integration Joint Board shall approve the total payments to the constituent bodies on an 

annual basis, to implement its agreed Strategic Plan. 

 

Performance Management 

12.15 The Integration Joint Board shall approve the content, format, and frequency of performance 

reporting. 

 

12.16 The Integration Joint Board shall approve its performance report (Section 43) for the reporting year. 

 

13. Integration Joint Board Members – Ethical Conduct 

13.1 Voting and non-voting members of the Integration Joint Board are required to subscribe to and 

comply with the Code of Conduct which is made under the Ethical Standards in Public Life etc 

(Scotland) Act 2000. The Commissioner for Public Standards can investigate complaints about 

members who are alleged to have breached their Code of Conduct.  The Clerk shall maintain the 

Integration Joint Board’s Register of Interests.  When a member needs to update or amend his or 

http://www.legislation.gov.uk/asp/2014/9/section/32
http://www.legislation.gov.uk/asp/2014/9/section/33
http://www.legislation.gov.uk/asp/2014/9/section/37
http://www.legislation.gov.uk/asp/2014/9/section/39
http://www.legislation.gov.uk/asp/2014/9/section/42
http://www.legislation.gov.uk/asp/2000/7/contents
http://www.legislation.gov.uk/asp/2000/7/contents
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her entry in the Register, he or she must notify the Clerk of the need to change the entry within one 

month after the date the matter required to be registered. 

 

13.2 Substitutes, of both voting and non-voting members, should be aware of the Integration Joint 

Board’s Code of Conduct and should ensure that they comply with its requirements and the duties 

it places on members. 

 

13.3 The Clerk shall ensure the Register is available for public inspection at the principal offices of the 

Integration Joint Board at all reasonable times. 

 

13.4 Members and substitutes must always consider the relevance of any interests they may have to any 

business presented to the Integration Joint Board or one of its committees and disclose any direct 

or indirect pecuniary and non-pecuniary interests in relation to such business, If declaring an 

interest of any nature, members will not remain in the meeting nor participate in any way in those 

parts  of meetings where that interest has been declared. 

 

13.5 Members may wish to state publicly where they have a connection which they do not consider 

amounts to an interest for transparency reasons. 

 

14. Committees and Working Groups 

14.1 The Integration Joint Board shall appoint such committees, and working groups as it thinks fit. The 

Integration Joint Board shall appoint the chairs of these committees.  The Board shall approve the 

terms of reference and membership of the committees and shall review these as and when 

required. 

 

14.2 The committee must include voting members, and must include an equal number of voting 

members appointed by the Health Board and local authority.  

 

14.3 The Integration Joint Board shall appoint committee members to fill any vacancy in the 

membership as and when required.   

 

14.4 Any Integration Joint Board member may substitute for a committee member who is also an 

Integration Joint Board member. 

 

14.5 The Integration Joint Board shall approve a calendar of meeting dates for its committees.  The 

committee chair may call a meeting any time, and shall call a meeting when requested to do so by 

the Integration Joint Board. 

 

14.6 The Integration Joint Board may authorise committees to co-opt members for a period up to one 

year.  A committee may decide this is necessary to enhance the knowledge, skills and experience 

within its membership to address a particular element of the committee’s business.  A co-opted 

member is one who is not a member of the Integration Joint Board, cannot vote and is not to be 

counted when determining the committee’s quorum. 
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14.7 A member may be regarded as being present at a meeting of a committee if he or she is able to 

participate from a remote location by a video link or other communication link. A member 

participating in a meeting in this way will be counted for the purposes of deciding if a quorum is 

present. 

 

15. Urgent Decisions 

15.1 If a decision, which would normally be made by the Integration Joint Board or one of its 

committees, requires to be made urgently between meetings of the Integration Joint Board or 

committee, the Chief Officer, in consultation with the Chair and Vice-Chair, may take action, subject 

to the matter being reported to the next meeting of the Integration Joint Board or committee.  
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SECTION 1: INTRODUCTION TO THE CODE OF CONDUCT 
 

1.1 The Scottish public has a high expectation of those who serve on the boards of public bodies and 

the way in which they should conduct themselves in undertaking their duties. You must meet those 

expectations by ensuring that your conduct is above reproach. 

 

1.2 The Ethical Standards in Public Life etc. (Scotland) Act 2000, “the 2000 Act”, provides for Codes of 

Conduct for local authority Councillors and members of relevant public bodies; imposes on councils 

and relevant public bodies a duty to help their members to comply with the relevant Code; and 

establishes a Standards Commission for Scotland, “The Standards Commission” to oversee the new 

framework and deal with alleged breaches of the Codes. 

 

1.3 The 2000 Act requires the Scottish Ministers to lay before Parliament a Code of Conduct for 

Councillors and a Model Code for Members of Devolved Public Bodies. The Model Code for 

members was first introduced in 2002 and has now been revised in December 2013 following 

consultation and the approval of the Scottish Parliament. These revisions will make it consistent 

with the relevant parts of the Code of Conduct for Councillors, which was revised in 2010 following 

the approval of the Scottish Parliament. 

 

1.4 The Public Bodies (Joint Working) (Scotland) Act 2014 (Consequential Amendments & Savings) 

Order 2015 has determined that Integration Joint Boards are “devolved public bodies” for the 

purposes of the 2000 Act. 

 

1.5 This Code for Integration Joint Boards has been specifically developed using the Model Code and 

the statutory requirements of the 2000 Act. As a member of the Edinburgh Integration Joint Board, 

“the IJB”, it is your responsibility to make sure that you are familiar with, and that your actions 

comply with, the provisions of this Code of Conduct which has now been made by the IJB. 

 

1.6 This Code applies when you are acting as a member of the Edinburgh IJB and you may also be 

subject to another Code of Conduct. 

 

Appointments to the Boards of Public Bodies 

 

1.7 Whilst your appointment as a member of an Integration Joint Board sits outside the Ministerial 

appointment process, you should have an awareness of the system surrounding public 

appointments in Scotland. Further information can be found in the public appointment section of 

the Scottish Government website at http://www.appointed-for-scotland.org/. 

 

1.8 Details of IJB membership requirements are set out in the Public Bodies (Joint Working) (Integration 

Joint Boards) (Scotland) Order 2014 and further helpful information is contained in the “Roles, 

Responsibilities and Membership of the Integration Joint Board” guidance, which also includes 

information on Equality Duties and Diversity. 

 

1.9 Public bodies in Scotland are required to deliver effective services to meet the needs of an 

increasingly diverse population. In addition, the Scottish Government’s equality outcome on public 

http://www.appointed-for-scotland.org/
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appointments is to ensure that Ministerial appointments are more diverse than at present. In order 

to meet both of these aims, a board should ideally be drawn from varied backgrounds with a wide 

spectrum of characteristics, knowledge and experience. It is crucial to the success of public bodies 

that they attract the best people for the job and therefore it is essential that a board’s 

appointments process should encourage as many suitable people to apply for positions and be free 

from unnecessary barriers. You should therefore be aware of the varied roles and functions of the 

IJB on which you serve and of wider diversity and equality issues. 

 

1.10 You should also familiarise yourself with how the Edinburgh IJB policy operates in relation to 

succession planning, which should ensure that the IJB has a strategy to make sure they have the 

members in place with the skills, knowledge and experience necessary to fulfil their role 

economically, efficiently and effectively. 

 

Guidance on the Code of Conduct 

 

1.11 You must observe the rules of conduct contained in this Code. It is your personal responsibility to 

comply with these and review regularly, and at least annually, your personal circumstances with 

this in mind, particularly when your circumstances change. You must not at any time advocate or 

encourage any action contrary to the Code of Conduct. 

 

1.12 The Code has been developed in line with the key principles listed in Section 2 and provides 

additional information on how the principles should be interpreted and applied in practice. The 

Standards Commission may also issue guidance. No Code can provide for all circumstances and if 

you are uncertain about how the rules apply, you should in the first instance seek advice from the 

Chair of the IJB. You may also choose to consult your own legal advisers and, on detailed financial 

and commercial matters, seek advice from other relevant professionals. 

 

1.13 You should familiarise yourself with the Scottish Government publication “On Board – a guide for 

board members of public bodies in Scotland” and the “Roles, Responsibilities and Membership of 

the Integration Joint Board” guidance. These publications will provide you with information to help 

you in your role as a member of an Integration Joint Board, and can be viewed on the Scottish 

Government website. 

 

Enforcement 

 

1.14 Part 2 of the 2000 Act sets out the provisions for dealing with alleged breaches of this Code of 

Conduct and where appropriate the sanctions that will be applied if the Standards Commission finds 

that there has been a breach of the Code. Those sanctions are outlined in Annex A. 
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SECTION 2: KEY PRINCIPLES OF THE CODE OF CONDUCT 

 

2.1 The general principles upon which this Code is based should be used for guidance and interpretation 

only. These general principles are: 

 

Duty 

You have a duty to uphold the law and act in accordance with the law and the public trust 

placed in you. You have a duty to act in the interests of the Edinburgh IJB and in accordance 

with the core functions and duties of the IJB. 

 

Selflessness  

You have a duty to take decisions solely in terms of public interest. You must not act in order to 

gain financial or other material benefit for yourself, family or friends. 

 

Integrity 

You must not place yourself under any financial, or other, obligation to any individual or 

organisation that might reasonably be thought to influence you in the performance of your 

duties. 

 

Objectivity 

You must make decisions solely on merit and in a way that is consistent with the functions of the 

Edinburgh IJB when carrying out public business including making appointments, awarding 

contracts or recommending individuals for rewards and benefits. 

 

Accountability and Stewardship 

You are accountable for your decisions and actions to the public. You have a duty to consider 

issues on their merits, taking account of the views of others and must ensure that the Edinburgh 

IJB uses its resources prudently and in accordance with the law. 

 

Openness 

You have a duty to be as open as possible about your decisions and actions, giving reasons for 

your decisions and restricting information only when the wider public interest clearly demands. 

 

Honesty 

You have a duty to act honestly. You must declare any private interests relating to your public 

duties and take steps to resolve any conflicts arising in a way that protects the public interest. 

 

Leadership 

You have a duty to promote and support these principles by leadership and example, and to 

maintain and strengthen the public’s trust and confidence in the integrity of the Edinburgh IJB 

and its members in conducting public business. 

 

 

Respect 
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You must respect fellow members of the Edinburgh IJB and employees of related organisations 

supporting the operation of the IJB and the role they play, treating them with courtesy at all 

times. Similarly you must respect members of the public when performing duties as a member 

of the Edinburgh IJB. 

 

2.2 You should apply the principles of this Code to your dealings with fellow members of the Edinburgh 

IJB, employees of related organisations supporting the operation of the IJB and other stakeholders. 

Similarly you should also observe the principles of this Code in dealings with the public when 

performing duties as a member of the Edinburgh IJB. 

 

SECTION 3: GENERAL CONDUCT 

 

3.1 The rules of good conduct in this section must be observed in all situations where you act as a 

member of the IJB. 

 
Conduct at Meetings 
 

3.2 You must respect the chair, your colleagues and employees of related organisations supporting the 

operation of the IJB in meetings. You must comply with rulings from the chair in the conduct of the 

business of these meetings. You should familiarise yourself with the Standing Orders for the 

Edinburgh IJB, which govern the Board’s proceedings and business. The “Roles, Responsibilities and 

Membership of the Integration Joint Board” guidance, will also provide you with further helpful 

information. 

 
Relationship with IJB Members and Employees of Related Organisations 
 
3.3 You will treat your fellow IJB members and employees of related organisations supporting the 

operation of the IJB with courtesy and respect. It is expected that fellow IJB members and 

employees of related organisations supporting the operation of the IJB will show you the same 

consideration in return. It is good practice for employers to provide examples of what is 

unacceptable behaviour in their organisation and the Health Board or local authority of the IJB 

should be able to provide this information to any IJB member on request. 

 

3.4 Public bodies should promote a safe, healthy and fair working environment for all. As a member of 

the Edinburgh IJB you should be familiar with any policies of the Health Board and local authority of 

the IJB as a minimum in relation to bullying and harassment in the workplace, and also lead by 

exemplar behaviour. 

 
Remuneration, Allowances and Expenses 

 

3.5 You must comply with any rules applying to the IJB regarding remuneration, allowances and 
expenses. 
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Gifts and Hospitality 
 
3.6 You must not accept any offer by way of gift or hospitality which could give rise to real or 

substantive personal gain or a reasonable suspicion of influence on your part to show favour, or 
disadvantage, to any individual or organisation. You should also consider whether there may be 
any reasonable perception that any gift received by your spouse or cohabitee or by any company in 
which you have a controlling interest, or by a partnership of which you are a partner, can or would 
influence your judgement. The term “gift” includes benefits such as relief from indebtedness, loan 
concessions or provision of services at a cost below that generally charged to members of the 
public. 

 
3.7 You must never ask for gifts or hospitality. 
 
3.8 You are personally responsible for all decisions connected with the offer or acceptance of gifts or 

hospitality offered to you and for avoiding the risk of damage to public confidence in your IJB. As a 
general guide, it is usually appropriate to refuse offers except: 

 
(a) isolated gifts of a trivial character, the value of which must not exceed £50; 
 
(b) normal hospitality associated with your duties and which would reasonably be regarded as 

appropriate; or 
 
(c) gifts received on behalf of the IJB. 

 
3.9 You must not accept any offer of a gift or hospitality from any individual or organisation which 

stands to gain or benefit from a decision that the Edinburgh IJB may be involved in determining, or 
who is seeking to do business with your IJB, and which a person might reasonably consider could 
have a bearing on your judgement. If you are making a visit in your capacity as a member of the 
Edinburgh IJB then, as a general rule, you should ensure that your IJB pays for the cost of the visit. 

 
3.10 You must not accept repeated hospitality or repeated gifts from the same source. 
 
3.11 As a member of a devolved public body, you should familiarise yourself with the terms of the 

Bribery Act 2010 which provides for offences of bribing another person and offences relating to 
being bribed. 

 
Confidentiality Requirements 
 
3.12 There may be times when you will be required to treat discussions, documents or other information 

relating to the work of the Edinburgh IJB in a confidential manner. You will often receive 
information of a private nature which is not yet public, or which perhaps would not be intended to 
be public. 
 

3.13 You must always respect the confidential nature of such information and comply with the 
requirement to keep such information private. 
 

3.14 It is unacceptable to disclose any information to which you have privileged access, for example 
derived from a confidential document, either orally or in writing. In the case of other documents 
and information, you are requested to exercise your judgement as to what should or should not be 
made available to outside bodies or individuals. In any event, such information should never be 
used for the purposes of personal or financial gain or for political purposes or used in such a way as 
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to bring the Edinburgh IJB into disrepute. 
 
Use of Health Board or Local Authority Facilities by Members of the IJB 
 
3.15 Members of the Edinburgh IJB must not misuse facilities, equipment, stationery, telephony, 

computer, information technology equipment and services, or use them for party political or 

campaigning activities. Use of such equipment and services etc. must be in accordance with the 

Health Board or local authority policy and rules on their usage. Care must also be exercised when 

using social media networks not to compromise your position as a member of the Edinburgh IJB. 

 
Appointment to Partner Organisations 
 
3.16 In the unlikely circumstances that you may be appointed, or nominated by the Edinburgh IJB, as a 

member of another body or organisation, you are bound by the rules of conduct of these 

organisations and should observe the rules of this Code in carrying out the duties of that body. 

 

3.17 Members who become directors of companies as nominees of their IJB will assume personal 

responsibilities under the Companies Acts. It is possible that conflicts of interest can arise for such 

members between the company and the IJB. It is your responsibility to take advice on your 

responsibilities to the IJB and to the company. This will include questions of declarations of interest. 

 
SECTION 4: REGISTRATION OF INTERESTS 
 
4.1 The following paragraphs set out the kinds of interests, financial and otherwise which you have to 

register. These are called “Registerable Interests”. You must, at all times, ensure that these 

interests are registered, when you are appointed and whenever your circumstances change in such 

a way as to require change or an addition to your entry in the IJB’s Register. It is your duty to ensure 

any changes in circumstances are reported within one month of them changing. 

 

4.2 The Regulations1 as amended describe the detail and timescale for registering interests. It is your 

personal responsibility to comply with these regulations and you should review regularly and at 

least once a year your personal circumstances. Annex B contains key definitions and explanatory 

notes to help you decide what is required when registering your interests under any particular 

category. The interests which require to be registered are those set out in the following paragraphs 

and relate to you. It is not necessary to register the interests of your spouse or cohabitee. 

 

 
 

1 SSI - The Ethical Standards in Public Life etc. (Scotland) Act 2000 (Register of Interests) Regulations 2003 Number 
135, as amended.49 

 

 
 
Category One: Remuneration 
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4.3 You have a Registerable Interest where you receive remuneration by virtue of being: 

• employed; 

• self-employed; 

• the holder of an office; 

• a director of an undertaking; 

• a partner in a firm; or 

• undertaking a trade, profession or vocation or any other work. 

4.4 This requirement also applies where, by virtue of your employment in a particular post, you are 

required to be a member of the IJB. 

 

4.5 In relation to 4.3 above, the amount of remuneration does not require to be registered and 

remuneration received as a member does not have to be registered. 

 

4.6 If a position is not remunerated it does not need to be registered under this category. However, 

unremunerated directorships may need to be registered under category two, “Related 

Undertakings”. 

 

4.7 If you receive any allowances in relation to membership of any organisation, the fact that you 

receive such an allowance must be registered. 

 

4.8 When registering employment, you must give the name of the employer, the nature of its business, 

and the nature of the post held in the organisation. 

 

4.9 When registering self-employment, you must provide the name and give details of the nature of the 

business. When registering an interest in a partnership, you must give the name of the partnership 

and the nature of its business. 

 

4.10 Where you undertake a trade, profession or vocation, or any other work, the detail to be given is 

the nature of the work and its regularity. For example, if you write for a newspaper, you must give 

the name of the publication, and the frequency of articles for which you are paid. 

 

4.11 When registering a directorship, it is necessary to provide the registered name of the undertaking in 

which the directorship is held and the nature of its business. 

 

4.12 Registration of a pension is not required as this falls outside the scope of the category. 

 

Category Two: Related Undertakings 
 

4.13  You must register any directorships held which are themselves not remunerated but where the 

company (or other undertaking) in question is a subsidiary of, or a parent of, a company (or other 

undertaking) in which you hold a remunerated directorship. 

 

4.14 You must register the name of the subsidiary or parent company or other undertaking and the 

nature of its business, and its relationship to the company or other undertaking in which you are a 

director and from which you receive remuneration. 
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4.15 The situations to which the above paragraphs apply are as follows: 

• you are a director of a board of an undertaking and receive remuneration declared under 

category one – and 

• you are a director of a parent or subsidiary undertaking but do not receive remuneration 

in that capacity. 

 

Category Three: Contracts 
 

4.16 You have a registerable interest where you (or a firm in which you are a partner, or an undertaking 

in which you are a director or in which you have shares of a value as described in paragraph 4.19 

below) have made a contract with the IJB of which you are a member: 

 

(i) under which goods or services are to be provided, or works are to be executed; and 

(ii) which has not been fully discharged. 

 

4.17 You must register a description of the contract, including its duration, but excluding the 

consideration. 

 

Category Four: Houses, Land and Buildings 
 

4.18 You have a registerable interest where you own or have any other right or interest in houses, land 

and buildings, which may be significant to, of relevance to, or bear upon, the work and operation of 

the body to which you are appointed. 

 

4.19 The test to be applied when considering appropriateness of registration is to ask whether a member 

of the public acting reasonably might consider any interests in houses, land and buildings could 

potentially affect your responsibilities to the organisation to which you are appointed and to the 

public, or could influence your actions, speeches or decision making. 
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Category Five: Interest in Shares and Securities 
 

4.20 You have a registerable interest where you have an interest in shares comprised in the share capital 

of a company or other body which may be significant to, of relevance to, or bear upon, the work 

and operation of (a) the body to which you are appointed and (b) the nominal value of the shares 

is: 

i. greater than 1% of the issued share capital of the company or other body; or 

ii. greater than £25,000. 

 

4.21 Where you are required to register the interest, you should provide the registered name of the 

company in which you hold shares; the amount or value of the shares does not have to be 

registered. 

 

Category Six: Gifts and Hospitality 
 

4.22 You must register the details of any gifts or hospitality received within your current term of office. 

This record will be available for public inspection. It is not however necessary to record any gifts or 

hospitality as described in paragraph 3.7 (a) to (c) of this Code. 

 

Category Seven: Non–Financial Interests 

 

4.23 You may also have a registerable interest if you have non-financial interests which may be 

significant to, of relevance to, or bear upon, the work and operation of the IJB to which you are 

appointed. It is important that relevant interests such as membership or holding office in other 

public bodies, clubs, societies and organisations such as trades unions and voluntary organisations, 

are registered and described. This requirement also applies where, by virtue of your membership of 

a particular group, you have been appointed to the IJB. 

 

4.24 In the context of non-financial interests, the test to be applied when considering appropriateness of 

registration is to ask whether a member of the public might reasonably think that any non-financial 

interest could potentially affect your responsibilities to the organisation to which you are appointed 

and to the public, or could influence your actions, speeches or decision-making. 

 
SECTION 5: DECLARATION OF INTERESTS 
 
General 
 

5.1 The key principles of the Code, especially those in relation to integrity, honesty and openness, are 

given further practical effect by the requirement for you to declare certain interests in proceedings 

of the IJB. Together with the rules on registration of interests, this ensures transparency of your 

interests which might influence, or be thought to influence, your actions. For further detail on the 

declaration requirements of the Edinburgh IJB, you can refer to the IJB’s Standing Orders. 

 

5.2 IJBs inevitably have dealings with a wide variety of organisations and individuals and this Code 

indicates the circumstances in which a business or personal interest must be declared. Public 

confidence in the Edinburgh IJB and its members depends on it being clearly understood that 
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decisions are taken in the public interest and not for any other reason. 

 

5.3 In considering whether to make a declaration in any proceedings, you must consider not only 

whether you will be influenced but whether anybody else would think that you might be influenced 

by the interest. You must, however, always comply with the objective test (“the objective test”) 

which is whether a member of the public, with knowledge of the relevant facts, would reasonably 

regard the interest as so significant that it is likely to prejudice your discussion or decision making in 

your role as a member of the Edinburgh IJB. You will wish to familiarise yourself with your IJB’s 

standing orders and the “Roles, Responsibilities and Membership of the Integration Joint Board” 

guidance. 

 

5.4 If you feel that, in the context of the matter being considered, your involvement is neither capable 

of being viewed as more significant than that of an ordinary member of the public, nor likely to be 

perceived by the public as wrong, you may continue to attend the meeting and participate in both 

discussion and voting. The relevant interest must however be declared. It is your responsibility to 

judge whether an interest is sufficiently relevant to particular proceedings to require a declaration 

and you are advised to err on the side of caution. If a board member is unsure as to whether a 

conflict of interest exits, they should seek advice from the board chair in the first instance. 

 

5.5 As a member of the Edinburgh IJB you might also serve on other bodies. In relation to service on 

the boards and management committees of limited liability companies, public bodies, societies and 

other organisations, you must decide, in the particular circumstances surrounding any matter, 

whether to declare an interest. Only if you believe that, in the particular circumstances, the nature 

of the interest is so remote or without significance, should it not be declared. You must always 

remember the public interest points towards transparency and, in particular, a possible divergence 

of interest between your IJB and another body. Keep particularly in mind the advice in paragraph 

3.15 of this Code about your legal responsibilities to any limited company of which you are a 

director. 

 

Interests which Require Declaration 
 

5.6 Interests which require to be declared if known to you may be financial or non- financial. They may 

or may not cover interests which are registerable under the terms of this Code. Most of the 

interests to be declared will be your personal interests but, on occasion, you will have to consider 

whether the interests of other persons require you to make a declaration. The paragraphs which 

follow deal with (a) your financial interests (b) your non-financial interests and (c) the interests, 

financial and non-financial, of other persons. 

 
5.7 You will also have other private and personal particular circumstances, the interest is too remote or 

without significance. In reaching a view on whether the objective test applies to the interest, you 

should consider whether your interest (whether taking the form of association or the holding of 

office) would be seen by a member of the public acting reasonably in a different light because it is 

the interest of a person who is a member of an IJB as opposed to the interest of an ordinary 

member of the public. 
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Your Financial Interests 
 

5.8 You must declare, if it is known to you, any financial interest (including any financial interest which 

is registerable under any of the categories prescribed in Section 4 of this Code). If, under category 

one (or category seven in respect of non-financial interests) of section 4 of this Code, you have 

registered an interest as a Councillor or a Member of another Devolved Public Body where the 

Council or other Devolved Public Body, as the case may be, has nominated or appointed you as a 

Member of the IJB, or you have been appointed to the IJB by virtue of your position under the 

Public Bodies (Joint Working) (Integration Joint Boards) (Scotland) Order 2014; you do not, for that 

reason alone, have to declare that interest. 

 

5.9 There is no need to declare an interest which is so remote or insignificant that it could not 

reasonably be taken to fall within the objective test. 

 

5.10 A member must disclose any direct or indirect pecuniary or other interest in relation to an item of 

business to be transacted at a meeting of the integration joint board, or a committee of the 

integration joint board, before taking part in any discussion on that item. 

 

5.11 Where an interest is disclosed under the above terms the onus is on the member declaring the 

interest to decide whether, in the circumstances, it is appropriate for that member to take part in 

the discussion of, or voting on the item of business. 

 

5.12 You must withdraw from the meeting room until discussion of and voting on the relevant item 

where you have a declarable interest is concluded. There is no need to withdraw in the case of an 

interest which is so remote or insignificant that it could not reasonably be taken to fall within the 

objective test. 

5.13 interests and may serve, or be associated with, bodies, societies and organisations as a result of 

your private and personal interests and not because of your role as a member of an IJB. In the 

context of any particular matter you will need to decide whether to declare an interest. You should 

declare an interest unless you believe that, in the  

Your Non-Financial Interests 
 
5.14 You must declare, if it is known to you, any non-financial interest if: 

i. that interest has been registered under category seven (Non-Financial Interests) of Section 

4 of the Code; or 

ii. that interest would fall within the terms of the objective test. 

 

5.15 There is no need to declare an interest which is so remote or insignificant that it could not 

reasonably be taken to fall within the objective test. 

 

5.16 You do not have to declare an interest solely because you are a Councillor or Member of another 

Devolved Public Body or you have been appointed to the IJB by virtue of your position under the 

Public Bodies (Joint Working) (Integration Joint Boards) (Scotland) Order 2014. 

 

5.17 A member must disclose any direct or indirect pecuniary or other interest in relation to an item of 
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business to be transacted at a meeting of the integration joint board, or a committee of the 

integration joint board, before taking part in any discussion on that item. 

 

5.18 Where an interest is disclosed under the above terms the onus is on the member declaring the 

interest to decide whether, in the circumstances, it is appropriate for that member to take part in 

the discussion of, or voting on the item of business. 

 

5.19 You must withdraw from the meeting room until discussion of and voting on the relevant item 

where you have a declarable interest is concluded. There is no need to withdraw in the case of an 

interest which is so remote or insignificant that it could not reasonably be taken to fall within the 

objective test. 

 

The Financial Interests of Other Persons 
 
5.20 The Code requires only your financial interests to be registered. You also, however, have to 

consider whether you should declare any financial interest of certain other persons. 

 

5.21 You must declare if it is known to you any financial interest of:- 

i. a spouse, a civil partner or a co-habitee; 

ii. a close relative, close friend or close associate; 

iii. an employer or a partner in a firm; 

iv. a body (or subsidiary or parent of a body) of which you are a remunerated member or 

director; 

v. a person from whom you have received a registerable gift or registerable hospitality; 

vi. a person from whom you have received registerable expenses. 

5.22 There is no need to declare an interest if it is so remote or insignificant that it could not reasonably 

be taken to fall within the objective test. 

 

5.23 You must withdraw from the meeting room until discussion of and voting on the relevant item 

where you have a declarable interest is concluded. There is no need to withdraw in the case of an 

interest which is so remote or insignificant that it could not reasonably be taken to fall within the 

objective test. 

 

5.24 This Code does not attempt the task of defining “relative” or “friend” or “associate”. Not only is 

such a task fraught with difficulty but is also unlikely that such definitions would reflect the 

intention of this part of the Code. The key principle is the need for transparency in regard to any 

interest which might (regardless of the precise description of relationship) be objectively regarded 

by a member of the public, acting reasonably, as potentially affecting your responsibilities as a 

member of the IJB and, as such, would be covered by the objective test. 

 

The Non-Financial Interests of Other Persons 
 

5.25 You must declare if it is known to you any non-financial interest of:- 

i. a spouse, a civil partner or a co-habitee; 

ii. a close relative, close friend or close associate; 
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iii. an employer or a partner in a firm; 

iv. a body (or subsidiary or parent of a body) of which you are a remunerated member or 

director; 

v. a person from whom you have received a registerable gift or registerable hospitality; 

vi. a person from whom you have received registerable election expenses. 

5.26 There is no need to declare the interest if it is so remote or insignificant that it could not reasonably 

be taken to fall within the objective test. 

 

5.27 There is only a need to withdraw from the meeting if the interest is clear and substantial. 

 

Making a Declaration 
 

5.28 You must consider at the earliest stage possible whether you have an interest to declare in relation 

to any matter which is to be considered. You should consider whether agendas for meetings raise 

any issue of declaration of interest. Your declaration of interest must be made as soon as 

practicable at a meeting where that interest arises. If you do identify the need for a declaration of 

interest only when a particular matter is being discussed you must declare the interest as soon as 

you realise it is necessary. 

 

5.29 The oral statement of declaration of interest should identify the item or items of business to which 

it relates. The statement should begin with the words “I declare an interest”. The statement must 

be sufficiently informative to enable those at the meeting to understand the nature of your interest 

but need not give a detailed description of the interest. 

 

Frequent Declarations of Interest 
 

5.30 Public confidence in an IJB is damaged by perception that decisions taken by that body are 

substantially influenced by factors other than the public interest. If members are frequently 

declaring interests at meetings then they should consider whether they can carry out their role 

effectively and discuss this at the earliest opportunity with their chair. 

 

5.31 Similarly, if any appointment or nomination to another body would give rise to objective concern 

because of your existing personal involvement or affiliations, you should not accept the 

appointment or nomination. 

 

Dispensations 
 

5.32 In some very limited circumstances dispensations can be granted by the Standards Commission in 

relation to the existence of financial and non- financial interests which would otherwise prohibit 

you from taking part and voting on matters coming before your IJB and its committees. 

 

5.33 Applications for dispensations will be considered by the Standards Commission and should be made 

as soon as possible in order to allow proper consideration of the application in advance of meetings 

where dispensation is sought. You should not take part in the consideration of the matter in 

question until the application has been granted. 
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SECTION 6: LOBBYING AND ACCESS TO MEMBERS OF PUBLIC BODIES 
 
Introduction 
 
6.1 In order for the Edinburgh IJB to fulfil its commitment to being open and accessible, it needs to 

encourage participation by organisations and individuals in the decision-making process. Clearly 

however, the desire to involve the public and other interest groups in the decision-making process 

must take account of the need to ensure transparency and probity in the way in which the 

Edinburgh IJB conducts its business. 

 

6.2 You will need to be able to consider evidence and arguments advanced by a wide range of 

organisations and individuals in order to perform your duties effectively. Some of these 

organisations and individuals will make their views known directly to individual members. The rules 

in this Code set out how you should conduct yourself in your contacts with those who would seek to 

influence you. They are designed to encourage proper interaction between members of public 

bodies, those they represent and interest groups. You should also familiarise yourself with the 

“Roles, Responsibilities and Membership” guidance for members of an Integration Joint Board. 

 
Rules and Guidance 
 
6.3 You must not, in relation to contact with any person or organisation that lobbies do anything which 

contravenes this Code or any other relevant rule of the Edinburgh IJB or any statutory provision. 

 

6.4 You must not, in relation to contact with any person or organisation who lobbies, act in any way 

which could bring discredit upon the Edinburgh IJB. 

 

6.5 The public must be assured that no person or organisation will gain better access to or treatment 

by, you as a result of employing a company or individual to lobby on a fee basis on their behalf. You 

must not, therefore, offer or accord any preferential access or treatment to those lobbying on a fee 

basis on behalf of clients compared with that which you accord any other person or organisation 

who lobbies or approaches you. Nor should those lobbying on a fee basis on behalf of clients be 

given to understand that preferential access or treatment, compared to that accorded to any other 

person or organisation, might be forthcoming from another member of the Edinburgh IJB. 

 

6.6 Before taking any action as a result of being lobbied, you should seek to satisfy yourself about the 

identity of the person or organisation that is lobbying and the motive for lobbying. You may choose 

to act in response to a person or organisation lobbying on a fee basis on behalf of clients but it is 

important that you know the basis on which you are being lobbied in order to ensure that any 

action taken in connection with the lobbyist complies with the standards set out in this Code. 

 

6.7 You should not accept any paid work relating to health and social care:- 

a) which would involve you lobbying on behalf of any person or organisation or any clients of 

a person or organisation. 

b) to provide services as a strategist, adviser or consultant, for example, advising on how to 

influence the IJB and its members. This does not prohibit you from being 
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remunerated for activity which may arise because of, or relate to, membership of the 

IJB, such as journalism or broadcasting, or involvement in representative or presentational 

work, such as participation in delegations, conferences or other events. 

 

6.8 Members of Integration Joint Boards are appointed because of the skills, knowledge and experience 

they possess. The onus will be on the individual member to consider their position under paragraph 

6.7. 

 

6.9 If you have concerns about the approach or methods used by any person or organisation in their 

contacts with you, you must seek the guidance of the chair of the Edinburgh IJB in the first instance. 

 
 
 
 



 

 
  
 
 
   

144  

ANNEX A – SANCTIONS 
 
SANCTIONS AVAILABLE TO THE STANDARDS COMMISSION FOR BREACH OF THE CODE 
 

(a) Censure – the Commission may reprimand the member but otherwise take no action against them; 

 

(b) Suspension – of the member for a maximum period of one year from attending one 

or more, but not all, of the following: 

i) all meetings of the public body; 

ii) all meetings of one or more committees or sub-committees of the public body; 

(i) all meetings of any other public body on which that member is a representative or 

nominee of the public body of which they are a member. 

 

(c) Suspension – for a period not exceeding one year, of the member’s entitlement to attend all of the 

meetings referred to in (b) above; 

 

(d) Disqualification – removing the member from membership of that public body for a period of no 

more than five years. 

 

Where a member has been suspended, the Standards Commission may direct that any remuneration or 

allowance received from membership of that public body be reduced, or not paid. 

 

Where the Standards Commission disqualifies a member of a public body, it may go on to impose the 

following further sanctions: 

 

(a) Where the member of a public body is also a councillor, the Standards Commission may disqualify 

that member (for a period of no more than five years) from being nominated for election as, or 

from being elected, a councillor. Disqualification of a councillor has the effect of disqualifying that 

member from their public body and terminating membership of any committee, sub-committee, 

joint committee, joint board or any other body on which that member sits as a representative of 

their local authority. 

 

(b) Direct that the member be removed from membership, and disqualified in respect of membership, 

of any other devolved public body (provided the members’ code applicable to that body is then in 

force) and may disqualify that person from office as the Water Industry Commissioner. 

 

In some cases the Standards Commission do not have the legislative powers to deal with sanctions, for 

example if the respondent is an executive member of the board or appointed by the Queen. Sections 23 and 

24 of the Ethical Standards in Public Life etc. (Scotland) Act 2000 refer. 

Full details of the sanctions are set out in Section 19 of the Act. 
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ANNEX B 
 

DEFINITIONS AND EXPLANATORY NOTES 

 

“Chair” includes Board Convener or any person discharging similar functions under alternative decision making 

structures. 

 

“Code” code of conduct for members of devolved public bodies 

 

“Cohabitee” includes a person, whether of the opposite sex or not, who is living with you in a relationship similar to 

that of husband and wife. 

 

“Group of companies” has the same meaning as “group” in section 474(1) of the Companies Act 2006. A “group”, 

within s474 (1) of the Companies Act 1985, means a parent undertaking and its subsidiary undertakings. 

 

“Parent Undertaking” is an undertaking in relation to another undertaking, a subsidiary undertaking, if a) it holds a 

majority of the rights in the undertaking; or b) it is a member of the undertaking and has the right to appoint or 

remove a majority of its board of directors; or c) it has the right to exercise a dominant influence over the undertaking 

(i) by virtue of provisions contained in the undertaking’s memorandum or articles or (ii) by virtue of a control contract; 

or d) it is a councillor of the undertaking and controls alone, pursuant to an agreement with other shareholders or 

councillors, a majority of the rights in the undertaking. 

 

“A person” means a single individual or legal person and includes a group of companies. 

 

“Any person” includes individuals, incorporated and unincorporated bodies, trade unions, charities and voluntary 

organisations. 

 

“Public body” means a devolved public body listed in Schedule 3 of the Ethical Standards in Public Life etc. (Scotland) 

Act 2000, as amended. 

 

“Related Undertaking” is a parent or subsidiary company of a principal undertaking of which you are also a director. 

You will receive remuneration for the principal undertaking though you will not receive remuneration as director of 

the related undertaking. 

 

“Remuneration” includes any salary, wage, share of profits, fee, expenses, other monetary benefit or benefit in 

kind. This would include, for example, the provision of a company car or travelling expenses by an employer. 

 

“Spouse” does not include a former spouse or a spouse who is living separately and apart from you. 

 

“Undertaking” means: 

a) a body corporate or partnership; or 

b) an unincorporated association carrying on a trade or business, with or without a view to a profit. 
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